YacTHoe npoheccHoHAIbHOE 00pa3oBaTebHOE YUpexaeHHe

BoJloroackuit KoonepaTHBHbINH KOLIEIK

PaGouas nporpamma

MPOU3BOACTBEHHOM NPAKTUKH

1IM.04 Ocpoenne npodeccHu padoyero, J0/OKHOCTH CIYXKALIEro
(AZDMHHHCTpPATOP)

40.02.04. IOpHcnpyaeHUust

®DopmMa oByqeHUs: ounas, 3a04HAA

Bosoraa, 2024



PaccmoTtpeHa Ha 3acenaHHM YTeepxaao:

IUKIOBOM KOMHCCHH MpaBa M OpPraHU3alMH 3aM. MPEKTOPa N0 Y4EOHO-METOIMYECKOR
COLMANBHOro 0becnedeHus pabote

[porokon Ne 1 ot «04» ceHtabpsa 2024 r.

HpenccaaTenb LUKJIOBOH KOMUCCHH

K.A. JaHuwipsaH

CornacoBaHo:
3aM. IMpEKTOpa MO MPOU3BOACTBEHHOMY
ofydeHuI0

A B.A. 'pynuyesa

Opraausauusi-paspaborynk: YIIOY Boxoroackuit KoonepaTHBHbIHA KOLICIK.

PaspaGorunxu:
Janmmeaan K A, npenogasarens YIMOY Bonoroackuit koonepaTHBHBE KOJUIEK;
Maiioposa H.B., npenogasarens UITIOY Bonoroackuii koonepaTUBHBI KOJUIEIK.

Pa6ouas TIpoH3] HHO H paspa Ha OCHOBC
DenepanibHOTO rocy CTBEHHOT'O m angapra (I C CIIO) 1o
cnenuansHocTH  40. 02!04 KOpwucn ugsg mm@pm\mu npd‘beccuouamﬂoro
moxyns [IM. 04 Ocnocllne Il'pOd)CCCPIH a004ero, J0IKHO :mucrpa’rop)

LEATSNLHOCTU MAPOBEIX LYREH"

CoraacosaHo: | BO”O' O,U,CKOM O6ﬂaCTW - 52

i

.i_fm/ﬂ%&u A




COJEPXAHHE

1. HACIIOPT PABOYEi{T IPOI'PAMMBI IPOU3BO/JICTBEHHOI ITPAKTHKM ........ 4

2. PE3YJILTATHI OCBOEHUA HPOU3IBOACTBEHHOM MPAKTHKM.......ccoccnrranerncess 5
3. OBHIUE .PEKOMEHJAIIMHA 110 OPFAHHU3AIIMM [POU3BOJICTBEHHOM
MPAKTHKHU 5
5. OOOPMJIEHHE PE3YJIbTATOB IIPOU3BOJICTBEHHOM MPAKTHKH .....ccnrrruneec 8
6. OLEHKA PE3VJILTATOB OCBOEHHS POIPAMMEI IIPOW3BOACTBEHHOIA
IMPAKTHKH 9

7. HHOGOPMAIIMOHHOE OBECIIEYEHUE ITPOM3BOACTBEHHO IIPAKTHKH ..9



1. MIACHOPT PABOYE IPOTPAMMBI
MMPOU3BOJACTBEHHOI MPAKTUKH

1.1. O6nacte npumeHenus paGodeii nporpaMmMbl NPOH3BOACTBEHHOH HPAKTHKH B
crpykrype IIIICC3.

Pabouas nporpaMMa NpOHM3BOJACTBCHHOH MNPAKTHKH SABIACTCA YacTBIO BApUATHBHOIA
MporpaMMBl NOATOTOBKM CHECIHATHCTOB CpeAHero 3peHa B cootBercTBHH ¢ OI'OC CIIO mo
cnemmanbHocTH 40.02.04 FOpucnpyncHIMA B 9aCTH OCBOCHUA OCBOCHUE BHJA AEATEIBLHOCTH
«Ocsoenne npodeccun pabouero, JOMHKHOCTH CIyKaIero (AIMHHHCTPATOP)».

1.2. lesn 1 323241 NPOH3BOACTBEHHON NMPAKTHKH.

Llensio TPOM3BOACTBECHHOH NpaKTHKH sBNfeTcd: ¢opMupoBaHHe y OO0yHalOIMXCs
MepBOHAYAIBHBIX MPAKTHICCKHX NMpod)eCCHOHANBHBIX YMeHHil B pamkax Moxayneit IIIICC3 no
OCHOBHBIM BHJaM MpodeccHoHaNbHOH NeATeNbHOCTH JIs ocBoeHMs paGoueit mpodeccuu,
obydeHue TpYAOBHIM TpHEMaM, ONepalHsM H Ccrioco0aM BBIIONHEHHSA TPYHOBBIX IMPOLECCOB,
XapakTepHBIX JUIA COOTBETCTBYIOWIEH nNpodeccHH H HEOOXOMMMBIX JUIA TOCIEAYIOLIEro
OCBOEHHs MMH OOIIHX Y MPodeCCHOHATBEHBIX KOMIETEHIMI 10 H36paHHoit npodeccu.

3ajayaMu MPON3BOCTBEHHOM IPAKTHKH ABJIAIOTCA:

- $OpMHpOBaHHE Y CTYASHTOB OOIIMX H NPOECCHOHANBHEBIX KOMIIETCHIIHI;

- MpPHOOPETEHNE MEPBOHAYANIBHOTO MPAKTHYCCKOTO ONBITa B BBIMOJHCHHH PaboT no
npodeccHu «AIMHHHCTPATOP».

1.3. Ko1nuecTBO 4acoB Ha 0CBOEHHE NPOrPaMMBbI IIPOH3BOACTBEHH O NPAKTHKH.
MakcumansHas yaeGHas Harpyska obydaromerocs — 3 Henenu (15 aueii) — 108 gacos.



2. PE3YVJBTATBI OCBOEHHSI NPOU3BOJCTBEHHOM MPAKTUKU
Pe3yneTaToM  OCBOCHMA  NPOM3BOJACTBEHHON  IPAKTHKH  SBAETCA  OBMANCHHE
o0yyaromMKCs BHIOM HpodeccHoHanbHolt sestensHocTH: OcBoenme npodeccuu pabouero,
JOJDKHOCTH Cliyatmero (aIMMHHCTparop), B ToM dHcie npodeccuoHanbabiMi (1K) 1 oGmmmn
(OK) xomnetenumsimu (OTPAKCHBI B aTTECTALIMOHHOM JIHCTE):

Koa HaumeHoBaHHe pe3yibTaTa o0yuenus

IIK 4.1 Koopaunuposars paboTy opraHM3aiii (IPHEMHOM PYKOBOIMTEINA), BECTH HPUEM
MOCETHTENEH

MK 4.2 O¢opMISTE H PETHCTPUPOBATh OPraHH3alHOHHO-PACTIOPAIUTENLHBIE JOKYMEHTHI,
KOHTPOJMPOBATh CPOKH MX HCIIOJIHCHUS

1K 4.3 OO6pabarsIBaTh BXOJAIUME M HCXOJALIME JTOKYMEHTHI, CHCTEMaTH3HUPOBATh HX,
COCTaBJIATh HOMEHKIATYPY A€l H GOPMHPOBATh JOKYMCEHTHI B JI€na

K 4.4 CocTapnaTe OMHCH AEN, OCYINECTBAATH NMOATOTOBKY JEJ K Nepeiade B apXus
OpraHu3al{H, TOCYJapCTBEHHBIC H MYHHUIIANATLHBIE apXUBEL

OK 01. BoiGupars  criocoObl  pemieHUA  3a7a4  HPoeCCHOHANBLHON  EATENEHOCTH
[OPUMEHHUTENBHO K Pa3IHYHBIM KOHTEKCTaM

OK 02. Hcnonp3opaTh COBpEMCHHBIC CpEJCTBa IMOMCKA, aHai3a W HMHTCPNpPETALHH

uHbopManmm W MHGOPMAIMOHHBIC TEXHONOIWM [Nf BHINONHEHMSN 3373y
npodreCCHOHANBHO# IEATENEHOCTH

OK 03. IMnanupoBats ¥ peanu3oBEIBaTE COOCTBEHHOE NMPOQECCHOHATBHOE M JIMYHOCTHOE
pasBUTHE, MpPEANPHHUMATENLCKYIO JEATENTBHOCTE B MpodeccHOHaNbHOM cdepe,
HCIIOJIB30BaTh 3HAHHA MO MpaBoBOX M (UHAHCOBOH IPaMOTHOCTH B Pa3MHYHBIX

SKM3HEHHBIX CHTYaLHAX
OK 04. O¢d¢exTHBHO B3aMMOACHCTBOBaThH H paboTaTh B KOJICKTHBE H KOMaH/IE
OK 05. OCYIWECTBIATE YCTHYIO H NMHMChbMEHHYIO KOMMYHHMKALMIO Ha TOCYIapCTBEHHOM

aspike  Poccmiickoif denepanuu ©  y4eTOM OCOGEHHOCTEH COLMANBHOTO M
KYJIBTYPHOIO KOHTEKCTa

OK 06. IlposBNATE  IPaKAAHCKO-MATPHOTHMECKYIO  MO3HIMIO,  JEMOHCTPUPOBATh
OCO3HaHHOE IIOBEJCHHE HA OCHOBC TPAJMUMOHHBIX OOLICUETOBEIECKHX
LEHHOCTEHf, B TOM 4HCIE C Yy4CTOM TapMOHM3AIHH MCKHALMOHANBHBIX U
MEXPENUTHO3HEIX OTHOIUEHMH, NPUMEHATh CTAHAAPTHl AHTHKOPPYIILHMOHHOFO
TIOBEICHUA

OK 09. ITonb3oBaTecs MpoQeCCHOHANBHON JMOKYMEHTalMel Ha TrOCYNapCTBEHHOM M
MHOCTPaHHOM A3bIKAX

3. OBIIME PEKOMEHJJAIIMH 11O OPTAHU3ATIIM
MPOU3IBOACTBEHHOMU ITPAKTHKH

Ilpon3BoAcTBEHHAas  NpaKTHKAa  HanpasideHa Ha  yriyOlneHde  O0ydaroIuMcs
NEPBOHAYANBHOrO MPOGECCHOHATLHOTO OIBITA, PasBUTHE OOMIMX H HPO(ECCHOHATBHBIX
KOMITETEHIMIL, IPOBEPKY €r0 TOTOBHOCTH K CaMOCTOATENBHON TPYAOBOH AEATEALHOCTH B
OpraHM3aliAX Pa3AHYHBIX OPlaHU3AMOHHO-IPABOBAIX GOPM (Iaree - Oprauu3arLu).

ITpousBoacTBEHHad NPaKTMKZ TPOBOAMTCA HENPEPHIBHO 10 3aBEPIICHHIO OCBOCHUA
nporpaMMel ipodeccuoHansHoro Mogyas IIM. 04 Oceoerue npodeccuu pabouero, AOMKHOCTH
Cyxalero (aAMHHHCTPATOP) B COOTBETCTBHH C rpadHKOM y4eGHOro mpouecca.

Onpenenenve 6a3 MPaKTHKH OCYMIECTBIACTCA aJMHHMCTpaleif KoJUIEIXa Ha OCHOBE
ApPAMBIX ZOFOBOPOB C OPraHM3alMAMH, HE3ABHCHMO OT MX OPraHW3allMOHHO-NPABOBBIX (GOpM
COOCTBEHHOCTH H 3aKpeIUIICTCA MpPHKA30M O HANpaBICHHH OOYYarOIMXCA Ha IPAKTHKY.
lepeueHs 6as NpakTHKH OCHOBIACTCA €XKEFOIHO.

Bo BpeMs npakTuxu oOyvaromdecs MOryT ObITh 3aYHCIEHB! HA BAKAHTHBIC AOHKHOCTH
(10 COracoBaHMIO C PYKOBOJMTEIEM MPAKTHKKA OT OPraHM3alMHM), eclid padoTa COOTBETCTBYET
TpeOOBAHUAM MPOTPaMMBl NMPOM3BOJACTBEHHON NpakTUKU. Ha ofy4arolmxcs, NMPUHATHIX Ha

5




BAKAHTHBIE JOMKHOCTH B MEPHOJ MIPOXOXKIAEHHA MNPAKTHKH PpacnpoCcTpaHAeTcd TPYAOBOE
3aKOHOAATENBCTBO PO, B TOM 4MCIE B 4acTH TOCYA3pPCTBEHHOrO COLHATLHOIO CTPaxOBaHMA
HapaBHE C APYTHMH pabOTHMKaMH.

K npakxtHke monyckaroTcs oGydaromuecs, He HMEIOIHE aKaIeMHUYIECKoi 1 GHHAHCOBOI
3a0KECHHOCTH.

[epen HavaIOM MpPAKTHKHA OOydalomuiicas Ha MHCTPYKTake 0013aH MOMYYUTh KOMIUIEKT
JIOKYMEHTOB JUIA HPOXOXKACHHA MIPOH3BOJICTBEHHOMN MPAKTHKH:
- Hanpapnenne — ocraerca B opraHM3alyH, MOATBEPXKAACT (akT HanmpaicHHs 00ydaromerocs
Ha NMPAKTUKY KOJLIEC/LKEM B KOHKPETHYIO OPraHU3alHIo.
- Jloropop (B JBYX 3K3€MILIAPax) — OJMH SK3EMIUIAp BO3BPALIAETCA B KOJUIE/K B TedeHHE 3
ZHEH Noce HagaIa MPaKTHKH.
- [MoaTBepx/IcCHHE — 3aMOAHACTCA B OPFaHM3alMHK, BO3BPAIIACTCA B KOJUIC/DK B TCUeHHE 3 AHEH
I0CNIE HAYaJIa IPAKTHKH.
- [IporpamMmMa npou3BOACTBEHHOM MPaKTHKY — BBLIAETCA B HEYATHOM H/WJIM SNEKTPOHHOM BHJIE.
- bnamx xapakTepuCTHKH — 3alONHACTCA HA NPAKTHKAHTa PYKOBOJIMTENCM HPAKTHKHA OT
OpraHU3aLMH 110 OKOHYAHHH IIPAKTHKH H caeTc 00yJalomuMCs B KOJUIEIK BMECTE C OTYETOM.
- ATTECTAIHOHHBIA MUCT — 3ANOJHACTCE HA MPAKTHKAHTA DPYKOBOJMTENEM INPAaKTMKH OT
OpraHM3alMM [I0C/IE OKOHYAHHA MPAKTHKM H caaercd oOyqaromMMcs B KOJUIEIUK BMECTE C
OTYETOM.

PykoBOACTBO MNpPakTHKOH B OpPraHM3aUMAX OCYIIECTBIAIOT HACTABHMKM M3 YHCAa
BBICOKOKBATM(UIMPOBAHHEIX Pa0OTHUKOB OpraHU3aluHy.

DyHKUMN PYKOBOJMTENS NPAKTHKY OT OPraHu3aIim:
- KOHTPOIIb BHITIONTHEHUA 0OYYAIOMUMHUCA 3aXaHui, IPeyCMOTPEHHBIX NPOIPAMMO# IPAaKTHKH;
- aHaM3 paboTHI NPAaKTHKAHTA 32 JCHb,
- ©XEIHEBHAA MPOBEpKa JHEBHUKA H BHICTABJICHHUE OLICHKH 32 BBITOJIHEHHYIO paGoTy;
- 3anonHeHue 671aHKa XapaKTEPUCTHKU U aTTECTALIHOHHOTO JIHCTA IO OKOHYaHHH IPAKTHKH.

O61ee pyKOBOACTBO MPAKTHKOM OT KOJUTEUKA BO3NAracTCs Ha 3aMECTHTENA AHPEKTOpa
N0  [pPOHM3BOJACTBEHHOMY  OOYHYEHMIO, HEIOCPEICTBEHHOE ~— Ha  Openojaparteneif
npodeccHoHANBHBIX MOIYJIEH.

DyHKUMH PYKOBOJIUTEISA MPAKTHKH OT KOJLIEKA:
- peryaspHoe nocemieHue 6a3 MPaKTHKH C LETBIO KORTPONA 3a paboTol NPAKTHKAHTOB;
- OKa3aHHE METOAMYECKOH MoMolm oGydJaromMMca B OTPabOTKE NPOrpaMMbl MPAKTHKH H B
HAIMCaHUH OTIETA,;
- KOHTpPOJNIb 3a coOmoaeHneM OOYyYaroNMMHCA NPaBH BHYTPEHHETO TPYNOBOrO pacmopAlKa,
JEHCTBYIOIIETO IO MECTY NPOXOMICHHS MPAKTHKH.

OOyqaroumuiics B IEpHOA MPOXOXKACHUS MPAKTHKH 0013aH:
- BBIMOJIHATL Bce BHABE paGoT, IPEAYCMOTPEHHBIE KalleHIAPHO-TEMATHYECKUM ILIAHOM;
- ©XEJHCBHO BECTH JTHEBHHK;
~ ©XEJHEBHO, B KOHIIE paG0o4ero JHA, MPEACTARNATh ZHEBHHK Ha NOJITHCH PYKOBOAMTEO;
- CBOCBPEMEHHO BBITIOJHATE YKA3aHUA PYKOBOJMTENSA MPAKTUKM I10 MECTY paboThl;
- co0moAaTh M BBIIONHATH BCe TpeGOBaHMA M NpaBIA, JACHCTBYIONME B OpraHU3aliH,
ABJIAIOMIEHCA MECTOM NIPOXOXKACHHA NPAKTHKH (B TOM HHCIIE NPABHIIA BHYTPEHHETO TPYAOBOrO
pacnopsiika, TOXKapHO# 6e30IaCHOCTH H OXPaHbl TPYAQ).



4. CTPYKTYPA U COIJEPKAHUE ITPAKTUKH

Coaepxanue

Bua pa6ot

3ananue

Oonem
BPEMEHH,
OTBOANMBI
Ha NPAKTHUKY,
AHK

K

O3HaKoMJIeHHE C
OpraHM3al{HOHHOIH
JEATENBHOCTHIO
MpeANpUATAA

1.1. O3HaKkOMHTBCA ¢ YCTPONCTBOM OpraHH3AUUK M
JOKYMEHTaMH, DEINaMEHTUDYIOLIMMKM eé JEATCNBHOCTS,
OnucaTh NpaBoBoe 060CHOBaHHE paGoThI.

1.2. Wccnemosars BHABI CNyx® NpeinpusTHA, MEepCOHAN,
MHOOPMALMOHHOE M JTOKYMEHTaLMOHHOe obecneyeHue,
npaelijia BHYTPEHHETO PachopsaaKa.

1.3. H3yuuTh JOMKHOCTHBIE MHCTPYKUHMH pPaGOTHHKOB
OpraHH3allMH, NPOHTH HeoOXONMMBIE HHCTPYKTAXH.

4.1

Odopmnenne n
perucTpauus
OpraHM3aLHOHHO-
pacnopsaanTenbHbIX
JOKYMEHTOB,
KOHTPONIb CPOKOB
HX UCTIONIHEHUS

2.1. O3HaKOMHTECA C MPHEMOM M NEPBHYHOH 0OpaGoTkoit
BXOJALIMX JJIOKYMEHTOB, OMTHCATh HOPALOK

2.2. DBbiNONHATE JEHCTBHA MO  MpeABaPUTEIBHOMY
PAaCCMOTPEHHIO ¥ COPTHPOBKE  [JOKYMEHTOB  Ha
perucTpupyeMsle U He perucTpHpyemsle, OnucaTh NOPAKOK
PETHCTpPaliMK JOKYMEHTOB.

2.3. PerucTpupoBaTh BXOIALIHE JOKYMEHTHI, OIHKCATh
NOPAIOK PETHCTPALMHK JOKYMEHTOB

4.4. BectH 0asy HaHHBIX JOKYMEHTOB OpraHM3alHH,
onucaTh 6a3y NaHHBIX Ha KOHKPETHOM MPEINPUATHH

2.5. Bectyn nHdopMaioHHO-CripaBouHyto paboTy, onucars
NOPSANOK BEACHHUA

2.6. Opranu3oBbiBaTh paboTy NO PETUCTPALMH, Y4YeTy,
XPaHEHHIO H Nepefaye B COOTBETCTBYIOIUME CTPYKTYpHBIE
NOPa3AeNCHUs JOKYMEHTOB TEKYILEro JeNONPOU3BOACTEA,
OMUCAThH NOPANIOK

42,

Opranusauus
TeKYyIUEro H
NIOCTIEYIOUIETO
XpaHEHUs
JOKYMEHTOB

3.1. VYuyactoBate B pa3paboTKe HOMEHKNATYpsl el
OpTraHu3alluy, ONHCATh HOMEHKJIATY Y A

3.2. [1poBepATs NPaBUILHOCTE OQOPMIEHHA JOKYMEHTOB U
OTMETOK 00 UX HCNONHEHWM Mepen MX GOopMHUPOBAHUEM B
JIen0 A MOCIENYIOIIEro XPaHEHHA, ONHCATh MNOPANOK
¢$opMupoBaHus aena.

3.3. GopMyNHpOBaTh 3aroJIOBKH JIENl M ONPEACIATh CPOKH
UX XPaHEHWs, OMHCATh NOPANOK OGOPMIEHHA 3aroOBKOB
nen

3.4. QopMupoBaTh aena

3.5. KoHTponupoBaTh NpPABHIBHOE H CBOCBPEMEHHOE
pacnpenesieHie M NOJWHBKY JOKYMEHTOB B A€Na, ONKCATh
3JTankl paboTH MO NOAIIMBKE JOKYMEHTOB B AeIa

3.6. TIpoBepATh CPOKH XpaHEHHS JOKYMEHTOB, COCTABIIATh
NpoTokoa paboTsl IKCMEPTHOH KOMHCCHHM 110 NOJATOTOBKE
JNOKYMEHTOB K XpPaHEHHIO, aKTa O BBbIIETECHHA K
YHHUYTOXEHHIO HOKYMEHTOB, HE MOIIEXALIUX XPAHEHHIO,
omHcaTh ~ MPUMEHSEMBlE NPH  JaHHBIX  Npoueccax
JIOKYMEHTBI

3.7. CocTaBnfTh BHYTPEHHIOI OMHCH A€l A 0coGo
LICHHBIX JJOKYMEHTOB, aTh XapaKTEPHUCTHKY 0C0O00 LieHHBIX
JIOKYMEHTOB OPraHH3aluH

3.8. ObopmaaTh aena MOCTOSHHOFO, AONFOBPEMEHHOIO
CPOKOB XPaHEHHA, OIMCATH PA3HHLY Mexay odopMmileHHeM
JIeN MOCTOSHHOTO ¥ BPEMEHHOTO XpaHeHHs

3.9. OdopMisaTs  OGNOXKM  fen  MOCTOSHHOTO,

43
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JIONTOBPEMEHHOTO CPOKOB XpaHeH s, ONMCATh MOPAIOK
3.10. Cocrasasrs OMUCH aen MOCTOAHHOTO,
JIONTOBPEMEHHOTO CpoKoB XpaHEHHA, OnUCaTh
0cOBEHHOCTH COCTABNEHHA Onucedt aen

3.11. Ilepenapath Oena B apXus OpPTaHH3alWM, ONMCATH

MOpSANOK
4.1. PackpblTh npouecc KOOpAMHAUMM paGoThl Ha
OpeNNpHATHH, BBINOSHATE KOODAMHHDYIOIIHE  H
obecneunnaroiye paboTy GyHKIHH B OPraHH3aLUH,
Koopaunauus tive p dynx P . W
260THL 4.2, H3yuuts HOPMBI OJTHKM M JENOBOH KYJABTYpBL, 3 41
P cobumoIacMBble IOPHCTAMH OPTAHU3ALHH. '
OpraHu3alHH

43. CocraBHUTh IUIaH CaMOpa3BUTHA, OMMPAsCh Ha
KJIIOYEBBIC MAapaMeTpsl NPO(ECCHOHANBHOIO NOpTpeTa
JIMMHOCTH IopHCTa (NpodeccuorpamMma (IIcHXorpamMma)).

5.1. OcyuiecTenaTs OpraHu3anmie paboTh ¢ OCETHTENIMH 3 4.1
OpraHM3alMH (M3YYMTh MpUMEHAEMBIE GOPMBI H METOB!
KOMMYHHKAlMH €  MOCETHTEMSAMM, NyTH MNepenauu
OcyumecTBneHne | HHGOPMALMK, BBISBHTE OCOOCHHOCTH KOMMYHHMKAHMHK).
KOMMyH#KalHuit B | COCTaBUTh  peKOMEHAAUMH NO  YCOBEPIUEHCTBOBAHUIO

OpraHM3aLnu anroputMoB  obmenna (B oduce, mno TenegoHy, B
(opraHusauus MHCBMEHHOM BUJE).

peJicHHud ipueMa | 5.2,  H3yuuts mpumeHsemsie  (GOpMBI M MeTOZBI
noceTHTenei) KOMMYHHMKALMH MEXIY COTPYXHHKAMU OpraHM3aLMy, NyTH

nepeaay HHQOPMaLK, BIABHTE 0c00eHHOCTH. COCTaBUTH
PEKOMEHJAMH NO YCOBEPLICHCTBOBAHHIO ANTOPHTMOB
oberus (B oduce, no TenedoHy, B NHCHLMEHHOM BUAE).

5. OPOPMJIEHHE PE3VJILTATOB NPOU3BOJACTBEHHON MPAKTUKH

Mo 3aBepiieHHH MPOH3BOACTBEHHON MPaKTHKM OOYJAOIMICA B MePBbIH AeHbL Mocie
OKOHYAHHS MPAKTHKH JODKCH OTYUTATBCA MEpell PYKOBOAHMTENEM IPAKTHKH OT KOJUIS/DKA.
Pe3yneTarel OPOM3BOJCTBEHHON NMpakTHKH odopmusiorca B Buae ordera. OTYET ABIsETCA
OCHOBHBIM JOKYMEHTOM O0Y4alOIIErocs, OTPaKAIOUIMM BHINOMHEHHYIO UM, BO BpeMs [IPaKTHKH,
paboty. B Hem nomkHa ObITh PaCKPEITa KOHKPETHAA CaMOCTOATENbHAS paboTa 06ydaroImerocs B
OpraHy3alM, TJ€ MNPOXOMWwiIa MpakTHKa, a Taloke OTpaboTKa TeM, NpeAyCMOTPEHHBIX
KAICHIAPHO-TEMaTHYECKMM TUIaHOM. PaspaboranHbie 00ydYaromuMcsa TpEUIOKEHUS IS
OpraHN3aliMH 1eNeco00pa3HO OQOPMUTEL HA OTAENLHOM JHCTE, OTYET MOXET BKITIOYATh B ce0d
TEKCTOBBIH, rpaduYecKuil M IPYroi WILIOCTPUPOBAHHLIN MaTEpUal.

CTpyKTypa 0TH€Ta 110 NPOM3BOACTBEHHOM IIPAKTHKE:

1. Turynsssni mact (IIpunoxenue A),

2. KanenmapHo-teMaruMecknit mian ([Ipunoxenne B) — cocraBmsercs Ha OCHOBaHUM
pa3aena 3 mporpaMMbl IIPAKTHKH, YTBEPXKIACTCA PYKOBOJMTENEM MPAKTHKY OT OPraHU3alAM B
NEPBEIA JEHL NMPAKTUKH (JaTa, MOAMMCH PYKOBOIMTENA HPAKTHKH OT OpraHH3alliM, IedaTh
OpraHH3alnH);

3. JIHeBHMK O IPOXOXIEHHH NPOU3BOACTBEHHOM npakTHkU (TIpHioxenue B)— 3anonuserca
€XKCIHEBHO, COJACPXKWT IMEPEYCHb BBUIONHEHHBIX paGoT 3a JCHb, MAHEBHUK EXCIHEBHO
[POCMATPUBACT PYKOBOAHMTENbL IPAKTHKH OT OpraHH3allud, CTaBHT OLCHKY M 3aBepser
TIOATIMCHIO;

4. OCHOBHAA YacTh — COJNCPHKUT MATCPHANIBL, PACKPHIBAIOIHE COACPKAHHE BBINOJIHECHHBX
paboT B TNeEpHOJ NPOXOMNICHHA MPAKTHKU, BBHUIONHACTCA B COOTBETCTBHM C KAIEHAAPHO-
TEMaTHYECKUM IUTIAHOM; JODKHA CONEPXKATh MHHHMATbHOE KOJNHYECTBO TEOPETHUECKOrO
Marepuana, B OCHOBHOM JOJDKHA PacKphIBaTh IPOLIECCHI, NPOMCXOJANINE B OPraHH3alMH B
COOTBETCTBHMH C TEMaTHKOM ITPaKTUKH,




5. [Ilpunoxenusa — oGOpMIAIOTCA B KOHIE OTYET4, B TeKcTe 00A3aTENBHO KODKHBLI OBITH
CCBUIKH Ha COOTBETCTBYIOWIME HPHIOKEHHS; BKIIOYAIOT B ce0f KONMMH JOKYMEHTOB
OpraHu3allii, B TOM YHCA€ B 3aNONHEHHH M COCTaBieHHHM KOTOPHIX NPHHHUMAT Y4YacTHe
obyqaromuiica.

O6peMm oT4era — 20-30 JMCTOB MAIIMHONMCHOTO Tekcra (6e3 yuera MpHIIOKEHHIA).
JlucTol ZOMKHB! GBITH NPOHYMCPOBAHK (HyMepanys HAUMHACTCA ¢ KAICHAAPHO-TEMATHYCCKOTO
niana). TpeGosanus K 0OpPMICHUIO OTYETA 110 MPOH3BOACTBEHHOI IPAKTHKE IIPEICTABICHB B
MMpunoxerym E mporpamMMs! MpakTHKH.

TloMumo oTdera, ofydaomieMycs HEOOXOAMMO NPEJOCTABHTH  XapaKTEPUCTHKY
(Tpunoxenue I') u arrecraruonnsii muct (TIpmwioxkenue [), moANHCaHHEIE PYKOBOJMTENCM
NMPAKTHKH OT OPTaHH3aLMH (C NeYaThio OpraHK3alKH).

6. OIEHKA PE3YJILTATOB OCBOEHNSA NMPOI'PAMMBI NPOM3BONCTBEHHOM
IPAKTHKH

3aBepIIAIOMMM 3TAfloM [POU3BOACTBEHHOM NMpPAKTHKH ABNAECTCH A epeHIUPOBAHHBII
3a4eT B popMe 3aLIUTHI OTIETA MO MPAKTHUKE C BHICTABIICHHEM OLICHKH.

3aimuTa OT9ETa MO NPAKTHKE 00Y4aromerocs OLCHUBACTCA 10 MATHGAIIIBHOM CHCTEME.
Kputepuu oueHku (TIPUMEpPHDIE) 3aMTEHL 0TIETA [0 NPAKTHKE:

- OLEHKa «OTJIMIHO» - 3aMEYaHHA N0 O(OPMIICHHIO OTHETa M €ro CONEPHKAHHIO OTCYTCTBYIOT,
0TpaGOTaHBI BCE TEMbI MPAKTHKY, HHOOPMALHA H3N0XKEHA JIOTHIHO, CAETAaHBI BBIBOIbI, HIMEIOTCA
KOHKDETHBIE IIPEIIOKEHHS 110 COBEPIICHCTBOBAHMIO PaGOTHI OpraHH3aLiy;

- OLICHKA «XOPOIIO» - 3aMeYaHuA MO0 OQOPMICHHIO OTYETa OTCYTCTBYIOT, HHGpOPMALHMA IO
OTpaboTaHHBIM TEMaM IIPEJCTABACHA B MIOJTHOM 00BEME, HO HAOMIOAeTCA HApYLIICHHE IOTHKH B
H3JIOKEHHH MaTepuana, OTReThl HA JOMONHUTENBHBIC BONPOCH MO COACPKAHMIO OTHETA
HEJIOCTaTOYHO YETKHE;

- OLEHKA «YJOBIETBOPHTENBHOY - 3aMEYaHUs [0 OQOPMICHHMIO OTYETA H €ro COACPKAHMIO
3HAYATENBHbIE, PACKPHITH! HE BCE TEMBI PAKTHKH, OTCYTCTBYST J0Ka3aTenbHasd 6aza Marepuana,
H3JI0’KEHHOTO B OTUETE;

- OLIEHKA (HEYROBJIETBOPUTENBLHO)» - OQOPMIIEHHE OTYETA M €r0 COJEPHKAHHUE HE COOTBETCIBYIOT
TpeOOBaHUAM, HHAMBHIYaNbHas PaboTa He BHINONHEHA, TEMBI, IPELYCMOTPEHHbIE KANCHRAPHO-
TEMaTUYECKUM IUTaHOM He OTpaboTaHHI.

HroroBas omneHKa pe3y/ibTaTOB IMPOM3BOACTBEHHOM NPAKTHKH BHICTABIAETCA Ha
OCHOBAHHMH ONCHKH, BBHICTABICHHOH DYKOBOIMTENEM IPAKTHKM OT OPraHM3auMHd H OLEHKH,
HOMy4EHHOH 06YHaIoImMMCs PH 3alUTE OTHETA [0 MPAKTHKE, KaK CPelHee apHPMETHUECKOE, B
NOJB3y CTYAEHTA.

7. HHOOPMAIIHOHHOE OBECHHEYEHHE NPOU3BONCTBEHHOM ITPAKTUKH
OcHOBHbIE MEYATHBIE H WIEKTPOHHbIC HIXAHHSA

1. AGynamse, 1. I'. JlokymMeHTaUMOHHOE 00ecleeHHE YIIPABICHHA EPCOHATOM: YUeOHUK H
NMpaKkTHKYM  JAnd  cpeaHero  npodeccuoHanbHoro  obpasoBammsa/  JI I'. AGynanze,
H. b. Bempsokkana, B. M. Macnosa. — 3-e m3z., nepepa6. u mon. — Mocksa: U3narenbcTso
[Opaiit, 2024. — 374 c. — (IIpopeccuonansHoe obpasoBanue). — ISBN 978-5-534-16657-6.
— Tekcr: omexTponmbiii // OG6paszoparensHad mnargopma [Opaitr  [caiit]. —
URL: https://urait.ru/bcode/538144

2. Jloponnna, JI. A. JlokyMeHTaIMOHHOE 00CCTICYEHHE YIIPABACHHA: YUeOHUK M IIPAKTHKYM
AN cpeaHero mpogeccHoHamsHoro obpasosanusa / JI. A. loponnna, B. C. UputukoBa. — 2-¢
u3n., mepepaG. W gmom. — MockBa: MsparensctBo  FOpaiir, 2024, — 270c¢.—
(ITpodeccnonansroe obpazopanne). — ISBN 978-5-534-16017-8. — Tekct: 3mekTpoHHBIA //
O6pasoparensras mwiardopma FOpaiir [caifr]. — URL: https://urait.ru/bcode/539338

3. Kopuees, H. K. JlokymeHTanHonsoe 06ecneYeHHE YIIPaBIeHHA: Y4eOHHUK U NPAKTHKYM
ans cpeanero mpodeccuonansHoro obpasosanus / M. K. Kopuees, A. B. IMmenko, B. A.
MamypueB. — 2-¢ u3g., mepepab. u jgom. — Mocksa: [Opaiir, 2024. — 384 c. —
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(ITpodeccuonansHoe obpasosanne). — ISBN 978-5-534-05022-6. — TekcT: 3MeKTPOHHBILA //
3BC Opaiir [caitt]. — URL: https://urait.ru/bcode/453688

4. Ky3uenos, U. H. JlokymeHTammonHoe obecnicdeHue yrpaBiacHus. JJoKyMeHT0060poT U
JAECTONPOM3BOJACTBO. YUeOHUK M NMPaKTHKYM I CpeAHero mnpodeccuonansHoro o6pasoBaHus /
H. H. Kysnenos. — 3-¢ u3a., nepepa6. U monm. — Mocksa: [Opaiit, 2024. — 462 c. —
(Tlpodeccuonansroe obpazoBanne). — ISBN 978-5-534-04604-5. — TekcT: NMEKTPOHHBIH //
OBC Opaitr [caiit]. — URL: https://urait.ru/bcode/451242

5. Hlysanosa, H. H. lokymMmeHTanHoHHOE 06eCIeHCHHE YIIPABICHWA: YI€OHUK H IPAKTHKYM
JuI cpeaHero mpogeccuoHabHoro obpasosanms / H. H. lllysanosa. — 3-e u3n., nepepab. u
gon. — Mocksa: Hsparensctso  IOpaiir, 2024. — 247 c.—  (IIpodeccuonansnoe
obpazoBanue). — ISBN 978-5-534-16538-8. — Tekcr: anexrponnsii // OGpazoBarenbHast
ruiardopma IOpaiit [caitr). — URL: https://urait.ru/bcode/536969

6. Anexcuna, T. A.JlenoBas o3THKa: Yy4eOHHK A cpeHero nNpodeCCHOHANLHOrO
ofpazoBanua/ T.A. AnekcuHa. — Mocksa: Msnarenscrso IOpaiir, 2024. — 384 c. —
(IlpodeccuonansHoe obpasoBanue). — ISBN 978-5-534-06655-5. — TeKcT: 3NeKTPOHHEIH //
OGpazosarensHas miatdopma FOpaitr [caitr]. — URL: https://urait.ru/bcode/537183

7. OTHKa M NCHXOJOTHA NpOodeCCHOHANBHOM AcATENBHOCTH: Y4YeGHoe mocobue s
cpeanero npodeccuoHansHoro obpasosanus/ E. M. Poros [u ap.]; mon ofmeil penaxumeit
E. H. Porosa. — 3-e¢ wu3d., nepepa6. u jom. — Mocksa: Haparenscrso IOpaiit, 2024, —
509 c. — (Ilpodeccuonansioe o6pasobanue). — ISBN 978-5-534-11054-8. — Texcr:
NEKTPOHHBIHA /" O6pasoBarenbHas mnardopma IOpaiit [caiT]. —
URL: https://urait.ru/bcode/542140
JlononuuTe/IbHbIE HCTOUHHKH

1. Koncturyums Poccuiickoit ®enepamm / CIIC  «Kowcynerartlmoc» // 3A0
«KoncynsrantlLimocy». — Snexrpos. TekcroBsie AaH.- Exenen. o6GHoBNEHNE.

2. deaepanpHbli 3akoH «O NMEpCOHANBHBIX AaHHBIX» (en. 3akoH: oT 27 mons 2006 r. Ne
152-03 (B nxeiicteyromest  pepakum) /  CIIC  «KomcyneramtlImoc» // 3A0
«KoncynbrantI Lmocy. — OnekrpoH. Tekcrosble aaH.- Exxeren. 0GHOBIEHUE.

3. QencpaneHbii 3akoH «O NOpAAKe paccMOTpeHMs oOpamnenmnii rpaxaan Poccuiickoii
Depepanum» den. 3akoH: or 2 Mas 2006 r. Ne 59-03 (B meiicreyromeii pepakiu) / CIIC
«Koncynpraarilmoc» // 3AO «KoncyneraHTImocy. — Onextpon. TekcroBble aaH.- Exenen.
oGHoBAEHME.

4. enepanpHsii 3aKoH «O6 apxusHOM gene B Poccuiickoit deaepauuu» Qe 3akoH: ot 22
oxTa0pa 2004 r. Ne 125-®3 (B aeifcryromeit penaxiun) / CIIC «Koncynsrantllmoc» // 3A0
«KoncynsrantlImoc». — OnektpoH. Texcrosbie nal.- ExxeHen. 0OHOBICHHE.

5. ®enepanpusli 3akoH «O6 MHPOpMaum¥y, HHPOPMALMOHHEIX TEXHONOTMAX M O 3alIUTE
uHpopMauuu» den. 3akoH: ot 27 mons 2006 r. Ne 149-03 (B neiicteyromeit pepakuun) / CIIC
«KoncynerantlImoc» // 3A0 «KoHcynbrautlImocy. — Onextpon. TekcToBbie naH.- Exenen.
OGHOBJICHHE.

6. ®enepansHblil 3ak0H «O6 NMEKTPOHHOMK moamUcH» ¢en. 3akoH: oT 06 anpens 2011 r. Ne
63-®3 (B peitcreyromett penaxiun) / CTIC «KoncynprantlIimocy // 3A0 «KoncyasraaTl Ltrocy.
— Onexrpod. TexcroBrie naH.- ExxeHesl. 0GHOBIICHHUE.

7. <DepepanpHbIli KOHCTHTYHHOHHBIA 3akoH «O TocymapcrseHHOM repbe Poccmiickoit
denepaunu» (e KOHCT. 3aKOH: OT 25.12.2000, Ne 2- ®K3 ( B pea. ot 12.03.2014) / CIIC
«KoncymsrautlImoc» // 3AO «KoucynsrautIlmocy. — Onextpon. TekcroBbie nau.- Exenen.
OGHOBNIEHHE.

8. TI'pozosa, O. C. [lenompomsBoicro: yueOHoe mocoGHe AMA  CPETHEro
npodeccHonansHoro obpasosanus / O. C. I'pozoBa. — Mocksa: WOpaiit, 2024. — 126 c¢. —
(ITpodeccuonansHoe obpasoBanne). — ISBN 978-5-534-08211-1. — Tekcr: 3neKTpoHHBIH //
3BC IOpaiir [caiit]. — URL: https://urait.ru/bcode/453970

9. JIOKyMEHTOBEACHHE. YYeOHMK M IPAaKTHKYM IS CpeaHero npohecCHOHAIBHOTO
obpasosanua / JI. A. Jlopounsa [u ap.]; mox pesakumeir JI. A. JlopoHuHO#l. — 2-€ M3A.,
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nepepab. u gon. — Mocksa: FOpaiit, 2024. — 309 c. — (ITpodeccnoHansHoe 06pazoBaHHUe). —
ISBN 978-5-534-04330-3. — Texcr: anmextpounstt // 3BC [Opaifr [caitit]. — URL:
https://urait.ru/bcode/450946

10. oponuna, JI. A. JIoOkyMEHTaUHOHHOE 00ECIICUCHHE YPaBieHHA: YIeOHHK H IPAKTHKYM
i cpenHero npodeccuoHanbHoro obpasoeanus / JI. A, Mlopounsa, B. C. Upurukosa. —
Mocksa: [Opaitt, 2024. — 233 ¢. — (TIpodeccuonanshoe obpasosanue). — ISBN 978-5-534-
05783-6. — Texct: anexrponnstit // OBC IOpaiit [caitt]. — URL.: https://urait.ru/bcode/453767

11. Kasakesmd, T. A. JlIokyMeHTaluHOHHOE o0ecneueHue YIpaBieHHs: yIeOHUK H IPAKTHKYM
Juia cpexrero npodeccuonansroro o6pasosanua / T. A. Kazakeuy, A. U. Tkanuu. — 2-¢ u3L.,
ucnp. u gon. — Mocksa: [Opaitr, 2023. — 177 ¢. — (Tlpodeccuoransroe o0pasoBanue). —
ISBN 978-5-534-06291-5. — Tekct: 3nexrponnsii // 3BC IOpaitr [caiitf]. — URL:
https://urait.ru/bcode/452800

12. Ilysanosa, H. H. JloxymeHTamuoHHOE 06ecieYeHNE YNIPaBIeHNs: Y4eGHHK H NPAKTAKYM
s cpenHero npodeccroHaneroro obpasopanms / H. H. lllysanosa. — 2-¢ u3n. — Mocksa:
IOpaitr, 2023. — 265 c¢. — (IIpodeccuonansHoe o6pazosanue). — ISBN 978-5-534-00088-7.
— Texkcr: anexTponHsiii // O5C IOpaiit [caiit]. — URL: https://urait.ru/bcode/451067

13. Mandunosa, A.Il. KynbTypa peun u genoBoe oflueHHe: y4eGHUK W MPAKTUKYM VI
cpearero npodeccuonansHoro o6pasopanus / A. Il. [Tangunosa, A. B. JonmaroB. — Mocksa:
Hzparenscreo IOpaift, 2024. — 488 ¢. — (IIpodeccuonansuoe o6pazosanne). — ISBN 978-5-
534-16686-6. — Tekcr: anexrponusni // O6pasosarcipHas miardopma IOpaitr [caiir). —
URL: https://urait.ru/bcode/544944

14. Pamenmuk, J{. M. Tlcuxonorua aenooro oOIieHus: y4eOHUK M TIPAKTUKYM A CPEIHEro
npodeccuonanbHoro o6pasosanus / JI. M. PameHnuk. — 2-¢ u3x., McOop. U IO — MocKBa:
H3narenscrio Opaitr, 2024. — 196 ¢. — (IIpodeccroHansHoe oGpasoBanue). — ISBN 978-5-
534-16967-6. — Texct: anektponHeii // OGpazosarensHas iardgopMa IOpaitr [caiir]. —
URL: https://urait.ru/bcode/537436

15. Pogpirusa, H. 10, OTuka NenoOBRIX OTHOIICHMI: Y4eOHHK H NPAKTHKYyM JUIS CPEAHERO
npodeccuonansroro o6pasopanus / H. 10. Pogpruna. — 2-¢ u3x,, nepepa6. u gon. — Mocksa:
Hzparenscreo Opaitr, 2024. — 380 ¢. — (IIpodeccuonanstoe obpazosanue). — ISBN 978-5-
534-19480-7. — Tekct: anexrpoHHslii // OGpasoBarensHas riargopma FOpaitr [caiit]. —
URL: https://urait.ru/bcode/556530

16. CxsopuoB, A. A. DTHKa: y4eOHMK IS CpelHero NpodecCHOHATBEHOro 0GpasoBaHus /
A. A. CksopuoB. — 3-¢ m31., ucnp. u jon. — Mocksa: Wsparenscrso ¥Opaiir, 2024. —
322¢.— (IlpodeccuonamsHoe obpasoBaHue). — ISBN 978-5-534-11971-8. —  Tekcr:
JNIEKTPOHHBIH " O6pazoBatenbHasn mnardopma IOpaiit [caiiT]. —
URL: https://urait.ru/bcode/536593

17. Ckubuikas, H.10. Jlenopoe oOmeHne: Yy4eOHHK H OPakTHKYM /IS CPEIHEro

npodeccHonaneHoro  obpazoanus /  H. 1O. Ckubumukas, 3. T. CxuGuukuit. — Mocksa:
Hsparenscrso IO0paitt, 2024. — 239 c. — ([Tpodeccnonanshoe oGpaszosanue). — ISBN 978-5-
534-16429-9. — Texcr: anexTpoHHslit // OGpa3oBarensHas miargopMa IOpaiir [caiit]. —

URL: https://urait.ru/bcode/540716

18. CoGonpnkoB, B. B. O1Hka B ncHXoorus AenoBOro obmeHud: ygeGHoe mocobue Ui
cpeanero npodeccHonansHoro obpasosanus / B. B. CoGombankos, H. A. Kocrenko; nox
penakuueii B. B. CoGonsHukoBa. — 2-¢ u3a., nepepal. u jgon. — Mockea: H3garensctso
IOpaiit, 2024. — 202 c. — (Ilpodeccuonansroe oGpaszopanue). — ISBN 978-5-534-06957-0.
— Texer: osaexrponnsiii  // OGCpasoBarenbHas Ivtatdopma IOpaiir  [caitr].. —
URL: https://urait.ra/bcode/540743

19. Yepusmmosa, JI. K. llcuxonorns oOlueHHA: 3TUKA, KYIBTYPa M ITHKCT JHEIOBOrO
ofmenus:  yuebHoe mocobue JUIA  cpedHero  mpo(eCCHOHATBHOrO  oOpasosaHus /
JI. Y. Yepubimosa. — Mocksa: H3natenscrso IOpaiit, 2024. — 158 ¢. — (IIpodeccHoHanbHOE
oGpasosanue). — ISBN 978-5-534-16622-4. — Tekct: anektponHsii // OGpasoBarenpHas
nardopma KOpaitr {caiit]. — URL: https://urait.ru/bcode/542271
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[punoxenue A
dopma TUTYILHOTO THCTA JIA 0TYETA N0 MPON3BOACTBEHHOM MPAKTHKE

YIIOY BOJOIOJACKH KOONEPATUBHBIN KOJUIEIXK

OTYET 11O ITPAKTUKE

Cneunansuocts: 40.02.01. I1papo 1 opraEH3alis COUMATEHOTO 06€CICUCHHUS

Haumenoranue npodeccuonansuoro moayas: [IM.04 Ocsoerue npodeccun pabouero,
JIOTDKHOCTH CyXallero (aIMHHHCTPATop)

Buj1 npaKTHKH: NPOH3BOACTBEHHAA

IponosxuTeaLHOCTL NpakTHKH: 3 Henenu (15 aueit) — 108 yacos.

((DI/IO CTYIICHTa)

Mecto NPOXOXKACHHS NPAKTHKH:

CpoOKH NPaKTHKH:

PyKOBOIlI‘lTCJ'Ib NPAKTHKH OT KOJLIeAXa:

PyKOBO[lHTeJIb MNPAKTHKH OT NPCANPUATHS:

OuleHKa N0 NPaKTHKe:

« » /

20



Ipunoxerne b

d)opma KaJICHIapHO-TEMATHYECCKOr O ITaHa

YTBEPXIAIO:
JO/DKHOCTE
/ DOUO /
MIl «___» 20_r.
KanenaapHo-remaruveckuii naan
CopepxaHue O6bem
BpEMEHH,
OTBOAHMBIH
Bua peste/ibHOCTH
HAa APAaKTHKY
JHH/4ac
O3HaKOMJICHHE C OPTAHHU3ALMOHHOM AEATENIBHOCTHIO NPEANPHATHS 3

Odopmrierre M perucTpalus OpraHM3alMOHBO-PACIOPSIHTETBHBIX
JIOKyMEHTOB, KOHTPOJIb CPOKOB MX HCIIOIHCHHUS

Opranu3auys TEKYIIETo H NOCIEAYIOWET0 XPAHEHHS JOKYMEHTOB

Koopanxauma paGoTHI opranusanuu

W W N =

OcylnecTsineHHE KOMMYHHKAIMI B OpTaHM3aluH (OpraHu3auus BeJCHUA
MIpHEMa HOCETHTENCH)

W Wi W
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Mpunoxenue B

dopMa THEBHUKA O IIPOXOXACHUH NPOU3BOACTBEHHOM IPAKTHKH

JlHeBHHK 0 MPOXOAKACHHH MPOH3BOACTBEHHOM NPAKTHKH

JHara

BsimonnenHas pa6ora

OugeHka, NOAIHCH
PYKOBOJHTEASA MIPAKTHKH

14




[Tpunoxenue I
dopMa XxapaKTEpHCTHKH
XAPAKTEPUCTUKA
CryneHT (ka)

YITOY Bonoroackoro KOONEpPaTHBHOTO KOJUICDKA
Crennanstocts _ 40.02.04 FOpucnpydenyus

3a BpeMs MPOXOKACHNAA [IPAKTHKA _ NPOU3800CmeenH ol

(BUA MpaKTHKK)
B

(HauMeHOBaHue IPEANPHSATHA)
Konwudectso Brixona Ha paGory nHeR
{10 Tany, dakTrueckn)

Iponyiuexo auei , W3 HUX TI0 YBOKHUTENBHOM NpHYHHE
Brimonnsan(a) paboty

Ha pa6o4ux mecrax

ONCHKY NPAKTHKK CTyNEHTa:
1. IIpodeccHoHansHble HABBIKA

2. PafoTta B koMan e

3. OBmMTENEHOCTD, KOMMYHHKAGENEHOCTD

4. UHnuMaTHBHOCTD

5. OTBETCTBEHHOCTH

6. 3HaHHUE TEXHOJIOrHYECKOro mponecca

7. TpynoBas JMCUMILIMHA

O6uman oueHKa NPAKTHKH CTYACHTA

MLIL. PykoBoauTe/b NPakTHKH

(romxHOCTS)

(noanuce) {pacuimpobka noanucu)
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Ipunoxenue J|

DopMa aTTeCTAUOHHOTO JINCTa
ATTeCTALHOHHBII JHCT

Bua npakTHkH IIpouzsodcmeennan
Ipopeccuonanbubiit Monyns ITM.04 Ocsoenue npogheccuu pabouezo,

Cryaent (PHO)

MecTo NpoXokKaEHHA NPAKTHKH
PyxopoauTes ik MPaKTHKH
CpoKH NPOX0XKAeHHS NPAKTHKH

doaxcHocmu cayxcawezo (admunucmpamop)

CneunansHOCTH 40.02.01 Ilpaso u opzanuzayua coyuansnozo obecheyenus
Ipynna oTaeNeHHe
Ouenxa
ypoBHSsl
ocBoeHHR
MK/OK Hanmenopanue o6mux M npodeccHOHATBHBIX KOMIeTeHIHIT KOMIIeTeH
UM
(ocBoena/n
€ 0CBOCHA)
[IK4.1 | KoopaunupoBate pabory opraHusaumu (NpUEMHOM DYKOBOAMTENA), BECTH
pHeM moceTHreneii
K42 | OdopmnaTs M  pErUCTPUPOBATH  OPraHU3ALHOHHO-PACHOPSAMTE/ILHBIE
JOKYMEHTEI, KOHTPOJIMPOBATH CPOKH UX MCTIONHEHUA
IIK 4.3 | ObpabaTeBaTh BXONALIME U UCXOAAUIME AOKYMEHTDHI, CHCTEMATH3UPOBATH X,
COCTAR/ATh HOMEHKJIATYpY jie U GOPMHUpPOBATh JOKYMEHTHI B iefia
MK 4.4 | CocraBnaTh oflucu fes, OCYWIECTBAATH TOATOTOBKY A€M K Nepelaye B apXHB
OpraHH3altiH, FOCYIAPCTBEHHBIE H MYHMHUMANBHBIE aDXHUBbI
OK01. | Beibupate cnocobe! pewmleHHs 3anad NpoQecCHOHAIBHON HEATENBHOCTH
NPUMEHUTENBHO K PAVIMYHBIM KOHTEKCTaM
OK 02. | Hcnone3osarh COBPEMEHHBbIE CPEICTBA MOWCKA, AHANIM33a W MHTEPNPETALHH
uHQopMauuy ¥ MHGOPMALMOHHBIE TEXHONOTHM /Ui BHINOJIHEHWA 3amad
NpodecCHOHANBHOM NEATENBHOCTH
OK03. |IlnanupoBaTs M  pealu3oOBBIBATE COOCTBEHHOE mNpPOQECCHOHANBHOE U
JIHYHOCTHOE pa3BHTHE, NPERNPHHUMATEIBCKY IO JEATENBHOCTD B
npodreccuoHaNbHOH chepe, HCIOMBb30BaTh 3HaHUA 10 NPABOBOH U GHHAHCOBOI
TPaMOTHOCTH B PAIU4HBIX XU3HEHHBIX CHTYaLMsIX
OK 04. | OdpexTnBHO B3aHMONECHCTBOBATS ¥ paloTaTh B KOJIEKTHBE M KOMaH/e
OK 05. | OcymecTBiATs YCTHYIO H MHCHMEHHYI0 KOMMYHHKAIIMIO HA ToCyIapCTBEHHOM
a3plke Poccufickoit denepauun € yueroM OCOOEHHOCTEH COLMAIBHOIO H
KYJILTYPHOTO KOHTEKCTa
OK 06. | [IpoABnATe  rpakNaHCKO-MATPUOTHYECKYIO  MO3ULMIO, JEMOHCTPHPOBATH
OCO3HAHHOE MOBEJCHHE Ha OCHOBE TPARMLMOHHBIX OOIUEYENTOBEYECKHX
LEHHOCTeH, B TOM HHCIE C YYETOM TapMOHH3ALMH MEXHALMOHANBHBIX H
MEXPEIUTHO3HBIX OTHOIUCHHMA, NMPUMEHATL CTAHIAPTHl AHTHKOPPYMLHOHHOTO
MOBeJCHNS
OK 09. | ITonb3oBatbcs mpodeccHOHaNbHOH MOKYMEHTaUMEd Ha rOCYHapCTBEHHOM H
HHOCTPAHHOM A3BIKAX
Jara OrieHKa 3a NPaKTHKY
PykoBoautens NpakTHKH /

ML
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[Tpunoxenne E

TpeGoBanus k 0OPMICHHIO OTYETA
10 NPOU3BOACTBEHHOMN NMPaKTHKE

OPOPMJIEHHE TEKCTA OTYETA IO NPAKTHKE
Oruer odopmuserca B coorerctBud ¢ I'OCT 2.105 — 95 «O6mme TpeGosanus K

TEKCTOBBIM JTOKYMCHTaM)».

OT4eT 1m0 mpakTHKe OQOPMIAIOT ¢

NpPEAOCTABIIAIOTCA  TEKCTOBBIM mpoueccopom MS  Word  (pasnuiHBIMH

HCIOJIB30BAHKEM CpEACTB, KOTOPBIC

BEPCHAMH) H

PpacneyarhBarOT Ha HPHHTEPE C XOPOLIUM Ka4€CTBOM IEYaTH.
OdopMieHHE 3ar010BKOB pa3aesioB (TeM H (HJ1H) BHAOB patoT) B TEKCTE 0THETA

HanMeHoBanHe 21€MEHTOB

TpeGopanus k opopMieHHIO

Hosas crpanuna

Ja

MIpu¢t Times New Roman, nt

14 (c nepBo# mponUcHoi 6yKkBb!)

BslpaBunBanue 10 HEHTPY 6e3 TOYKH B KOHLIE 3arooBKa
MeXCTpOYHOE pacCTosIHIE 1 mHT.
Hauepranune MTONYKUPHOE

OCHOBHOM TEKCT OTHETR

HaumeHoBaHHUE 3IEMEHTOB

TpeGopanms x odpopmieHuIO

Mpu¢rTimes New Roman, it 14
HIpudTt Homepa crpanuip Times New Roman, ot 12 (BHM3Y 110 LIEHTPY)
KpacHas cTpoka, cM 1,25
BrlpaBHHBaHHE o mupune
MeXKCTpOUHOE paccTOHHE 1,5 unr.
Pa3Mep cHMBOJIOB B MaTEMaTHYECKHX BHIPDKCHHAX 14
COOTBETCTBYET PUQTY, IIT
Hauepranue oOBIYHOE
IMapamerpb! J0KYMeHTa
Pasmep Gymaru, cm A4(21x29,7)
Bepxnee none, MM 20
HixHee nojie, MM 20
paBoe nosne, MM 10
JleBoe none, MM 30

Teker Haﬁnpae’rca ¢ CO0JIIOAeHHEM JONONHUTEIBHBIX npasui:

N

CnoBa BHyTpH ab3ania pa3Ae/AIOTCA TOJILKO OAHHM HpoGenoM;
Mexay HHHIHanaMu, MeXAy HHHAIMaTamy u (QaMuineii, nepen COKPAUICHUAMH M MEXKIY

HHMH CTaBHTCA Hepa3peiBHBIH mpoben (Ctrl+Shift+npo6en) Hampumep: 1998 rox, T.a.,

A. C. ITymxun);
HaGop Texcra ocymectBnsercs 63 HEpeHOCOB;

b

4. OnedaTky, ONHUCKH ¥ rpaduHMECKHe HETOUHOCTH, OGHAPYKCHHBIC B MPOIECCE BBHIOMHEHAS
JOKYMEHTA, JOIyCKaeTCs MCIPaBIATh MONYHCTKON FIH 3aKpalIMBaHMeM Genoit Kpackoil 1
HAHECCHHEM Ha TOM € MECT€ HCIPABACHHOrO TEeKCTa (rpadMki) YEPHBIMH YESPHHIIAMH,

[aCTOM MK TYHIBIO PYKOIIHCHBIM CIIOCOGOM.




Hymepauus

Hymepauus crpannn ordera {3 nm. 6.3.1 TOCT 7.32-2001]. Crpanuns! ordyera
HyMepytoT apabckumu mm$ppamMu. THTYIBHBIN JHMCT BKIFOYAIOT B 00IyI0 HyMepalo paGoThl.
Ha TuTynsHOM McTE HOMEp He crasat. Hymepaitna HaunHaeTca ¢ KaneHaapHO-TeMaTHYECKOro
fiaHa (BTopas ctpaduia). Homepa crpanuii nmpoCcTaBisioT B LIEHTPE HIWKHEH dacTu aucta Oe3
TOYKH, PHOT HOMepa CTpaHMIEI - 12.

HnmocTpaumu ¥ TaGIMIBI, PACNIONOKEHHBIC Ha OTACIBHBIX JTHCTAX, BIIIOYAIOT B OOLIYIO
HYMEDAIIHIO CTPaHHIL paboThI.

[MpunokeHUa JOKHEL MMETh OOUIYI0 C OCTAILHOHM HacTeio paboThl CKBO3HYIO
HyMepauuio ctpanuu [u3 . 6.14.6 FOCT 7.32-2001].

Hymepauus pazzenoB u noapasgenos. Pasnenst (HamMeHoBaHue BHIOB paboT)
HYMEDYIOTCA [0 NOPAJNKY B Npefienax Beei paboThl M 0603HauaroTca apaGekumu undpamu 6e3
TOYKH B KOHIIC.

Monpazpensl HymepyloT apaGckumu MdpaMi B npelenax Kakiaoro pasaena. Homep
HOJpa3iena COCTOMT U3 HOMEpa pasziena U nojpasjielia, pa3ieieHHbIX TOUKoM, Hanpumep: «1.2»
(BTOPpOI#1 OApPA3/eT NEPBOTO pasjena).

MPUMEP HYMEPALIMH PA3JIEJIOB:

KanenzapHoO-TeMaTHYCCKHH NIAH
JIHEeBHUK 0 NPOXO0XKACHHH NMPAKTHKH
1 HanMeHOBaHHe NepBoro pasneia / BHAbI paboT
1.1 MoamynkT
1.2 IToanmyHkT
2 HaumenoBaHHe BTOPOro pasjena/ BUALI paboT
2.1 INomnyHxT
2.2 [MoamyskT
Ipuaoxenue
IMpnnoxenue A (Ha3panue)
Ipunoxenue b (Hazsanmue)
OdopmieHne HITIOCTPA M

MoanucH K pHCYHKaM

Ipudt Times New Roman, it | 14 (c nepsoii npomucHoii)

MeXCTpOTHOE pacCTOAHHE 1 BHT.
Hauepranue 00BIMHOC
BripaBHuBanue 110 LIEHTPY IO/ PUCYHKOM B OJIHY CTPOKY € €€ HOMEPOM Yepe3

THpE 6e3 TOUKH B KOHIIE 3ar0JIOBKa

IMMPUMEP.

Pucynok 1 ~ Jinnamuka nokasareneit peHrabensHoCcTH
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Odopmaenne Tabanu

B Tabnuuax odopmisercs, Kak npaswio, HHGPoBoii MaTepHall.

Tabmuna pomxHa ObITH CHab)XeHA 3aroNIOBKOM, KOTOPBIA ClIEAYET NOMEMIATh Hal
Tabnuueit cnepa, 6€3 ab3aiHOro OTCTYNA B OJJHY CTPOKY € €e HOMEpOM uepe3 Tupe {u3 m. 6.6.1
I'OCT 7.32-2001]. Ilpum nepeHoce wacTH TaGmMUel Ha ApYrodf JHCT (CTpaHHIy) CIOBO
«Tabnuia», ee HOMEp M HAMMEHOBAHHME YKA3BIBAIOT OJMH pa3 CleBa Haa NEPBOH 4acThio
TaONMULBL, a HaX JPYTHMH 9YacTAMM TaKkke CJIEBa MUWYT cioBa «[Ipomomxenne Tabnuuny U
YKa3bIBalOT HOMEP TaOTHIIBL.

3arooBOK NHIIETCA C HNEpBOd NpOomHcHOH OykBhl Ge3 TOUKM B KoHue u Ge3
noYepkHBaHHuA 00BMHBIM WIpUdTOM (pazmep Ne 14.).

Tekcr B Tabmuue odopmnsercs wpndrom 12 mr.

IMognucH K 3aro10BKaM TabJIMI

Ipu¢T Times New Roman, ot 14 (c nepBoii NponUCHOI)

MeXCTpOYHOE PACCTOSHHUE 1 pHT.

Hauepranue ) 06bIMHOE

BeipaBHuBaHUE cieBa 6e3 ab3alHOro OTCTYNA B OXHY
CTPOKY € €€ HOMEPOM uepes Tupe Oc3
TOYKM B KOHIIE 3aroJIoska Han Tabmuueit

I pudT Texcra B Tabinue

IHpudr Times New Roman, it [12 nr
OGpa3eun ogopmJieHHs 3aroIoBKa TaGAHIbI
Tabnuna -
(HOMep) (saronosok)
TMTPUMEP.
Tabnuua 2 — XuMHUECKHil COCTAaB KOHTPOJIBHBIX M ONBITHEX 00pa3iioB GHGIITEKCOB
IMToka3zarenu xagecra HaumeHoBanne GudurrekcoB
KJIACCHYECKHE FOHOYPAITbCKHE

MaccoBas 10 Biars, % 71,24 + 0,84 66,39+ 0,72
Maccosas mong »xupa, % 9,89+ 0,27 14,27 + 0,40
Maccosan rons Genka, % 15,16 + 0,44 12,86 = 0,32
MaccoBas 1ons YrIeBoJoB, % 2,11 3,71
Maccosas gons 3061, % 1,60+ 0,10 2,77+0,14
B T.Y. KATBIHSA 0,009 + 0,001 0,209 £ 0,008
docdopa 0,164 + 0,004 0,173 £ 0,005

Odopmaenue popmyn u ypaBHeHHii

Gopmynsl (ypaBHEHHA) B TEKCTE 0TYETA CIEAyeT HYMEPOBaTh NMOPAAKOBOM HyMepauueit
apabckuMy IMPpaMu B KpyTIbIX CkoOKax B KpafHEM MpaBOM IONOKEHHH CTPOKH. B crpoke
TexcTa popMyna U €€ HyMepallia pasaendioTes 3amaroit [u3 . 6.8 TOCT 7.32-2001].

[TPHMEP. [T0THOCTE Kax10r0 06pasia p, Kr/M> BEMHCIAOT no dopmyne (1):
-M M
p= Y’

rae M - macca o6pastia, r;
Y - o6nem ofpasua, M.

IMopsnok M3NOKEHHA B JOKYMEHTaX MAaTeMaTHYeCKHX YpaBHEHHMil Takod ke, Kak H

dopmym.
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OdopmieHHe ccblUIoK

Ha Bce Tabauus! 10/KHEL OBITH NPUBEJICHB! CCBLIKM B TexcTe otdera. [Ipy ceblikax Ha
TabMuIEI CIEAYET MMCATh B TEKCTE «...B COOTBETCTBUH ¢ Tabnuuei 2». Hanpumep: «Pesyabtarst
pacueTa CpEIHUX M NPECABHBIX H3AEPHKEK, YKa3aHHBIE B THICA4AX PyOIAX 3a €XMHULY W3ACTHA,
MPHBEJICHEI B Tab)IHLE 5».

Ha Bce mimiocTpauu# JO/DKHBI ObiThb Jambl cChuiku B paGore. Ilpu cceUikax Ha
HIUOCTPALHMH CAEAYET B TEKCTE MHCATh «...B COOTBETCTBHMH € pUCYHKOM 1» M3 m. 6.5.8 TOCT
7.32-2001].

Ha Bce nymepoBanhbie (opMysbl 0053aTENbHO AODKHBEI OBITh CCBUIKH B TEKCTE.
CcpUIKH B TEKCTE HA MOPAAKOBBIE HOMEpa GOpMyN JaiOT B KPYTIIBIX CKOOKAX, HAIIpUMED, «... B
dopmyne (1)»; « u3 ypaBHenns (5) cneayer...».

CcblUIKH H2 NpUJIokeHHs. B Tekcre OTHera Ha BCE NMPHIOKEHHA JOJDKHBI ObiTh JAHBI
cceutky. Ilpu cCBUIKaX Ha [OPWIOKEHHA CIHCAYeT MMUCATh B TekcTe: (MPUIIOKEHHE A).
IMpunokeHus pacnoyaraioT B NOPAAKE CChUIOK HA HUX B TEKCTE paboThI.

Otl)opM.rlelme 34arojioBKa ﬂpHJIO?KCHHC B TEKCTE 0THETA

HanMeHoBaHHE 31€MEHTOB TpeGosanus k odopMIeHHIO
Hosas crpannua Ja
Ipudt Times New Roman, it 14 (c nepBoii mpomicHoii OYKBBI)
BripaBHuBaHue 10 HEHTPY 6e3 TOYKH B KOHIIE 3ar0JI0BKa
MeXCTpOYHOE PaCcCTOSAHNE 1 UHT.
Haueptanue TIOY>KHPHOE

IprnoxeHus HyMEPYIOTCA 3arjaBHBIMH OyKBaMH pyccKoro antdapuTa, HaquHas ¢ A, 3a
uckmouenneM 6yxs E, 3, U, O, U, b, bI, b. Hanpuwmep, [Tpunoxenue A, Ipunoxenue b.

IlpunoieHUe NOHKHO HMETh COACPXKATENbHBIH 3ar0NOBOK, pachoaraeMblil OTAENBHOH
CTPOKOH 10 LIEHTPY CTPOYKH H HAYHHAIOUIMICA C IIEpBOi MPONMMCHOMA GYKBBL

IMPUMEP.

ITpunoxenue
IIpunoxenue A
ATTecTaUHOHHBIH JHCT
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