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1. OBIIAA XAPAKTEPHCTHKA PABOYEMN IPOIrPAMMbBI YYEBHOM
JHCIHUILIHHBI

HudopmannonHasn KynsTypa

1.1. Henb H MecTO JHCUHIUIHHBI B CTPYKTYpe OCHOBHOH npodeccHORANbLHOM
o6pa3oBaTeJbHOIl NporpaMmsl

Lens mucummuinsbl «MHbopMamMoHHad KynsTypay: GOpMHpOBaHHE NPEACTABICHHI O MPaBHIAX
paboTHl C JOKYMCHTaMH, HOHCKa HHpopMauuu B cerH HHTepHer, cocraBieHHMM CHMCKa
6r6morpadHH, HCIIONL30BAHHA BO3MOXKHOCTEH 3MEKTPOHHBIX GHOIHOTEK.

JucnunmiHa «AHpopMalMOHHas KyJIbTypa» BKIIOYCHA B BapHATHBHYIO 94acTh COLMATRHO-
I'YMaHHTAPHOTO IMKIIAa 06pa30BaTeNbHON MPOrpaMMbL

1.2. ILnanBpyemMbie Pe3yJbTAThHI OCBOCHHS AHCIHILIHHbI
B pesynbTare 0cBOSHHA IHUCIMILTHHE 00YJaroIuiics JOMKEH:

Koa OK, Ymers 3uars
K

OK 02. HcnonmssoBats -ONpeAenATh  3amadid s cGopa | -uHGOpMaUMOHHbIE HCTORHHKH,

COBPEMEHHRE CPEACTBa uHpopMarmu; NMpUMEHAEMBIC B npodeccHoranBLHOIM

NOHUCKA, aHANH3A M ~NNAHMPOBATE  MpOUECC MOHCKA M | JACATEIBHOCTH; ang pelneHus 3anaq

HHTEpNpeTalHH HHQOPMALMH | OCYMECTBNATE BHIGOP HEOOGXOAMMBIX | MMYBOCTHOrO pa3sBHTHA M (HHAHCOBOrO

H HHPOPMAIHOHHEIC HCTO HHbop 5 Gnaronomy4us;

TEXHONOTMH [UIA BHIONHEHHA | -0QOPMIATE  pe3syAsTATHl  TNOMCKa, | -OPMAT  MOpPEACTAaBAEHHA  pPe3yNLTATOB

3a1a4 npodeCCHOHATBHOR NPAMCHATS CcpecTBa HHOF BIX | nomcka uHGOp "

AEATEALHOCTH TEXHONOTHIT s PCIICHHA | -BO3MOXHOCTH HCIONB3OBAHMA PA3THIHBIX
npodecCHOHANBHEIX 32784,  3ada4 | IMOPOBEIX  CPEACTB  NPH  PEIICHMM
AMYHOCTHOIO pa3BHTHA M (uHaHCOBOrO | mpodeccHoHaTbHBIX 3anad, 382
6narononyqus; JIHIHOCTHOTO Pa3BHTHA M (UHAHCOBOrO
-MCIIONB30BaTh pasnuiHbie madpossie | Gnaronomydus;
cpeacTsa fpH pemeHHn | ~OCHOBHBIe mMpaBMina GubGmuorpaduaeckoro
NpoeCCHOHANEHLIX 33434,  3a/1a4 | ONMCAHMA JOKYMEHTa;
JNHYHOCTHOTO pasBHTHA H ¢ YBOrO | -Ha3 CPaBOYHO-
Gnaronosy4us; 6ubnuorpadmyeckoro ¢onaa M npaemna

-COCTABNATE CNHCOK OGubnnorpadum x | nons3oBaHuA HM;
pedeparaM, KypcoBHIM M JMIUIOMHBIM | ~CTPYKTYpY #  Meroas  paborst ¢

paGotam (rpoekram); 9JIEKTPOHHBIM Katanorom Weblrbis;
-MONB30BATECA BO3MOXHOCTAMH | -BO! M H Coaep PABOYHO-
INMEKTPOHHBIX Gubnuorex, snekTpoHHOMH | mpasoso# cucremsl KoscyasrantILuoc;
no4Toik; -HasHadeHHe Intemnet-TexHoNOrHi, agpec M
~COXPaHATH uHbOpMALHEO Ha | cTpyKTYpY caifros KOJLNe/DKa "
MaTepHANHHBIX HOCHTENAX; HHOOPMALIHOHHO-OHONMHOTEYHOTO  LIEHTpa,
-HCTIONB30BATE  BO3MOXKHOCTH  CETH | BOSMOXHOCTH NOHCKa HHpOpMammH A
Hurepher; CaMOCTOATELHOM paGoTh!;
-pabotate ¢ Gpaysepamu HurepHer, | -HasHadeHue Internet, agpeca M CTpyKTypy
dopmartamu OpEACTABNCHUA | 33aIPOCA OCHOBHBIX [IOMCKOBBIX ~CHCTEM
urpopmaimu 8 Hureprer, Internet, cniocoGbt noncka uadopManmH aA
-pabotats c AOKYMEHTAMH, | CAaMOCTOATENHHOM paGoTsl;
¢dopmatHpoBaTE MX, TOTOBUTH JJIA | OCHOBHBIE NpPHEMBI (JOPMAaTHPOBAHMA M
e9aTh. NOJTOTOBKH JOKYMEHTOB.
OK 04. Dpdpexmusro - paboTaTh B KOJLNEKTHBE M KOMAHJE; ~ocoGennoctu paboTel B Mansix u GonbmmMx
B3aMMOAEHCTBOBATE H -B3AMMONCHCTBOBATL € KOJUICFAMH, | TPyMmax, paboTsl B KOMaHIe, OpraHH3alu
paboTaTs B KOINEKTHBE H PYKOBOACTBOM, KIHMEHTAMM, B XOAE | KOMIEKTHBHOMN paborsi;
KOMaHze; npodeccHoHanbHOR W | -OPHHIMNB  OPraHM3AUMH  MPOEKTHOM
NPEeANPUHUMATENLCKOM AEATEIBHOCTH. JCATENLHOCTH.




OK 05, OcymecTsasts | -rpaMOTHO  M3JIAraThb CBOH  MBICITH, p HCTBHA B KOJLIEKTHBE;
YCTHYI0O H  IHChbMEHHYIO | GopMynHpoBaTh cobCT p odopMIICHHE  JOKYMEHTOB M
KOMMYHHKALH0 Ha | OGOCHOBWBATE  CBOIO [ > B | moctp YCTHMX  cooOmeHmit Ha
TOCYIaPCTBEHHOM #3piKe | YICOHBIX H PAKTHUCCKHX CHTYALIAX; TOCYAapCTBEHHOM A3kike PO.
Poccuiickoii  Penepaiu ¢ | -npossmsTs TONEPAHTHOCTH B
ydaeTOM 6 rei THBE;
CONHANLHOIO M KYALTYPHOTO | ~odOPMIATE NOKYMEHTHI, CBA3AHHBIC C
KOHTEKCTA. poeCCHOHANBHON  JEATENBHOCTHIO K

JAEROBOH KOMMYHHKAIIMEH, Ha

TOCYJap: s3nixe PO,

1.3. O6ocHoBaHHE 42COB BADHATHBHOIH YacTH

VYyeGHat FUCUMILIMHA BKMIOYEHA B BADHATHBHYIO 9aCTh 0Gpa3oBaTENBHON MPOTPaMMBL, C LENHIO
OCBOCHHA 00YJAIOIMMUMHCA JIONOTHHTENLHBIX 3HAHWH M YMEHHH B COOTBETCTBHH C IOTPeGHOCTAMHE
paGotonareneii:

3HAHUA:

~OCHOBHEHIC MpaBiIa GuGHOrpa¢uIecKOro ONMMCaHHs JOKYMEHTA;

-Ha3HAYEHHC CMPaBOYHO-OHOIHOrpadudeckoro GpoHma ¥ NpaBuiIa OIL30BAHHA HM;

-CTPYKTYpY H METOIB! pabOTEI C MEKTPOHHBIM KatanoroM Weblrbis;

-BO3MOXHOCTH M COAEPXKAHUE CIPaBOTHO-NIPaBoBoii cucreMbl Korcymprant Iiroc;

-HasHauYeHHC Internet-TeXHONOrHH, aapec M CIPYKTYpPy CaiiToB KOWICIKa ¥ HHOOpPMALHOHHO-
6u6nHOTEYHOro LEHTPa, BO3MOXKHOCTH NOHCKa HHGOPMALUH It CAMOCTOSTENBHOM paGoThL;
-HajHaueHHe Internet, ajgpeca M CTPYKTYpPY 3ampoca OCHOBHBIX MOHCKOBBIX CHCTeM Internet,
¢noco0bl NOMCKa HHGOPMALHHK ANA CAMOCTOATENLHOM PaGoThL,

OCHOBHBIE IIPHEMBI GOPMATHPOBAHHA U NMOATOTOBKH JOKYMEHTOB.

YMEHHS:

-COCTaBJIATH CMCOK GuGmiorpaduu k pedeparam, KypCOBBIM H IMIUIOMHBIM paGoTaM (IIpoeKTam);
-TI0J1b30BATHCS BO3MOKHOCTAMMU 3NIEKTPOHHBIX GHONHOTEK, 2EKTPOHHOM NOYTOMH;

-COXPaHATh HHPOPMALIHIO Ha MATEPHAILHEIX HOCHTEIIAX;

-HCII0JIb30BATh BO3MOXKHOCTH ceTH HurepHer;

-paGorats ¢ 6paysepamu HurepHrer, dopmaramu npeacTapieHus urdopmauun B UnrepHer;
-paGoTate ¢ JOKyMCHTaMH, popMaTHPOBATh HX, TOTOBHTS JUIA MEYaTH.




2. CTPYKTYPA H COJAEPXKAHME YYEFHOH IUCIMILTHHBI

2.1. O6bem yqueGHOM AHCUMIIHABI H BHALI yueOHO# paGoTnl

Bun yueGuoii paGornt O6bem B yacax

YueOnbic 3aHATHA 28

BT.H.

meopemuueckoe obyuenue 20
npakmudecKue 3aHAMUI 8
CamocroaTennHas paGora 2
IlpomesxkyTounasi aTTeCTANHA 4
BCETO 34

2.2. Conepxanne yaeOHOH NHCUHIIHHBI
Ounas ¢opma o6yuenns

HaumenoBaHue
Pa3ACioB H TeM

Tema 1.1
Bubsmmoreqnas
KYJbTypa

Tema 1.2
Hudopmanuonnasn
KyabTypa

Conepxanne yae6HOro MaTepuana
(MpaKTHYecKHE JAHATHSA, CAMOCTOSTEILHAA paboTa

Hndopmauns, ee pons B passuTuM obuiecTBa. BHabl
JIOKYMEHTOB

O6bem |PopmMupyembie
4acoB | KOMIETEHIHH

KrmxHas KyJsTypa

Bubnunoreka B mHGOPMAaLMOHHO-00pa30BaTENIBHOMA Cpesie

IIpaBuna MHGOPMALIMOHHOTO MOKCKA B GHOIHOTEKE.

Hndopmaumonnniii nouck Ha caiite HBL[ YIIOY
Bonorojackuit koonepaTHBHBIH KOJUIEIDK

Bosuoxcﬂocm TEKCTOBOIO PEAAKTOpa Ui ocbopwlel-mx
JIOKYMEHTOB

OK 02, OK 04,
OK 05

[NouckoBLIe BO3MOXHOCTH ceTH UHTepHeT

Dopmats! npeAcTaBieHUA HHpopMmaluH B Internet

CnipaBo4Ho-npaBosble CHCTeMbI. [Touck HHpOpMauMH B
CIIC «KoncynbraHTILTioc)

IlpaBiuna odopMaeHHA mNpe3eHTAUMM K JUILTOMHOMN
pabore (poekry)

| IIpaKTHYecKAe 3aART]

OdopmIeHne IOKYMEHTa B TEKCTOBOM peiakTope 2

Odopmiierne Tabau1L B TEKCTOBOM pefaKkTope 2

Odopmnenne pedepara B TEKCTOBOM pefakTope 2
CamocroaTesibHas paboTa oGy4aomuxcs: 2 OK02, OK 04,
PaGora Han yueOHBIM MaTEpHanoM, OTBETHI Ha KOHTDPOJIBHBIE BOMPOCHL, OK 05
BBINOJIHEHHE 3aNaHHil A0 MOMCKY uHbopMannu.
IpomexyTouHas arrecTauua: auddep p HBbI 32a9eT 4

Bcero: 34




3. YCJIOBUS PEAJIN3AIINY YYEBHOM JACIIHILIHHEL

3.1. MaTepnaisHO-TeXHHYecKoe ofecnieuenne

Peamazanua nporpaMMel JMCIMILTHHEI TpeOYeT HATMYHA yIeGHOro kaGHHeTa.

O6opynoBanre yueOHOro kaGuHeTa: NOCAZOYHBIC MECTa MO KOJMYecTBY ofydaromuxcs; paGouee
MECTO MpPENoAaBaTeA.

Texnudeckue cpeicTBa OOYdeHHA: KOMIBIOTEPHI, MYILTHMEAHANPOEKTOP, NMAKET MPHKIATHBIX
nporpamym, CIIC KoncyasranrIlmoc, moctyn k rioGansHol cets Internet, 2JMEKTpOHHBIN KaTtanor
Weblrbis.

3.2. YueGuo-mMeroaunueckoe ofecneuenne
3.2.1. OcHoBHbIE NEYATHDIE H AIEKTPOHHBIE H3TAHHS

1. Kywmna, E. H. OcHoBhl yueOHO-HCCRE0BaTeNBCKOM JEATENLHOCTH yIeGHOE Moco0He As
CpeaHero [pO(ECCHOHATBHOTO obpa3oBaHus / E. H. Kyxymna, M. A. MaszHn9eHKo,
U. A. Mymxuna. — 2-¢ wm3x, Henp. H jgom. — Mocksa: IOpaiit, 2024. — 235c.—
(ITpodeccuonansuoe obpasosanme). — ISBN 978-5-534-08818-2, — TekcT: 3MeKTpoHHBIA //
O6pazoBarensHad mardopMa FOpaitr [caitr]. — URL: https://urait.ru/bcode/513837

2. Kynpusnos, JI. B. Hrdopmamionroe oGecniedeHne NpoeCCHOHANBHOM ReATEIBHOCTH:
yueOHMK W NPaKTHKyM IJIA CpeaHero mpodeccuoHansHoro obGpasosasma/ J[. B. KynpusHos. —
Mocksa: [Opaitr, 2024. — 255 c. — (IlpodeccuonansHoe oGpasosanue). — ISBN 978-5-534-
00973-6. — Texkcr: anexTponnsii // ObpasopatencHas nardgopma IOpaiftr [caitr]. — URL:
https://urait.ru/bcode/512863
3.2.2. JonoNHHTENbHDbIE HCTOMHHKH

1. Caiir YIIOV Bonoroackuii xoonepaTiBHblit KoeLxk https://www.koper35.ru

2. Caiit un$opManHoHHO-6HO6IHOTEUHOrO ueHTpa YIIOY Bonoroackmii KoomepaTHBHBIN
KOJUICIXK.

4. KOHTPOJIb H OIIEHKA PE3YJIGTATOB OCBOEHHUA YYEFHOM JUCIHILTHHBL

Pe3yanTaThl 06yueHHS

Kpurepuu ouenxu

MeToAbl ONlEHKH

3HaeT: -OpHMEHTHpPYETCH B AcToYHHKaX | Ouenka no
-HH(POPMALIHOHHBIE WCTOYHUKY, | HHGOpMAaUUKM M pecypcax A PElIEHHA | HTOTaM  YCTHOro
npuMeHseMbie B npodeccHoHanbHOM | 3ama4 B npodeCCHOHATBHOM M COLMANBHOM | ONpoca
JEATENBHOCTH;  JJIA  pEIleHHs 33134 | KOHTEKCTE; CTyIeHTOB
JIMYHOCTHOTO Ppa3sBUTHA H (GHHAHCOBOIO | -criocofeH  cOpMyNMpoBaTs  ANFOPHTM

Giraronony4us; BBINOJIHEHUA PaboT B npodeccHonansHol H | Ouenka no
-GopMaT  MNpeACTARICHHS  Pe3YJBTATOB | CMEXHBIX 00HACTAX; uToram

noncka uHdopMausn; -MOXKET  HA3BaTb  KPHTEPHH  OLEHKM | BHIIONHEHHA
-BO3MOXHOCTH HCTIO/I30BAHUA PA3NMYHBIX | Pe3ylbTATOB  NPUHATOTO  pEIICHHA B | MHAMBHAYAIBHBIX
UHGPOBBIX  CPeACTB  TPH  PelUCHHH | MpOdeccHOHANBHON  AeSTeNBHOCTH, VA | MMCHMEHHBIX
ApoECCHOHANBHBIX 3ajad, 3a]ad | JMYHOCTHOTO pA3BHTHA W HOCTIDKCHHA | 3afaHMit
NHMYHOCTHOTO pasBHTHA M (uHAHCOBOTO | HHHAHCOBOrO 6IArOMONY UM,

6narononyuns; -MOXeT OGBACHHTH, KaK IO0Jb30BaThCH

-OCHOBHBIE MpaBuia Subnuorpapuueckoro
ONHCAHHA JOKYMEHTA;

-Ha3HAYCHHE CIIpaBO4HO-
6ubnnorpapuueckoro GoHaa M mpaBHiIA

uupoBEIMH  CPENCTBAMH IPH  peLIEHHH
npodecCHOHANBHBIX 3apad, 3agay
JIMYHOCTHOTO DasBUTHA M (HHAHCOBOTO
6naromnonyyus;

TIOJIF30BAHUA HM; -NEMOHCTPHPYET 3HaHHA O TOM, Kak
-CTPYKTYpY H  MeToabl  paboTel € | NPEACTaBAATH Ppe3yNBTaThI FOKCKA
INEKTPOHHBIM KaTanoroM Weblrbis; HHPOPMALIHK;

-BO3MOXKHOCTH M COHEPKAHHE CIIPABOYHO- | -AEMOHCTPUPYET 3HAHME OCHOBHBIX MPABHI
npasooii cucremsr KoncynsrantILioc, 6ubauorpaguyeckoro ONHUCAHHUA
-Ha3HaueHUe Internet-TEXHONIOTHH, aipec M | ZOKyMeHTa,

CTPYKTYpY caliToB KOJUIE/KA ¥ | -IEMOHCTpUpYET  3HaHWE  Ha3sHAYEHHS




HHGOPMALMOHHO-OHONHOTEYHOrO LEeHTPa,
BO3MOXHOCTH TMOHCKa HHOOpMaLMK Ais
CaMOCTOATENHHOI paboThr;

-HasHa4eHHe Internet, aapeca H CTPYKTypy
3apoca OCHOBHBIX [OHCKOBBIX CHCTEM
Internet, cnocoGsl noucka uHbOPMALHK
VIS CRMOCTOATEINIBHOH paboTs;

-OCHOBHBIE NPHEMBI (OPMATHPOBAHHMA H
MIOATOTOBKH AOKYMEHTOB;

-0c00¢HHOCTH paboThl B MaIbiX M GONBIHX
rpynnax, paboTbl B KOMaH/e, OpraHu3aluu
KOJUIEKTHBHOM paGoThl;

cnpaBo4Ho-Gubauorpapuueckoro donza u
NpaBuia MoNb30BAHNUA UM,

~NEMOHCTPUDYET 3HAHWE CTPYKIYpHl H
METORO0B PaGoThI C NIEKTPOHHBIM KaTAIOIOM
Weblrbis;

-NIEMOHCTPUPYET 3HAHHE BO3MOXHOCTEH W
CONEPXKaHKA CNPAaBOYHO-NPABOBOH CHCTEMBI
Koncynsrautllmioc;

-IEMOHCTPHPYET  3HaHME  HasHauYeHHS
Internet-TexHonorn#, agpeca H CTPYKTYpH
caiftoB  komnemka H  HHGOPMALHOHHO-
OHONMOTEYHOr0  LEHTPa, BO3MOXHOCTH

-IPHHIMIEL  OPTAHM3ALMH  MPOEKTHOH | MOHCKa HHGOPMALHH JUIA CAMOCTOATENIEHOM
JNEeATeIBHOCTH, paborsi;
~TIPHHIMIB! B3aUMOJEHCTBHA B | -IEMOHCTpHpYeT  3HaHME  Ha3HaueHUs
KOJLTEKTHBE; Internet, azpeca W CTpyKType 3ampoca
-npaBuia  oQOPMIIEHHS JOKYMEHTOB H | OCHOBHBIX IIOMCKOBBIX CHMCTeM Internet,
MOCTPOCHUA  YCTHBIX cooOwenuif Ha | cmoco6el  moucka  HMHpopmauul i
rOCY/IapCTBEHHOM A3bike POD. CaMOCTOATENBbHOMH paboThL;
~IIEMOHCTPHpYET 3HaHHE OCHOBHBIX
MNpHEMOB (POPMATHPOBAHHA H MOATOTOBKH
JIOKYMEHTOB;
-CNOCO0EH OXapakTepu3oBaTh OCOOCHHOCTH
paboTsl B MasbIX M OONBIIMX Tpynnax,
paboTsl B KOMaHAe,  OpraHM3alHH
KOJUIEKTUBHOM paboTst;
-NIEMOHCTPHpYET NpeCTaRNCHHE [
NPUHLUMIAX  OPraHM3alMH  NPOEKTHOM
JEATENBHOCTH;
-IEMOHCTPHpYeT HpeACTaBIeHHe [
MPHHIHNIAX B3aHMONEHCTBHA B KOJUIEKTHBE,
-NeMOHCTPHpYET 3HaHHE npaBun
OQOpMIECHHA JOKYMEHTOB M HNOCTPOCHHA
YCTHBIX COOOUICHHIH Ha TIOCYAapCTBEHHOM
A3bike PO,
yMeeT: -omnpefenseT 3ajaun ans cbopa | JkcrepTHOE
-ONPECHATh 3aJa4H Jns cbopa | nuadopmaiuu; HabmoneHune
uHbopMaunu; ~IUTaHUPYET MpPOLIECC MOHCKA HHYOPMaUMU | BBIMOJHEHHA
-IUIAHHPOBaTh  MPOLECC  NOMCKA M | M OCYLIECTBIATH BHIGOP HEOOXOAUMBIX HPaKTHYECKHX
OCYIIECTBAATE  BbIOOP  HEOOXOHMMUMBIX | MCTOYHHKOB; paGot
HCTOYHUKOB MHGOpMaLuK; -NPEACTABIAET Ppe3yABTATHI noucka
-obopMATE PpesyNbTaThI HOMCKa, | HHpopMaLHK s peLCHU
NPUMEHSTH CpecTBa HHPOPMAUMOHHBIX | NPOGECCHOHANBHBIX 3agadq, sanay

TEXHONOTHi i peLeHHA
npo¢eCCHOHANBHBIX 3anau, 3amay
JIMGHOCTHOTO Pa3BUTHA H (HMHAHCOBOrO

Gnarononyuus;

-HCTIONIB30BATh  paxiuuHble  HUpOBBIE
cpeactsa npu peLIEHAN
npodecCHOHATBHBIX 3aj1ay, 3a7a4

JIMYHOCTHOTO pAasBUTHA M  (HHAHCOBOrO

Grarononyyns;

-COCTABNATh COMCOK Oubnmorpadmu
pedeparaMm, KypcOBBIM ¥ JHIIOMHBIM
paboram (npoektam),

-TIONB30BATBCA BO3MOXHOCTAMHM

JNEKTPOHHBIX OUOJIMOTEK,  3NMEKTPOHHOH

JMYHOCTHOrO pPa3sBUTHA M (HHAHCOBOTO
GnaronmonyyMs ¢ NPHMEHCHHEM CpEACTB
HHGOPMAIMOHHBIX TEXHONOTHIK;
-JEMOHCTPUPYET YMEHHE IIOJNb30BATHCA
LUM(POBEIMK  CPEACTRAMH TIPH  pelleHUH
Npo¢eCCHOHATBHBIX 3afad, 3ajay
JIMYHOCTHOTO PpasBHTHA M  (QuHAHCOBOTO
Gnaronony4ns;
-MCIIONB3YeT
NpaBoBY O

aKTYaIBHYI0 HOPMAaTHBHO-

JIOKYMEHTALHIO B
npodecCHOHANBHON — JEeATENBHOCTH,  Anis
BE/ICHHA NpeANpPHHAMATENBCKON
AeATENBHOCTH U JMYHOTO  (huHaHCOBOTrO
TUTAaHMPOBAHUS,
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MQYTOM;

~COXPaHATH HHpOopMaLHIo Ha
MaTEPHANBHBIX HOCHTENAX;

-HCIONB3OBATE BO3MOXHOCTH ceTH
Hurepaer;

-paborate ¢ Opaysepamm  HHTepHer,

topmaTaMH npexcTarieHua HHGopMaLuy B
Hurepuer,

-paboTats ¢ JOKyMeHTaMH, HOpMaTHPOBATS
MX, TOTOBHTS 1% NEYaTH,;

- paboTarh B KOJUIEKTHBE ¥ KOMAHAE;
-B3aUMO/IEACTBOBATE c KOJUIEraMH,
PYKOBOACTBOM, KJIHEHTaMH, B  Xofe
npogecCHOHANBHO H
NPEeANPHHHMATEINILCKOM AEATENIBHOCTH;
-FPaMOTHO  M3/IaraTb  CBOM  MBICIIH,
tdopMynHpoBaTE COOCTREHHOE MHEHHE,
06OCHOBBIBATE CBOIO MO3HLMIO B y4eGHBIX
H NPAaKTHHYECKHX CHTyalHsAX;

-NPOABAATH TOJIEPAHTHOCTD B KOJLIEKTHBE,
-0QOpMAATE JOKYMEHTH!, CRS3aHHBIE C
npodecCHOHATEHOH  AEATENIBHOCTBIO M
JiesioBoit KOMMYHHKalHei, Ha
rocy JapCTBEHHOM s3biKe PO,

~OCYHICCTBARET KOMMY HHKAIMH B
COOTBETCTBHH C IONYYCHHBIMH 3HAHHAMM H
NPaKTHYECKHM OMBITOM;

~AEMOHCTPHPYET CIIOCOGHOCTh COCTABIATE
cnucox Oubnmorpaguum Kk pedeparam,
KYPCOBBIM H JUIVIOMHBIM NPOEKTaM;
~I€MOHCTPHPYET CNocobHOCTE
TIOJB30BATBCR BO3MOXHOCTAMH
SNEXTPOHHBIX OMGIHOTEK, VIEKTPOHHOM
MO9TOi;

-IEMOHCTPHPYET CMOCOGHOCTB COXPaHATH

HHpOpMaLHIO Ha MaTepHaNbHbIX
HOCHTEJAX;

-NEMOHCTPHPYET CocOOHOCTD
HCTIOIB30BATh BO3MOXHOCTH cetn
HWurepHer;

-KEMOHCTPUpYeT cnocobrocts pabotate ©
6pay3epamu Hureprer, dopmaramu

npeacTaBieHua HHpopMaunn B UnTepHerT;
-IEMOHCTPHpPYeT crocobHocth pabotats ¢
JNOKYMEHTAMH, ¢opmartHpoBaTh X,
FOTOBHTE JUIA TIEYaTH;

-rPaMOTHO H3JIaraeT CoOCTBEHHYI0 TOYKY
3peHus ¢ NPUBEIIEHNEM aPryMEHTOB;

-IEMOHCTPHPYET TONEPAHTHOE MOBEIACHHE;
-BBIMOJHACT MPAKTHMECKHE 3AJdHHA TO
3aM0MTHEHHIO JOKyMEHTOB Ha
rocy1apCTBEHHOM A3bIKE PO B
COOTBETCTBHH C IPUMEPaMH.

5. MIPOMEXYTOYHAS ATTECTAIIAA 10 YYEFHOHTUCHHMILIUHE
IpoMeKyTOUHas aTTeCTaus N0 JUCUMILIHHE MPOXOMMT B GopMe muddepeHIHPOBaHHOTO

3aYeTa, BKIOTAET B ce0s BHNONHCHHE MPAKTHIECKHAX 3aHAHHI.
IlpamepHEiii mepedcHb TCOPETHYECKHX BONPOCOB

Jalite NOHATHA ONpPEHENCHML JOKYMEHT, MHopMamma, HHOOPMALMOHHEIE pECYPCH,
MaTEPHANbHBINA HOCUTEID.

Jaiite XapakTepUCTHKY HOKYMEHTOB N0 XapaxTepy 3HAKOBLIX CPEACTB M NPHBCANTE NPHMED:
HKOHHYEeCKHe (PACCMATPUBACMBIC), ayMWILHbIC (CIBIIMMEIE), TEKCTOBBIC (YHTAEcMBIE),
rpaduaeckue, TAKTIIBHBIE (OCA3ACMEIE), KOMIUIEKCHBIE,

Jlalite XapakTepUCTHKY NOKYMCHTOB Ha OCHOBaHHH CHOco0a HMX paclpOCTPaHCHHUA B
00IIECTRE M NPUBEJUTE NIPHMEDP: HEOMYOMMKOBAHHEIC, OMyGNUKORAHHbIE, HETYOMUKyeMBbIe.
JlaiiTe XapakTepuCTHKY JOKYMECHTOB C TOYKH 3PEHHMA DeryiApHOCTH BHIXOJa B CBET H
TIPABEJNTE TIPUMED: ICPHOIMYCCKHE, HEMEPCOAMICCKHE, PO I0AKAFOLIHACCS.

Jaiite moHATHA OnNpencACHHIl: KHHMTa, TEKCT M PACKPOHTE BHEWIHIO H BHYTPCHHIOK
CTPYKTYPY KHHTH.

Pacckaxaure o0 Bugax y4eOGHOH IMTepaTypbl, Hay4dHOH JIHTEDATYypHI,
HHPOPMALMOHHON THTEPaTYPHL.

JlaiiTe KpaTKyIO XapaKTEPHCTHKY HCIIOJIB30BaHHs JOKYMEHTOB B dopmare: html, pdf, djvu.
Jaiite nouaTHA onpencneHmit: Gpaysep, HOHCKOBBIC CHCTEMBI, IoMeHB, www, http. URL-
anpec.

Packpoiite OCHOBHBIE BO3MOXHOCTH IIPE3CHTAUMOHHOTO IPOLIeccopa.

Packpoiite HasHayeHHE COPaBOYHO-NPABOBBIX CHCTEM MW oxapakrepmsyiite CIIC
«KoncynprantlLiocy.

CIIPaBOYHO-




HpumepHbiii epedeHb NPAKTHYECKHX 3aJaH Hil

1.
2.

3.

4.

Od¢opmMure pparMeHT HOKYMEHTa B TEKCTOBOM peJaKTope.

OcymecrBuTe NOMCK HHpOpDMalMM ¢ [OMOIIBIO  CHPABOYHO-TPaBOBOH  CHCTEMEI
«KoncynerantILmoc» U coxpaHuTe B CBOCH I1aNKke B TEKCTOBOM PEAaKTOpeE.

OcyLiecTBATe MOUCK MHQOpMAUMK Ha caifte HHbOpMaHOHHO-GHOIHOTe HOrO Nentpa U0y
BKK H coxpanute B CBOCH Nalke B TEKCTOBOM (opMmare.

C nmoMomBIo EKTPOHHOro Karanora Weblrbis cocTaBbTe CIHCOK HCTIOMB3YEMBIX HCTOUYHHKOB
A pedepara no 3aaHHOM TeMaTHKE.

KpHTepHH OLEeHHBAHHSA Pe3yJILTATOB

Ouenka 5 «OTAHYHO» CTABHTCA 06YdaromeMycs, 3a NIPABHIILHOE BHINONHEHHE BCEX 3aaHHH;
Ouenka 4 «X0poLIo» CTABUTCA 00YJaIoEeMYcs, 3a BHIIOJTHEHHE BCEX 3aiaHKH ¢ HE3HAYUTEARHBIMH
ommuGkamu (He Gonee 3);

Ouenka 3 «yA0OBJCTBOPHTENLHO» CTABUTCA 00yHaIomEeMycs, 33 MPaBHILHOE BHINOIHEHHUE OJHOIO
3aJIaHMs ¥ JIBa HE FOJTHOCTHIO BBITIONHEHHBIX 3a/laHHA;

Ouenka 2 «HeyJOBJETBOPHTENLHO» CTaBuTCA OOydaiomeMycs, 3a BBIIOJNHCHME MEHEE HBYX
3aaHui paGoThI.



