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Paznen 1. Q0mme moyroxxeHns

1.1. Ha3naueHHe 0CHOBHON npodeccHoHaNbLHOI 00pa3oBaTeIbHOMH NIPOrpaMMBbI

Hacrosimas ocHOBHas IpodeccuoHaibHas 00pa3oBarelibHas MporpaMMa 1o CrelHaIbHOCTH
pazpaboTana B COOTBETCTBHH € (pefepalbHBIM TOCYNapCTBEHHBIM 0Opa3oBaTeIbHBIM CTaHAAPTOM
cpenHero mnpodgeccuoHanpHOr0 ob6pa3zoBanus mo creruansHocTd 40.02.04 HOpucnpynenius,
YTBEPXKIEHHBIM IpuKa3oM MuHucTepcTBa npoceemenus Poccuiickoit @eneparuu ot 27.10.2023
Ne 798 (manee — ®T'OC, ®I'OC CIIO). OIIOIl ompenenser o6beM M CONECPKAHHE CPEJHETO
npodeccronanbHoro obpasosannus no crnenuanbHoctH 40.02.04 Opucnpynenuus, tpe6oBaHus K
pe3ynbTaTaM OCBOCHHS 00pa3OBaTeNbHOM NMpOrpaMMEBl, YCIOBHS peanu3auuu obpazoBaTenbHOU
IIPOTPaMMEBL.

OcHoBHas npodeccuoHanpHasd oOpa3oBaTeNbHAs IporpamMma (Jaiee — obpa3soBaTesbHAsS
nporpaMma), peanmmsyemas Ha 0Oaze oOcCHOBHOro of0mero oOpa3soBaHus, paspaboTaHa
obpa3zoBaTenbHON oOpraHuM3alnueli Ha OCHOBE TpeOOBaHMIA COOTBETCTBYIOUIMX (eleparbHbIX
TOCYAAapCTBEHHBIX  0Opa3oBaTeNbHBIX  CTAaHAAPTOB  CpeJHero  oO0mIEr0 M CPEmHEro
npodeccuoHaNBHOrO 00pa3oBaHUs U MONOXKEHHH (eaepanbHoil OCHOBHOM 00uIeo6pa3oBaTenbHOM
IpPOrpaMMBl CpefHero obmmero o6pa3oBaHMs, a TaKXKe € YYETOM IOJydyaeMOH CHeNHaJIbHOCTH
cpenHero npodecCHOHANBHOTO 00pa3oBaHus.

1.2, HopmMaTHBHbIE JOKYMEHTbI

—  OepepanpHeil 3ak0oH o1 29.12.2012 Ne 273-@3 «O6 obpasosanuu B Poccuiickoit
denepannn»;

—  Hopsmok pa3palGoOTKH NPHMEPHBIX OCHOBHBIX 00pa3oBaTENBHBIX IIPOrpaMM CPEIHErO
npodecCHOHANIBHOTO 00pa30BaHMsl, IPOBEAEHUS UX JKCIEPTH3BI U BeAEHHS peecTpa IPHMEPHEIX
OCHOBHBIX 00pa30oBaTeNBHBIX NpPOrpaMM cpexHero mnpodeccuoHaIbHOro obpasoBanus ([Ipukas
Munnpocsemenus Poccun ot 08.04.2021 Ne 153);

—  DepepaibHEIif roCyJapCTBEHHBIH o6pa3oBaTeIbHBII CTaHJapT cpenHero
npodeccronanbHoro obpazoBanus mno crenuanbHocTH 40.02.04 IOpucnpynenmus (TIpuxa3s
MunnctepcrBa npocsemenus Poccuiickoit ®enepanuu ot 27 oktsadps 2023 r. N 798);

—  Ilopsmox opraHmsaluM M  OCYIWIECTBIECHHS OOpa3’0OBATENBHOM  JEATETLHOCTH [0
ofpa3oBaTeNbHBIM IIpOrpaMMaM  cpexHero InpodeccuonansHoro  obpasopanus,  (IIpukas
Munnpocsenmenus Poccuu ot 24.08.2022 Ne 762);

—  Ilopsnok mnpoBeneHHs rocyHapCTBEHHOM HTOrOBOM aTTecTalMM mo oO0pa3oBaTelbHBIM
IporpaMMmam cpensero npodeccuoransHoro obpazosanus (Ilpuka3 Munnpoceemenns Poccuun ot
08.11.2021 Ne 800);

—  Ilomoxenue o mpaxTuyeckoit noaroroske oOyqaromuxcs (IIpukaz MunoOpHayku Poccun
Ne 885, Munnpocpemenus Poccuu Ne 390 ot 05.08.2020);

—  Tlepeuens mpodeccHii paGouMX, JOIDKHOCTEH CIYALIMX, 10 KOTOPBIM OCYIECTBISETCS
npodeccuonansHoe o0ydyenue (IIpukas Munnpoceemenns Poccun ot 14.07.2023 Ne 534);

—  Ilepeuenr mnpodeccuit cpemHero npodecCHOHATPHOrO 00pa3oBaHHA, pealH3alHs
006pa3oBaTeNbHBIX IPOrpaMM IO KOTOPBIM HE JOMYCKaeTcsl ¢ IPUMEHCHHEM HCKIIIOUYUTEIHHO
3JIEKTPOHHOTO 00Y4eHHs!, AUCTAHIIMOHHBIX 06pa30BaTeNbHBIX TEXHOIOTHI (puka3 MunucTepcTBa
IIpoceemenus Poccuiickoit @enepaunu ot 13 nexabpsa 2023 r. Ne 932);

—  Ilpmxkaz MunucrepctBa Haykd | Bbicmero oOpasoanus Poccuifckoit Penmepanuu
U MpunucrepctBa npocBemieHus Poccmiickoit ®enepanum ot 05.08.2020 Ne 882/391



«O0 opraHu3anMM ¥ OCYIIECTBICHUM OOpa30BaTEIbHOM JEATETBHOCTH MpPH CETEBOH (opme
peanu3anuy 06pa3oBaTeIbHEIX IPOrPaMM »;

—  IIpuxa3z MuHucTepcTBa Tpyda U couuanbHOH 3amuThl Poccutickoit @enepanuu ot 15 mions
2020 roma N 333 «OO6 yTBepxmeHUH mNpodecCHOHATHHOro cranzapra «CHeNUaIHCT II0
OpraHH3allMOHHOMY U JOKYMEHTAMOHHOMY 00€CIEYEHHUIO YIIPaBIeHHS OpraHU3anuei»

—  KeanudukanyoHHbI CIPaBOYHKMK JOJDKHOCTEH PyKOBOAWTENEH, CIIENUAIMCTOB M IOPYIHX
ciyxanmx (yrB. [locranoBnennem Muntpyna PO ot 21.08.98 N 37).

1.3. Ilepedens coxpamennii

— T'HA - rocynapcTBeHHAs UTOrOBas aTTeCTalu;

— JI9 — neMOHCTpallHOHHBIIA SK3aMeH;

- MJK — MexXaucCIUIUTHHAPHBIH KypC;

— OK - o01ue KOMIETCHITHH;

—  OIl - obmenpodeccHOHaNbHEIH UK,

— OT® - o60b6mennas TpynoBas GyHKIIHS,

— CI' — connanbHO-TyMaHUTapHBIH LUK

— IIA — npoMexyTo4yHas aTTecTanus;

— IIK - mpodeccnoHaNbHBIE KOMIIETEHIIHH;

— IIM - npodeccnoHaIBHBIN MOIYIIb;

— IIMH — npodeccnoHanbHBIIN MOYITE IO HAIPABICHHOCTH;

~ OIIOII — ocHoBHas npodeccHoHaIbHAs 06pa3oBaTebHAs IPOrpaMMa;

— II-npodeccrnoHaIBHBIN LUK,

— IIIl — npou3sBoaCTBEHHAS IIPAKTHKA;

— IIC — npodeccroHanbHEI cTaHAAPT;

~ T® - tpynoBas ¢pyHKIIHS;

— VMK - y4e6HO-MeTOINYECKH# KOMILIEKC;

— VYII-yyebHas npakTuka;

— OroC CIIO - ¢enepanbHbIii rocyrapcTBEHHBIN 0Opa3oBaTeNbHBIH CTaHIAPT CPEIHETO
npodeccuoHambHOrOo 06pa3oBaHUs



Pazgen 2. OcHOBHBIE XapaKTepPHUCTHKH 00pa30BaTeIbHOM IPOrpaMMBbI

IlapameTtp

Jlannble

Orpacnn, Ans KoTopseix paspaborana OITIOI

ITpaBooxpaHuTenbHas cepa 1 yrpaBieHHe

[Tepeuens npodeccroHAIBHBIX CTAaHAAPTOB, 07.002 CpoeunMaiucT NO  OpPraHM3alMOHHOMY  H

COOTBETCTBYIOLIUX MPOodeCcCHOHATBHOM JOKYMEHTallUOHHOMY ofecrnieueHuIo YIIpaBJIeHUs

JIeSTeTbHOCTH BBITYCKHHUKOB (ITPY HAJTUYUH) opraHu3anuei

Crieuyanu3upoBaHHbIe JOMYCKU AJIs He tpebytoTes

NPOXOKAEHHS NPaKTHKH, B TOM YHCJIE TIO

oXpase Tpyaa ¥ Bo3pact 1o 18 ner

PexBuzuter ®I'OC CI1IO Ilpukaz MunucrepcTBa mnpocBelieHus Poccubickoi
Qenepaun ot 27 oktabps 2023 r. Ne 798 «O6
YTBEP)KAECHHH denepansHOrO rocyAapCTBEHHOTO
o6pazoBaTensHOro CTaHfapTa cpenHero

npodeccHoHATBHOrO 00pa3oBaHUA MO CIELHAIBLHOCTH
40.02.04 KOpucnpyneHnus»

Kpanudukaips BEITyCKHHKA

IOpucr

B T.Y. JOIIOJTHUTCJIBHBIC KBa.IIPI(i)PIKaI_II/II/I

aJIMHHHUCTpAToOp

HanpaenenHocth

IOpuct B ciepe mpaBoBoro obecneueHUs AEATETBHOCTH
OpraHu3alMii U rpaxxaaH

HopmaTHBHBIH Cpok peanu3aunH Ha 6aze OO0

1 roga 10 mec.

HopmartuBHeI# 00beM 06pa3zoBaTenbHOIM

nporpaMmsl Ha 6aze OO0 2952 a.u.
CornacoBaHHBIH ¢ paboToaareneM cpok 1r. 10 mec.
peanuzanuy o6pa3oBaTesbHON MPOrpaMmel

CornacoBaHHbIH ¢ paboTonaTeneM o6beM 2952 a.u.
06pa3oBaTeIbHOM NPOrpaMMBbl
®opma oOyueHHs oYHas

Ctpyxrypa o6pa3oBatenbnoii nporpammsel | O6bem, B B T.4. B fopMe NpaKTHIeCKoU

aK.4. NOATOTOBKH

O6s3aTensHas 4acTh 00pa3oBaTeBHOM 1908 432
TIPOrpaMMBbI
BapuaruBHas yacth 06pazoBaTeNbHO 828 144
pOrpaMMbl

COLIHAIbHO-TYMaHUTapHbIA LUK 456 -
oburenpodecCHOHANBHBIH LUK 680 -
npodeCCHOHATBHBII UK 1600 576
B T.Y. IPaKTHKa: 576 576
- yueOHas 180 180
- POU3BOJICTBEHHAA 396 396
I'HA B popme B popMe IeMOHCTPALIMOHHOTO 216 -
9K3aMeHa M 3allUThl JUIUIOMHOM paboThl
Bcero 2952 576




IMapamerp

Mannble

Otpacny, ans KoTopblx paspaborana OITOTI

IIpaBooxpanuTenbHas chepa ¥ ynpabieHHe

INepeuens npodeccCHOHATBHBIX CTAHAAPTOB,

07.002 CpeunanucT N0  OPraHU3aLUOHHOMY H

COOTBETCTRYIOLMX NMPodhecCHOHANBHOM JOKYMEHTaLMOHHOMY ofecneyeHuIo yTipaBieHus
JeSTeNbHOCTH BHIMYCKHHKOB (TIPH HATHYHH) opraHu3anyeit
Crelani3upOBaHHBIE IOMYCKH U1 He TpeGyrores

TIPOXOJKAEHHS NPAKTHKH, B TOM YHCIIE TI0
oXxpaHe Tpyza ¥ Bospact no 18 ner

PexBusutel ®I'OC CIIO

Ilpuxkaz MuHucTepcTBa mnpocBelueHHs Poccuiickoi
Qenepauu ot 27 okta6ps 2023 r. N 798 «O6
YTBEP)KAEHHH dbenepansHoro rocyJapCTBEHHOIO
o6pa3oBaTenbHOro CTaHAapTa cpenHero
npodeccHoHANBHOrO 00pa3oBaHUs MO  CHELMANbHOCTH
40.02.04 IOpucnpyneHums»

Kpanngukarys BBITYCKHHKA

Opucr

B T.4. JOIIOJTHUTC/IbHBIC KBaJII/I(bHKaLII/II/I

aJAMHHHCTPATOp

HanpasneHHoCTh

IOpucr B cepe npaBoBoro obecrieueHns AesITETBHOCTH
OpraHu3auMi ¥ rpakaaH

HopmarnBHblii cpok peannzauun Ha 6aze OO0

2 roga 10 mec.

HopmarusHstit 06vem obpa3oBaTensHoM

nporpamMmsl Ha 6aze OO0 2952 a.y.
CornacosanHsbiii ¢ paboTonarenem cpok 2 r. 10 mec.

eaTH3aLHK 06pa3oBaTeNnbHOM IporpaMMsl
CornacoBaHHEII ¢ paboTonarenieM 06GbeM 2952 au.
o6pa3oBaTeIbHON MPOrpaMMbl
®opMa obyueHHs 3a04Has

Ctpyxrypa o6pa3oBarenbHoili nporpammel | OGbem, B B T.4. B popMe NpaKTHYeCKOi

aK.4. NOATOTOBKH

Obs3arenbHasg yacTs 0Opa3oBaTenpHOM 1908 432
HpOrpamMMsl
BapuaruBHas yacts oOpa3oBarenbHOM 828 144
MpOrpaMMbl
COLIHAIBHO-TYMaHHUTaPHbIA LUK 456 -
obuenpodeccHOHATBHBIHN LMK 680 -
npodecCHOHANILHBIH LMK 1600 576
B T.Y. PaKTHKa: 576 576
- ydebHas 180 180
- IPOU3BOACTBEHHAs 396 396
I'NA B dopme B popMe IeMOHCTPALIMOHHOTO 216 -
3K3aMEHa M 3aIllTHI JUTUIOMHON paGoTsi
Bcero 2952 576




Paznen 3. XapakTepucTuka npogeccnoHaNbHOIN JeITeJIbHOCTH BINYCKHHKA

3.1. O6nactu npogecCHOHAILHOM NeATEJHLHOCTH BLITYCKHUKOB

O6nactn

npodecCHOHANBHONR  JeATeBHOCTH

BemryckHukoB: 09 IOpucnpynennus.

BBITyCKHHKH MOTYT OCYILECTBIATH INPO(ECCHOHANBHYIO NEATeNBHOCT, B JPYrHX 0OnacTsIX
npogeccuoHaIBHOR JeATeNlbHOCTH (M) cdepax mnpodeccHOHANbHON HeSTeNbHOCTH TIPH
YCIIOBHH COOTBETCTBHS YpOBHS HMX OOpa30OBaHHSA M IIOJIyYEHHBIX KOMITETCHIIMH TpeOOBaHUAM K
kBaTHUKauu pabOTHHKA.

3.2. IlpodeccuonabHbIE CTAHAAPTHI
INepeuens npodeccCHOHATBHBIX CTAHAAPTOB, YIHTHIBAEMEIX IpH pa3pabotke OITOIT:

Muntpyna PD ot
21.08.98 N 37)

Ne | Koa u Hanmenosanmue [1C PexBU3HTHI Koa u HaumeHoBaHue Kon u HanmeHoBaHue TO
YTBEPKACHUS OT®

1 ]07.002 Cpnemmammcr mno | Ilpukas Munucrepctsa | OT® B | T® B/01.5 Opranumsauus pabotsl ¢
OpraHH3alMOHHOMY u | Tpyaa H couuansHoil | JlokyMeHTaUMOHHOE | JOKYMEHTaMH OpraHM3auuH
JOKYMEHTAalHOHHOMY 3amuTel  Poccuiickoif | o6ecneuenne Td B/02.5 OpraHusanus TeKylero
obecnieuenmio ynpasieHus | @emepamun o 15 | NeATENBHOCTH XPaHEHUs JOKYMEHTOB
opraHusaumein mona 2020 roga Ne | opraHu3anuu TP B/03.5 Opranusauus o6paboTku

333u Je71 JUIS TIOCTIeIYIOIIET0 XpaHeHHs
Hepeuens kBanupukanonasx cnpaBounnkos (ETKC, EKC, EKCJ u ap.)
Ipodeccus
HaumeHoBanue /ROTKHOCTD C
Ne | kBannuKamoHHOrO Paznen YKa3aHHUEM XapakTepHcTHKa paboT/IOJKHOCTHBIE 06A3aHHOCTH
CTIpaBOYHHKA paspsza (npu
HATIYIH)

1 | Kasmudukauuonnsiit | 2. JJomkraoctr | KOpUCKOHCYIBT PaspaGatsiBaeT WM NpUHUMAET yyacTHe B pa3paboTke
CIIPaBOYHHK CTELHAIHUCTOB JOKYMEHTOB TpaBOBOTO Xapakrepa. OCYLIECTBIAET
JOJDKHOCTEH METOJNYECKOE DPYKOBOJCTBO IpaBOBOU paboToil Ha
pyxoBoautenei, OpPEeANpUATHH,  OKa3blBaeT  IPaBOBYID  [OMOIUb
CTIELHATTUCTOB u CTPYKTYPHBIM MOJPA3JENCHUAM M  OOIIECTBEHHBIM
IpYTMX  CIy)KaIluX OpraumsalsM B TIOATOTOBKE U odopMiIeHHM
(yTB. Pa3aMYHOIO pona NMpaBOBBIX JOKYMEHTOB, Y4acTBYET B
HocranoBneHueM TIOATOTOBKE 00OCHOBAaHHLIX OTBETOB NPH OTKJIOHEHWH

npeTeH3uil. TloAroTaBaMBaeT COBMECTHO C APYTrHMH
NMOJApa3feNIEHHsIMU  TNIPEANPUATHS  MaTepHalbl O
XUILEHUAX,  pacTparax,  HeNoCTayaX,  BBINIyCKe
HeRoOpOKaueCTBEHHOM, HeCTaHIapTHOMN H
HEKOMIUIEKTHOH MPOAYKIIUH, HApyUWEHHU
3KOJIOTHYECKOT0  3aKOHOHATenbcTBA M 00  HHBIX
MpaBOHApYIIEHUAX IJId Nepenadd X B apOUTPaXHbIH
Cyl, CHEACTBEHHble M  cyAeGHBIE  Oprassl,
OCYMIECTBJISET YYET M XpaHEHHE HaXOAJLIMXCS B
MPOM3BOJACTBE M 3aKOHYEHHBIX  HCIOJIHEHHEM
cyne6HbIX ¥ apOWTpaXHBIX JgeNl. V4YacTByeT B
pa3spaboTke ¥ OCYIISCTBICHMH MEPONPUATHH 1m0
YKpEIUICHHIO JOTOBOPHOH, (pMHAHCOBOH M TPYIOBOIA
JUCUMILTHHEI, 00eCIEYEHHIO COXPaHHOCTH MMYIIECTBa
npeanpustua.  [IpoBoauT u3ydeHHe, aHalIu3 U
o0o0meHne pe3ylbTaTOB pPAcCMOTPEHHS MpPEeTeH3ui,
cymeOHBIX W apOWTpaXkHBIX  HeN,  TIPaKTHKH
3aKMIOMEHHs] M HCIOJMHEHHS  XO3AHCTBEHHBIX
JIOTOBOPOB C LIENBIO pa3paloTKH NpemsioxeHuit o6
YCTPaHEHHH BBIABJICHHBIX HEJOCTATKOB M YNIyYIIEHHH
XO3HCTBEHHO-(HHAHCOBOH! JEATENBHOCTH
NpEeAnpuATHA. B COOTBETCTBMM C YCTAaHOBJIEHHBIM
NOpAAKOM OGOpMIISET MaTEpPMAIBI O NPHUBICYSHHH
pabOTHHKOB K IUCHMIUIMHADHOH M MaTepUaibHOM
OTBETCTBEHHOCTH. [IpuHNMaer ydactue B paboTe mo
3aKTIOYCHHIO XO03HCTBEHHBIX JOTOBOPOB, MPOBEACHHU




HX TpaBOBOM JKCMEPTU3Bl, pa3paboTke YCIOBHH
KOJIIEKTHBHBIX JOTOBOPOB M OTPAcieBBIX TapH(HBIX
COrNameHu, a TaKkke pPacCMOTPEHHH BOIPOCOB O
AeOUTOpCKOM M KpEAUTOPCKOH  3aJO0JKEHHOCTH.
KonTponupyeT  cBOEBpEeMEHHOCTb  MPEIOCTAaBICHHA
CTPYKTYPHBIMH MOApPa3JeNeHUAMH CIIPABOK, pacyeToB,
o0bsiCHEHU! ¥ APYruX MaTepyanoB Ui MOATOTOBKY
OTBETOB Ha npeTeH3uu. [1oaroTaBnIuBaeT COBMECTHO ¢
OpYTHMHM  TOAPa3feNCeHNUAMM  IpeliokeHWs o6
HU3MEHEHMH IEHCTBYIOLIMX WM OTMEHE YTPaTHBLIMX
CUly TIpHMKa30B M JPYIHX HOPMATHBHBIX aKTOB,
M3aHHBIX HA npeanpwatud. Bener pabory mno
CHCTEMATH3UPOBAHHOMY  y4eTy H  XPaHEeHHIo
JEHCTBYIOIMX  3aKOHOAATENbHBIX  HOPMAaTHUBHBIX
akTOB, IIPOM3BOJUT OTMETKH 00 UX OTMeEHe,
W3MEHCHMAX U JONOJHEHMAX, IIOATOTABJIHBAET
CNpaBOYHYIO JIOKYMEHTALMIO HA OCHOBE IPUMEHEHHS
COBpEMEHHBIX HMH(GOPMALMOHHBIX TEXHOJIOTHHA W
BBIYHCIIMTENbHBIX CpeACTB. IIpuHUMaeT ywacTHe B
TMOArOTOBKE 3aKMIOYEHUH MO NpPaBOBHIM BONpPOCAM,
BO3HHKAIONIUM B  JEATENIbHOCTH  NPENNPUATHA,
NPOEKTaM HOPMATMBHBIX dKTOB, IMOCTYNAIOLUIMX Ha
or3bB. OcyuiecTBisieT MHGOpMUpPOBaHUe paboOTHHKOB
OpEeAnpHATHA O JeHCTBYIOLEM 3aKOHOJATeNbCTBE U
M3MEHEHHAX B HEM, 03HaKOMJICHHE JOJKHOCTHBIX JINL
NpEeANpHATUS C HOPMATHBHBIMHM IIPAaBOBBIMH aKTaMH,
OTHOCSAIIHMHUCA K MX AesATenpHOcTH. KOHCynmsTHpyeT
pabOTHMKOB TPEANPHATHA M0  OpraHU3aLMOHHO-
NMpaBOBBIM M JPYr'UM IOPHIWYECKHM  BOTIPOCaM,
TIOATOTABJINBAET 3AKIIOYEHUA, OKa3blBaeT CONECHCTBHE
B 0pOPMIICHHH JOKYMEHTOB U AKTOB HMYLIECTBEHHO-
HpaBOBOTO XapaKTepa.

KeanupukaunoHHbIi
CHpaBOYHHK
NOJDKHOCTE !
pykoBoauTenei,
CHELHAINCTOB )3
OpYrMX  CIyXalux
(yTs.
TloctaHoBneHUEM
Munatpyna P® or
21.08.98 N 37)

3. JomxHOCTH
CTIELIHAJTUCTOB

ApMuHUCTpaTOp

Ocywecteaser paGoty mno 3ddexTuBHOMY ¥
KYJIbTYPHOMY 06CITy)KHBaHHIO noceturenei,
CO3MaHMIO I HUX  KOMQOPTHBRIX  ycioBuil
OGecrnieunBaeT KOHTPOJIb 3a COXPaHHOCTBIO
MaTepHaTBHBIX LEHHOCTelH. KoHrcynstupyer
noceTHTenei o BOIIPOCaM, KacarommuMcs
OKa3plBaeMbIX  ycimyr. IIpuHuMaeT Mepel 1O
NpefOTBPAIIEHMI0O ¥ JIMKBHAAUMH  KOH(DJIMKTHBIX
cuTtyauuid. PaccMaTpuBaeT NpeTeH3MH, CBA3aHHBIE C

HEYIOBJIETBOPUTENbLHBIM 06CITyKUBaHUEM
roceTHTeNeH, MPOBOIMUT HeobXoIuMBble
OpPraHM3alMOHHO - TEXHHYECKHE  MEpONpUATHS.

OcyllleCTBNsET KOHTPONb 33 COOTBETCTBYIOLLHM
odopmieHureM NOMEIEHHUH, CHEAUT 32 pa3MElICHAEM,
OOHOBIEHMEM M COCTOSHHEM peKIaMbl BHYTPH
NOMeELICHUA ¥ Ha 37aHud. ObecrieyHBaeT YUCTOTY W
NOpANOK B MOMEWIEHWM W Ha NpWieraiolei K HeMy
WM 30aHMI0 Tepputopud. Kontpoaupyer cobnronenue
MOAYMHEHHBIMHI paboTHHKaMH TPYIOBOM H
NpPOU3BOACTBEHHON HUCUMIUTHHBI, NPaBUd H HOPM
OXpaHbl TpyZAa, TpeOOBaHHN IPOM3BOIACTBEHHOM
caHutapuu u ruruessl. MHpopmupyeT pykoBoacTso 06
HUMEIOLIMXCA  HEJOCTaTkax B OOCIyXHBaHHU
nocetutened, TNPUHAMAEMBIX  Mepax 10  MX
JUKBHAAUUH. OGecneunBaer UCIIOJIHEHHE
paboTHHKaMH YKa3aHulf PYKOBOACTBA IpeXIpHATHSA,
yapeXCHA, OpraHu3aLun.




3.3. OcBanBaeMbie BHIBI AeSATEILHOCTH

HanpasnenHocts: IOpuct B cdepe mpaBoBoro oGecnedeHHUs HEATEIHHOCTH OpraHM3alMid u

TpaXXaaH

HaunMmeHoBaHHe BHIOB JEATEIHLHOCTH

Kon u naumenosanue I[IM

Bugs! nesarenpHOCTH (00HIME)

HpaBOHpI/IMCHI/ITCJIBHaSI JCATCIBHOCTD

[IM.01 ITpaBonpuMeHUTENIbHAS AESITENBHOCTD

HpaBOOXpaHI/ITCJ'IBHa}I ACATCIBHOCTD

[IM.02 IlpaBooxpaHuTeNbHAS AESTENBHOCTh

Bujbl gesTensHOCTH 1O BEIGOPY

IIpaBoBoe obecrieueHue AEITENEHOCTH
OpraHu3anui ¥ OKa3aHue IPUINIECKOM MOMOIIH
(GHU3MYECKHM JHIAM U UX 00bEeIHHEHHIM

IIM1.03 IIpaBoBoe obGecrieueHre qesITeNbHOCTH
OpraHu3aluii ¥ OKa3aHHe IOPUIUICCKON TOMOIITH
(GU3NYECKUM JIHIAM U UX O0BETMHEHUSIM

Buabl AeSTENPHOCTH IO OCBOGHHUIO OHOM HITH HECKONBEKHX NMpodeccuii paboumx, TOMKHOCTEM CTyKaIHX

Ocsoenne npodeccun paboyero, AOHKHOCTH
CIy»Kaulero (aAMUHUCTPATOp)

IIM.04 OcBoenue npodeccun pabotuero, AOKHOCTH
cayXatero (agMUHUCTPATOP)




Pasnen 4. Ilnanupyemsle pe3yJibTaThl 0CBOCHHA 00pa30oBaTeIbHOM MPOrpaMMblI

4.1. O01mue KoMIIeTEHIHHA

Kon
OK

DOpMYJIHPOBKA KOMIIETEHIIMH

3HaHus, yMEHHS

OK 01

BeiGHpaTh criocoOb1 penieHus 3a1a4
Hpog)eCCHOHANLHOMU AeATENLHOCTH
MPUMEHHUTENIBHO K Pa3IMIHBIM
KOHTEKCTaM

YMeHun:

pacno3daBarh 3aaady 1174201 HpOGJ'IeMy B ﬂpOd)CCCI/IOHaJILHOM WWIH CONHMATEHOM KOHTEKCTE, aHAIM3UPOBATH H BBIACHATH €€ COCTABHEIE
JacTH

OMNpe/IeNATh 3TAIL! PSHICHHUA 33/1a4H, COCTAB/IATh IUTAH JeHUCTBUA, PEATH30BEIBATE COCTABICHHBIH IUTaH, ONpeAeNATh HeOOX0XHMbIE
pecypcsl

BBIBJIATH M 3G ¢EKTHBHO HCKATh HHOPMALIMIO, HEOOXOMUMYIO IS PEICHHsA 3a0a9H H/HIIH NPOOIeMBI

BJIAJIETh aKTYAJTbHBIMH METOlaMH paboTHI B MPOGECCHOHANBHOM M CMEXHBIX chepax

OLICHHBATH PE3YJIBTAT U MOCIEACTBHA CBOMX JAEHCTBHI (CAMOCTOSTENBHO HIIH ¢ IOMOINBIO HACTABHUKA)

3Hanusn:

aKTyanbHbIi NIpodiecCHOHANBHBIN ¥ COIHANLHBIN KOHTEKCT, B KOTOPOM MPMXOAUTCA paboTaTsh M XKUTh

CTPYKTypa IIaHa A1 pelleH s 3a]a4, AIrOPUTMBI BRINIGJIIHEHHA paboT B MpodecCHOHANIBHOM H CMEXKHBIX 00J1acTAX

OCHOBHbIE HCTOYHUKH HHGOPMALMH H peCypCHI U pelieHus 3a1a4 /WK pobiieM B npocbeccuoaam,HOM 7/ WIH COUMATLHOM KOHTEKCTE

METOJBI PaboTHl B NIpodecCHOHAIEHON M CMEXHBIX chepax

NOPAOOK OLCHKH pE€3YyAbTAaTOB PCIICHUA 3a1a4 HpO(beCCP[OHaJIBHOﬁ JECATCIBHOCTH

OK 02

Hcnons3oBaTh COBpeMEHHBIE
CpeAcTBa MOKCKa, aHATH3a U
HHTEPNpeTalyy HHGOPMALIUH, H
HH(POPMaIMOHHBIE TEXHOIOTHH JUIA
BBINIOJIHEHHS 33124
npo)eCCHOHAILHOM AEATENBHOCTH

Vmenusn:

OnNpeacHATh 3a1a4M i TOHCKa I/IHd)OpMaI_lI/II/I, ITUIaHUPOBATH IIPOLIECC TTIOUCKA, BI:I6HpaTB He0OXOHMEIE HCTOYHHKH m{q)opMamm

BBLEIATH HaHOONee 3HAUHMOE B NiepeuHe HHPOPMalliH, CTPYKTYPHPOBATD MONYYAaeMYI0 HHPOPMALHIO, OPOPMIIATE Pe3YIbTAThl IIOUCKA

OLUCHHUBATE NPAKTHYCCKYIO 3HAYUMOCTE pE3yJIbTATOB IMOMCKA

MPUMEHATH CPEACTBAa HHAOOPMAIIMOHHRIX TEXHOJIOTHIl [T pelieHus MpodecCHOHANBHBIX 3a1a4

HCTIOJIb30BaTh COBPEMEHHOE MPOrPaMMHOe obecneueHne B MPOPeCCHOHANBHOMN NeSTETbHOCTH

HCHOJIB30BATh Pa3siIN4YHbIC IIPl(prBLIC CpEACTBA I)IA pCIICHUA HpO(l)CCCI/IOHaJILHBIX 3agaqd

3HaHuA:

HOMEHKJIaTypa HHPOPMAMOHHBIX HCTOYHMKOB, IPUMEHAEMBIX B TPOGECCHOHANBHON AEATENBHOCTH

TIPUEMBL CTPYKTYpUpOBaHHs HH)OpMAIHK

dopmar odopmMITeHHS pe3yILTaTOB NOHCKAa HHDOpMALHH

COBPEMEHHBIE CPE/ICTBA U YCTpoiicTBa HHOPMATH3ALMH, NOPAJOK UX TIPUMEHEHUA H

nporpaMmHoe obecrieueHue B MpodecCHOHANBHOIM IeATeJIbHOCTH, B TOM YKcie MDPOBBIE CPEACTBA

OK 03

IInanMpoBaTh U pean3OBHIBATH
co6cTBEHHOE NPOdeCCHOHANIBHOE H
JIMYHOCTHOE Pa3BUTHE,

npe IIPHHHMATENBCKYHO
JEATENBLHOCTD B IPOdeCCHOHATBHON
cdepe, UCIIONB30BATE 3HAHUA TI0
paBoBoi ¥ PHHAHCOBOM
IPaMOTHOCTH B pa3iIHIHBIX

YMeHus:

onpeacaaTh aKTYAIBHOCThH HOpMaTI/IBHO-]'IpaBOBOﬁ JOKYMCHTALIMHA B HpOCI)eCCI/IOHaJ'IbHOﬁ JCATCNIBHOCTH

TPAMEHATh COBPEMEHHYIO HAYUHYIO NPOdeCCHOHAILHYIO TEPMHHOIOTHIO

ONpEAENATh H BHICTPAUBATh TPACKTOPHH NPO¢eCCHOHANBHOTO Pa3BUTHS H CaMO00pa3oBaHus

BBIABJIATH NOCTOHHCTBA U HEAOCTATKH KOMMep‘IeCKOﬁ AICH

onpefeNsaTh HHBECTUHHOHHYIO NPHUBJICKATENHHOCTE KOMMEPUYECKUX HAEH B paMKax NpodeCCHOHANBHOM JeaTeNIbHOCTH, BEISABIAT
HUCTOYHUKM (UHAHCHPOBaHHUA

MPE3CHTOBATH UIACH OTKPBITHA coOCTBEHHOTO J1eNa B IIpO(I)eCCHOHﬂJILHOﬁ ICATENEHOCTH
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JKH3HECHHBIX CUTYalHsIX

OIpeIeJIATh HCTOYHUKH JOCTOBEPHOI NPaBoOBOH HHGOpPMALKH

COCTaBJIATh Pa3sJIMYHBIC ITIPABOBHIC NOKYMCHTHI

HAXOAHTH HHTEPECHBIE NIPOEKTHbIE HICH, TPaMOTHO UX GOPMYIHPOBATh M JOKYMEHTHPOBAThH

OIeHHBATh XXH3HECTIOCOOHOCTh HpOCKTHOﬁ HOCH, COCTABJIATD IUIaH IIPOCKTa

3uanus:

COIEp)KaHUE AKTYyaIbHON HOPMATHBHO-NPABOBOH JOKYMEHTALUH

COBpEMEHHas HayuHas ¥ IpodeCcCHOHATEHAS TEPMHHOIOTHS

BO3MOKHBIE TPAeKTOPHH NPOGECCHOHATLHOIO Pa3sBUTHA H CaMOOOPa30BaHMA

OCHOBBI NPEINPHHUMATEIECKOM IeSTENHOCTH, PABOBOM M GUHAHCOBOI MPAMOTHOCTH

TpaBHjIa pa3paboTKy Npe3eHTALNH

OCHOBHBIC JTallbl pa3pa60n<n M peauIH3alliy NpOCKTa

OK 04 | O¢ddexkTHBHO B3aUMOAEHCTBOBaTh H | YMeHust:
paboTaTh B KOJUICKTUBE ¥ KOMaHze OPTraHN30BbIBaTh pabOTY KOJUICKTHBA M KOMAaH/IbI
' B3aHMOJIEHCTBOBATE C KOJUTETaMH, DYKOBOJICTROM, KIIHEHTaMH B XOJi¢ MPO(eCCHOHABLHOM JIeATENLHOCTH
3HaHuA:
HCHXOJIOTHYECKHE OCHOBBI JICATEIbHOCTH KOJUIEKTHBA
MCHXOJIOrHYECKHe 0COOEHHOCTH JIMYHOCTH
OK 05 | OcymiecTBisaTh YCTHYIO U Ymenus:
NHUCbMEHHYIO KOMMYHUKALIHIO Ha TPaMOTHO M3J1araTh CBOH MBICIH M 0QOPMIIATH IOKYMEHTHI IO NMpodeCCHOHATEHOM TEMAaTHKE Ha rOCyaapCTBEHHOM A3bIKe
roCydapCTBEHHOM A3bIKE TIPOSBIIATH TOJNEPAHTHOCTH B pafoueM KOJLICKTHBE
Poccuiickoit Penepaliyu ¢ yueToM 3uauu:
0c00eHHOCTEH COIMAIIBHOTO H IpaBmiIa OqJOPMJICHI/Iﬂ JOKYMEHTOB
KyJIbTYPHOTO KOHTEKCTA NIPaBIUIA TIOCTPOSHHSA YCTHBIX COOOIEHHI
0COGEHHOCTH COLMATLHOTO U KYJIBTYPHOTO KOHTEKCTA
OK 06 | [IposBnATh rpaxkgaHCKO- YmeHus:
NaTPHOTHYECKYIO TO3HLHIO, MPOSBJATH MPaXKIAHCKO-IIATPHOTHYECKYIO OZHUIIHIO
JIeMOHCTPHPOBATh OCO3HAHHOE JIEMOHCTPHPOBATh OCO3HAHHOE MOBEACHHE
MOBCACHHUE HA OCHORBE OINCHIBATE 3HAYMMOCTh CBOEH CNICIMATILHOCTH
TPaJULHOHHBIX POCCHACKHX 5 MPUMEHATh CTaHIAPTHl AaHTHKOPPYNIIHOHHOTO NTOBE ACHUS
JyXOBHO-HPaBCTBEHHBIX IEHHOCTEH, | Zpapmst:
B TOM UCJIE C yI€TOM IapMOHM3ALMH | cyiocTh rpaXIaHCKO-NATPHOTHIECKOM MOIHIUM
MCEXHALHOHATBHbBIX H 5 TPaIMLMOHHBIX OGLIEYETIOBEYECKHX LIEHHOCTEH, B TOM YHC/IE C y4ETOM FapMOHM3AIIMH MEKHALMOHATBHBIX H MEXPEIUIHO3HBIX
MEXPEJIUIMO3HbIX OTHOIIECHHIA, OTHOMICHHMA
NPUMCHATS CTaHapTEl 3HAYMMOCTb MPO(EeCCHOHANBHOM JEATENLHOCTH MO CHEIHATBHOCTH
AHTHKOPPYMIUMOHHOTO TIOBEACHHA CTaHIAPThI AaHTUKOPPYNIHOHHOTO MOBEACHHUS U MOCJEICTBHA €0 HAPYIICHUA
OK 07 | CopmelicTBOBATh COXPAHCHHIO YMeHuA:

OKpYXaroLlIeil cpelibl,
pecypcoctepene o, NPUMEHATH
3HaHUA 00 U3MEHEHUH KIHMATA,
NPUHLHIEI 6epexITHBOTO

co0JFoaTh HOPMBI 3KOJIOTHIECKO#H 6e30MacHOCTH

OMpENEeNATh HANIPABJIEHM pecypcochepekeHHs B paMKaxX NpodecCHOHANIbHOM NeATeNbHOCTH M0 CHESHHMATBHOCTH

OpraHu30BBIBaTh NPOGECCHOHANBHYIO AESTENBHOCTD C COONI0eHHEM TIPUHIMIOB 6epeKITUBOT0 POH3BOCTRA

OpraHM30BhiBaTh MPOECCHOHATBHYIO JEATENBHOCTh € YISTOM 3HaHHUIT 06 H3MEHEHHH KIMMATHIECKHX YCIOBHIl pernoHa

11




TIPOU3BOACTBA, 3P PeKTUBHO
JIEACTBOBATh B YpE€3BBIYAMHBIX
CHUTYyaLMAX

3¢ (heKTHBHO NeiiCTBOBATH B Upe3BBIYANHBIX CUTYALHAX

3HaHHa:

NpaBHJIa SKOIOTHYECKOH 6€30MaCHOCTH IPH BeJeHUH NpodecCHOHATBHOM JIeATeIbHOCTH

OCHOBHBIE PEeCYpCHI, 3a1eiiCTBOBaHHbIE B MPO(DeCCHOHANBHOM AEATENLHOCTH

myTH obecnevens pecypcochepexeHus

TIPUHIIMIEL GepeXITHBOro MPOH3BOICTBA

OCHOBHBIC HANPABJACHHUA H3MCHCHUA KIIMMATHYCCKHUX ycnonnﬁ pEeruoHa

MpaBWiIa MOBEICHHUA B YPE3BhIYAHHBIX CHTYallUAX

OK 08 | Hcnonb3oBats cpenctea pusmueckoil | Ymewus:
KYJBTYPHBI IS COXPAHCHHUSA H HCHONB30BaTh QH3KYIBTYPHO-0310pOBHTENBHYIO AEATENBLHOCTh MIA YKPEIUICHHA 310POBbA, JOCTIKEHUA KH3HEHHBIX H
YKpEIUICHHA 3J0POBBA B MPOLECCe Hpo¢eCCHOHANBHBIX LeaeH
NpOGeCCHOHANBHOM JEATENBHOCTH H | NpUMEHSTh PalOHAIbHbIE IPHEMbI ABHTATENbHBIX (QYHKIHI B IPOdECCHOHANLHOM AEATENLHOCTH
noanepxanus HEOGXOAMMOTO YPOBHA | MONB30BATHCA CPEACTBAMH NMpOQUWIAKTHKH NIEpeHANPKEHH, XapakTepHbIMU 11 JaHHOU CHEeHAIbHOCTH
(bH3MYECKOM MOArOTOBICHHOCTH ZHAHNSA:
poitb pu3sHUECKOU KyIbTYPhl B 0OIIEKYIBTYPHOM, MPOECCHOHATHHOM H COLMAILHOM Pa3BHTHH YENIOBEKa
OCHOBBHI 340p0oBOro 00pa3a KH3HU .
ycnoBHA NpodecCHOHATBHO# IeATeNLHOCTH U 30HBI pACKa (HM3HYECKOTO 3I0POBh U CNEIMAILHOCTH
CpeAcTBa Npo(HIaKTHKH NTepeHanpsKeHUA :
OK 09 | IToab3oBaThea NpodecCHOHANBHOM YMenusn:

JOKyMEHTaLyei Ha
FOCYAapCTBEHHOM U MHOCTPaHHOM
A3BIKAX

TIOHAMATh OOIIHIf CMBICH YETKO MPOU3HECEHHBIX BBICKA3bIBAHMI HA H3BECTHBIE TEMBI (MPodeCCHOHANbHBIE H OBITOBBIE), IOHMUMATh
TeKCThI Ha 0a30Bbie MPOGECCHOHATIBHBIE TEMBI

YYacTBOBATh B JHANOrax Ha 3HaKOMBIC obume u HpO(bCCCHOHaJIBHLIC TEMBI

CTPOUTH NPOCTHIE BRICKa3biBaHusA 0 cele U 0 cBoeil mpodeccuoHaNbHON AeATeNBHOCTH

KpaTko 000CHOBBIBATH U OOBACHATH CBOM JIeHCTBHA (TEKYIIHE H MIaHUPYEMBbIE)

NHCaTh IIPOCTBIC CBA3HLIC COO0OLIEHHA Ha 3HAKOMBIE MIH HHTCPECYIOIIHUEC npocbeccnouanLHme TEMBI

3uanusn:

MpaBujia NOCTPOCHHUA MPOCTBIX U CJIOKHBIX npe;mo;xeﬂm‘i Ha HpO(i)eCCHOHaJIBHBIe TCMBI

OCHOBHBIE 001eynoTpeGuTenbHble rnaronsl (ObiToBas U MpodecCUHOHATBHAS JIEKCHKA)

JICKCHYECKHIT MHHUMYM, OTHOCIIIUICSA K ONHCAHUIO IpeAMETOB, CPEACTB H MPOLIECCOB npodwccno;xanmoﬁ JCATCIBHOCTH

0c00eHHOCTH IPOH3HOLICHHUSA

TpaBWJIa YTEHUS TEKCTOB NMPOQeccHOHATBHON HaNpaBIeHHOCTH
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4.2. IlpodeccnoHanbHbIE KOMIIETEHITHHU

Buasl nesaTeJILHOCTH

Koa 1 HaHMeHOBaHHe

IToka3aTesin OCBOEHHS KOMOECTEHIHH

KOMINETEeHUHH
IMpaBonpumenutensHas | ITIK 1.1. OcymecTBnaTh Hasbiku:
JeATENbHOCTh npo¢eCCHOHATBHOE OCYIIECTBICHUA NPOPECCHOHANBHOTO TONIKOBAHUA HOPM 1paBa,
TONKOBaHKME HOPM IIpaBa. Ymenus:

AHAJIU3UPOBATH, TOJIKOBATh H MPABWIbHO NPUMCHATH IIPAaBOBLIC HOPMbI,

XapaKTepH30BaTh, HHTEPIPETHPOBATh, AHATH3UPOBATH, COMOCTABIATH ¥ HCCJIEAOBAThH OCOOEHHOCTH MPaBOBOLO CTATyca
CYOBEKTOB MPaBOOTHOLICHHIA;

CPaBHHMBATh, TONKOBATH H KBATH(QHIMPOBATh JeAHHE KAaK MPABOHAPYUIEHHE, PeryIupyeMOe HOPMaMH AJIMHHUCTPATHBHOTO
TIpaBa M Npouecca;

3Hanus:

MOHATHE H OCHOBHbIE MOJIOXEHUA, M 0COOCHHOCTH HaYKH aJ]MHHHCTPATHBHOTO [IpaBa B YaCTH Pa3BHTHA aIMHUHHUCTPATHBHO-
IPOLIECCYANEHOIO PeryIHpOBaHHS;

CYLIHOCTB, COiep)KaHHE OCHOBHBIX MOHATHIA, KaTeropuii, KOHCTPYKLUHIi, HHCTUTYTOB aqMHHUCTPATHBHO-IIPOLIECCYATLHOTO,
TPYAOBOTO H IPaKTaHCKO-IIPaBOBOIO 3aKOHOJATENLCTBA,;

IIK. 1.2. IIppMeHATE HOPMBI
TipaBa Juisl pellieHHs 3a1ay B
Mpo(ecCHOHANBHOM
JeATENbHOCTH.

Haspiku:

IPHMEHEHHUA HOpM IpaBa JUIs pelieHus 3a1a4 B MpodecCHOHALHON OeATeNbHOCTH;

YMeHHs:

OIICPHPOBATh KPUAUYECCKUMHU MMOHATUAMH H KaTerOPHUAMH,

aHaJTM3HPOBaTh IopUAMdeckre (aKThl H BO3HHUKAIOUIME B CBA3U C HUMH NIPABOOTHOLICHHUS; Pa3rPaHUYNBATh NIPABOBBIE HOPMEI H
TIPaBOOTHOILIEHHUs B 3aBUCUMOCTH OT OTpacieii Ipasa;

AHATU3HUPOBATHE H FOTOBHUTD IPEATIOKCHHUA 110 YPETYJIIHPOBAHUIO TPYAOBBIX CIIOPOB;

aHAIM3HPOBATh U PEIIaTh IOPHANYECKUE POONEMBI B chepe aIMUHUCTPaTHBHO-NIPABOBBIX, IPAKAAHCKO-TIPABOBEIX H TPYIOBBIX
OTHOLICHHIA;

AHAUTH3UPOBATh U TOTOBUTH IMPEUIOKEHHUA 10 COBCPUICHCTBOBAHHUIO HpaBOBOﬁ JAEATCIIBHOCTH OpraHu3alvy;

3Hanuna:

MCTOYHHKH 3JIMHHHCTPATHBHOTO Npolecca, TPYAOBOrO Mpasa, IPaXAaHCKOTO MpoLecca;

INOHATHE U BHJbI AAIMAHHCTPATHBHO-IIPOUECCYAIBHBIX H IPAXAAHCKO-TIPOUECCYANBHBIX HOPM; BHJIBI U NMPABOBOE COACPKAHUE
CaMOCTOATENbHAIX IPOU3BOACTB U AAMUHUCTPATUBHBIX HPOLUEAYP, BXOAAIINX B COCTAB aAMMHUCTPATHBHOI'O NPOUECCa,

CYIIHOCTb M COIEPKAHUE CTAaTyCa YYACTHUKOB a8 IMHHHCTPATHBHO-NPOLECCYATbHBIX OTHOIICHHH, TPYNOBBIX OTHOIICHHIA,
_TPaXITAHCKO-NPOLECCYANTBHBIX OTHOICHHIA;

ITOPAJIOK 3aKIMIOYCHUA, NPCKPAIECHUA M HSMCHEHUS TPYAOBBIX JOTOBOPOB;

BUJIBI TPY/JIOBHIX JIOTOBOPOB;

COoaCpKaHue ’I'py,Z[OBOﬁ JHACHUILIHHBI

NOPANOK pa3pelieHUs TPYJOBBIX CIIOPOB;

BHUBI paﬁoqero BpPEMCHU M BPEMCHH OTJbIXA,

(OpMBI M CHCTEMBI OILTATHL TPYAA PalOTHHKOB;

OCHOBBI OXpaHbl Tpy.a;

NOpAA0K U YCIIOBUA MaTCpPIaJILHOﬁ OTBETCTBEHHOCTH CTOPOH TPYAOBOI'O HOTOBOpPA;
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MOPAJOK CyeOHOro pa3OupaTenbCTBa, 00KaJIOBaHUS, OIIPOTECTOBAHMUS, UCTIONHEHHS M IEPECMOTpA pPELIeHHs CYa;

q)OpMI:I 3AIIUTHI IIPAB I'PpaXaaH v OPHIHICCKHUX JIMIT,

BUJIBI M TIOPSIOK TPKAAHCKOTO H aIMHHHCTPATHBHOTO CYIONPOHU3BOACTBA;

OCHOBHBLIC CTAIMH I'PAXKAAHCKOTO M aIMMHHUCTPATHBHOIO NPOLIECCa.

I1IK 1.3. BnageTs HaBbRIKaMu
MOATOTOBKH IOPUAHMIECKHX
JOKYMEHTOB, B TOM YHUCJIC C

HaBpiku:

IMNOArOTOBKH IOPHIAHYCCKHX NOKYMCHTOB, B TOM YHCJIC ¢ HCIIOJIb30OBAHUEM HH(bOpMaI.[IfIOHHBIX TEXHOJIOTHH.

YMenus:

HCTIOJIB30BaHHEM NPHAMEHATH COBPEMEHHBIE HH(POPMaLHOHHBIE TEXHOJIOTHH LA NOHCKa U 00paboTku npaBoBoit MHGopMaLuu 1 0GOpMICHHA
HH(YOPMAIHOHHBIX IOPHAMYECKHX JOKYMEHTOB;
TEXHOJIOTHA. COCTaB/IATh pa3JIMYHBIE BHIBI FOPHIHYECKHX JOKYMEHTOB.
3nanusn:
MPaBKJIA COCTABJICHHA IOPUINYECKUX JOKYMEHTOR;
IIpaBooxpaHuTenbHas [IK 2.1. OcymiecTBIsTh HaBbixu:
IEATENbHOCTH KOHTPOJb COOMOneHUS HHPOPMHPOBAHHMA, MPUEMA M KOHCYJIFTHPOBAHHUA IPaXJIaH U NPEACTABUTENEH IOPUAMMECKHX JIMIL IO TPABOBBIM BOIPOCAM;

3aKkoHoJaTensCcTBa PO
cy0bexTaMu mpaBa.

NpHEMa M pPerHCTPalyH 3asBIIeHHIT ¥ JOKYMEHTOB IPaX/aH,;

YMeHust:

OPHCHTHPOBATLCA B CUCTEME M CTPYKTYPE NPABOOXPAHUTCHBHLIX U cyue6m,xx OpraHos,

pa3rpaHUYMBaTh QYHKIHM H KOMITETCHUHIO Pa3/IHYHBIX HPaBOOXPaHUTENHHBIX OPraHoB;

3Hanusn:

JEHCTBYIOIILYIO CHCTEMY NPaBOOXPAaHUTENBHBIX U CyNeOHBIX opraHoB B Poccuiickoit demepaunu, HX CTPYKTYpY H
KOMIIETEHLHIO;

OCHOBBI [IPaBOBOI'O CTaTyca Cy/ei M COTPYIHUKOB PaBOOXPAHUTEIIBHBIX OPTaHOB,

OCHOBHBIE 33JJa4H ¥ HapaBJicHUA (PYHKIHMH) NeATeIbHOCTU IPAaBOOXPAHUTEIbHBIX OpTaHoOB;

TMPU3HAKH COCTaBa NMPECTYILICHUS,

CTAIHH YTOJOBHOI'O CYJOINNPOU3BOACTBA,

IpaBOBO€ MOJIOKCHUE YUACTHUKOB YTOJIOBHOIO CyAOMIPOU3BOACTBA,

($OpMBI H TOPANOK MPOU3BOACTBA MPEIBAPHTEILHOTO PACCIEAOBAHMA,

IMPOLECC NOKA3BIBAHHUA H €TI0 JJICMCHTHI,

IIK 2.2. CucreMaTH3UpOBaTh
HOPMaTHBHBIC [IPaBOBBIE
aKkTsl ¥ 0600HIaTH
NPaBONPHMEHHUTENBHYIO
MPaKTHKY [0 BONpOCcaM
paccie1oBaHua U
npeaympexIeHUs
NIPECTYILUTEHHH U MHBIX
[IPaBOHAPYILICHHUH.

Hapbiknu:

OPMHDOBAHUA U PACCMOTPEHHSA MAKETA AOKYMEHTOB JUIA pa3pelieHus CIOPHBIX BOMPOCOB;

MOATOTOBKH IMPOCKTOB pemem{ﬁ;

Ymenus:

aHAIM3HPOBATh YTOJIOBHOE H YTOJIOBHO-TIPOLIECCYAbHOE 3aKOHOAATENICTBO, HOPMATHBHbIE IIPABOBBIE AKTHI,
PperIaMeHTHPYIOIIUE AesATeNIbHOCTh PABOOXPAHHTEIBHBIX H CYICOHBIX OPTaHOB;

IOJIb30BAaThCA MPHEMAMH TOJIKOBaHUA YT'OJIOBHOTO 3aKOHA U ITPUMEHATH HOPMBI YTOJIOBHOI'O NMpaBa K KOHKPECTHBIM XHU3HEHHBIM

CHTYyaIHsAM;

3uanus:

OCHOBHBI€ 3Tallbl IIPOU3BOACTBA B CYyAe nepBoﬁ H BTOpOﬁ WHCTAHLIMIA;

0COOEHHOCTH IIPOHU3BOJICTBA B CYHE € YUACTHEM IMPUCAXKHBIX 3acenarelieii;

INIPOU3BOJICTBO 110 PACCMOTPEHUIO M Pa3peICHUIO BONMPOCOB, CBA3AHHBIX C HCTIOJTHEHUEM IIPHUIOBOpaA;
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0COOEHHOCTH IMPOHU3BOJACTBA IO OTACIBHBIM KATErOPHAM YTOJOBHBIX JICTI

IIK 2.3. OcymecTBiaTh
OLICHKY NMPOTHBONPABHOI'O
MOBEJICHHUA U OTIPEHEIATh
MOJBEAOMCTBEHHOCTh
paccMOTpeHHA Ae.

HaBpIxu:

BBISBJICHHA ¥ OCYHICCTBIICHHUA Y4Y€Ta JINL, COBCPIIHBIINX NPCCTYIUICHUA

YMeHHs:

oMpeJieIATh NPA3HAKH COCTaBa KOHKPETHOTO MPECTYILIEHUd, coaepkamierocs B OcoGeHHoil yacTH YroNoBHOTO KoIeKca;

COCTABJATDH YI'OJIOBHO-TIPOLECCYAIIBHBIC JOKYMCHTHI,

pelaTh 3334 N0 KBIMHKALHY NPECTYILICHHIH

3HanuA:

MEPBI YTOJIOBHO-IIPOLECCYANIBHOI'O MPHHYXACHHUA: IOHATHE, OCHOBAHHUA M MMOPANOK MMPUMCHCHHA,

MpaBUJIa POBECHHA ClICICTBEHHbIX NEHCTBHI;

ITpaBoBoe
obecneueHue
JesTeNbHOCTH
opraHuzalui U
OKa3aHHe
OpUOUYECKOA NOMOLIHU
(U3HIECKHUM JTULIAM |
HX o0beauHeHIM (TI0
BBIOOpY)

IIK 3.1. Bectn Hasbixku:
JOKYMEHTOO0O0POT NpH MOATOTOBKH IOPHANYECKUX JOKYMEHTOB, B TOM HHCI€E C HCIIOJNIb30BaHHEM HHPOPMALIMOHHBIX TEXHOJIOTHf;
OKa3aHUH COTPYAHHYECTBA C MPEATNIONAraeMbIMHA KOHTpareHTaMH
npogecCUOHaNbHO! YMeHust:
IOPHANIECKON MOMOLIH. MPUMEHATh HOPMBI TPaBa UL pelIeHUs 3aJa4 B NpodeCCHOHANLHOM AeATENbHOCTH
Juanun:
TpeGoBaHuA K 0OPMIICHUIO H PETUCTPALHM JOTOBOPOB
K 3.2. IIpeacraBnats HaBbikn:

HHTEPECHI OpraHH3aumii H
(OU3MYECKHX JIHIL B
OTHOIUEHHUAX C
rocyapCTBEHHBIMH
OpraHaMH, KOHTpareHTaMH H
HHBIMH JIHHAMH.

BBICTPAHBAHUA AJITOPUTMa 3AIUTHI KOPIIOPATHBHBIX IIPaB, aHAJIN3a BHYTPCHHUX TOKYMEHTOB KOpPIIOpaLIAM;

INPUMCHCHHA aKTOB KOPIIOPATHBHOIO 3aKOHOAATECJILCTBA,

COTPYAHHUYECCTBA C MPEAIOIaraCMEIMH KOHTPAarcHTaMH.

aHa/TM3a H peHIeHHs KOHKPETHBIX MMPABOBBIX CHTYALMH, CBA3AHHBIX C 3aUIMTOMH MIpaB, CBOGO U OXpAHAEMbIX 3aKOHOM HHTEpECOB
B apOUTPaXKHBIX CyaxX M CyAax o0me IpucIuKIHg

YMmenusn:

AHATH3HPOBATh CyJeOHYIO H IPaBONPUMEHHTENBHYIO PAKTHKY B cdepe KOpIOopaTHBHOIO NMpaBa;

xsa.nmbnunposanno IIpHMEHATD, TOJIKOBATh H KOMMEHTHPOBATh HOPMATHBHBIC [IPABOBLIE HOPMBI, PETYITUPYIONIAE
KOpPIIOPAaTUBHBIC IPABOOTHOIICHHUS

cBOOOJHO OPHEHTHPOBATHCA B JEHCTBYIOMIEM KOPIIOPATHBHOM 3aKOHOIATENbCTRE;

OIICpUPOBATH FOPUAHYCCKUMH NNOHATHAMH U KaTErOpHUAMH KOPIIOPAaTHBHOIO IpaBa, FpaXX IaHCKOro MpOLECCYaIbHOTO NPaBa,

OCYIIECTBIATH NPOGheCCHOHATBHOE TONKOBaHHE HOPM TPABa;

TIIPUMEHATH HOPMBI ITpaBa Uit pEIICHUA 3ada4 B HpO(i)eCCI/IOHaJIbHOﬁ JECATCIBHOCTH

3HauHHA:

HCTOYHHMKH U 0COOCHHOCTHU NPABOBOTO PEryJIHPOBAHHA KOPIOPAaTHBHBIX OTHOLICHHH;

KIIHOYCBLIC MOHATHUA, UHCTHUTYThI H IPUHIHUIBI KOPHOPATHBHOIO IMpasa

FOPHUINYECKYIO TEPMUHOJIOTHIO B cdepe KOPNOpaTUBHOIO MpaBa

CYTh 3JIEMEHTOB JOI0OBOpPa, COOTHOILICHHE HOPM 3aKOHA U yCJIOBPIﬁ JOroBopa;

NOPAJOK peatyu3aiiiy ¢B00OIBI JAOroBopa,

0c06EHHOCTH PeIOrOBOPHBIX OTHOIISHHI W MPEIIOrOBOPHOMH OTBETCTBEHHOCTH;

crenUKy 3aKIIOYEHHA JOrOBOPOB B cdepe MpeANPHHAMATENLCKOM IeaTeIbHOCTH;

CIOCOOBI onpeaeneHus CyIECTBEHHbIX yCJ'IOBI/Iﬁ AOroBopa;

15




OCHOBAHHA U MMOPAJIOK M3MCHEHUA H paCTOPKESHHUA TOIOBOPOB,

0COGEHHOCTH PEryIMPOBaHYA OTHOIICHHMH, BO3HUKAIOMMX U3 Pa3HEIX BUIOB JOTOBOPOB B ciepe MpeapUHAMATENBCKOM
JEATENBHOCTH;

O0COOCHHOCTH OCYIICCTBJICHHA 3ALLUTHI CBOUX Cy&bCK’I‘I/IBHLIX 1paB CTOpOHOﬁ rpaX AJaHCKO-IIPaBOBOTO JOroBOpa

NIOJIOKEHHS apOHTPaXKHOTO MPOLECCYaTbHOI0 3aKOHOAATENIHCTBA; OCHOBHBIE TEOPETHYCCKHE MOJIOKEHHS HAYKH TPaXTAHCKOTO
IpoLECCYanbHOro NpaBa, HMEIOMHe 3HAYeHHE JUTA apOHTPaXKHOro CyIONMPOH3BOACTBA M a/IMHHUCTPATHBHOIO
CYRONpPOU3BOACTBA, MPABOBbIE MO3MIIHH BHICIINX CYIEOHBIX OPTaHOB.

IIK 3.3. CocraBnATh
noa6opKy 3aKOHOJATENBCTBA
U CyJcOHOM MPaKTHKH,
[POEKTHI IPAaBOBBIX
JOKYMEHTOB.

HaBbIKH:

HOHCKA, MPo¢eCCHOHATLHOTO aHATH3a U 0000ILIEHHA HOPMaTUBHEIX MPABOBEIX H CYAeGHBIX aKTOB, B TOM HHCIIE B ITI00AIBHEIX
KOMIIBIOTEPHBIX CETAX B 001aCTH KOPIIOPaTHBHOTO MPaBa;

YmeHusn:

aHANH3MPOBaTh CYAcOHYI0 H NMPABONPHMEHHTENBHYIO PAKTHKY B Chepe KOPIIOpaTHBHOTO IIpaBa;

CBOGOIHO OPHEHTHPOBATHCA B AEHCTBYIOLIEM KOPIOPATHBHOM 3aKOHOIATENILCTBE;

ONIEPHPOBATH OPUIAHYCCKHMH IMOHATHAMHU U KATETOPHUSAMH KOPIIOPATHBHOIO NpaBa,

COCTABIATH MOAOOPKY 3aKOHOJATENBCTBA H CYIE0HOM MPAKTUKH, IPOSKTOB NPABOBEIX JOKYMEHTOB,

NPHMEHATL HOPMBI [IpaBa JUIA peLeHHs 3a1a4 B Npo¢ecCHOHANTBHOM NEATEILHOCTH.

3HaHHuA:

HCTOYHHKH H 0COOCHHOCTH NPABOBOI0 PEryIHPOBAHHA KOPIIOPATHBHBIX OTHOLIEHHMIA; -

KIIIOY€BbIC HOHATHA, HHCTUTYTHI M MPUHLHNBI KOPIMOPAaTHBHOIO MpaBa

IOPHIMYECKYIO TEPMUHOJIOTHIO B ciepe KOpPIIOPaTHBHOIO Mpasa

CYTb 3JIEMEHTOB JIOTOBOPA, COOTHOILIEHHES HOpM 3aKOHA H YCJIOBHIf IOTOBOpa;

OpAIOOK peain3aliuu cB0oOOIEI JOroBOpa;

0COOEHHOCTH NPpEAAOTrOBOPHBIX OTHOIUCHUM 1 npezmoronopﬂoifl OTBCTCTBCHHOCTH,

crelHHKy 3aKJII0YSHHs JOTOBOPOB B chepe NpeNPUHAMATENBCKOMN AeATebHOCTH;

crioco0bl onpeeNeH s CYIIeCTBEHHBIX YCIOBHI JOT0BOpa;

OCHOBAHHA H NMOPANOK USMCHEHUSA U PaCTODXXCHUA JOTOBOPOB;

0COGCHHOCTH peryTHPOBaHUA OTHOMICHHIA, BOSHAKAIOLMX M3 Pa3HBIX BHIOB JOTOBOPOB B cepe MpeapHHHMATENBCKOM
JeATETHHOCTH.

0cO6EHHOCTH OCYIIECTBICHHS 3alIHThI CBOMX CYObEKTHBHBIX NPAB CTOPOHOH MPaXIaHCKO-NPABOBOIO JOFOBOPA.

IIK 3.4. Pa3pa6arsiBath
IPOEKTHI FOPHAMYECKUX
JOKYMEHTOB,

HaBblIKku:

MOATOTOBKH FOPHAWMECKNX IOKYMCHTOB, B TOM YHMCJIC C UCITOJIb30OBAHHECM HH(i)OpMaI.II/IOHHbIX TEXHOJIOTHUH

YMeHus:

CBOOOHO OPHCHTHPOBATHCA B HeﬁCTBYIOHleM KOPNOpaTHBHOM 3aKOHOIATEIbCTBE,

OnepHUPOBATH HPUAMMECKUMHU MOHATHAMHU U KATCTOPUAMHU KOPIIOPATHBHOrO NPABA,;

COCTAB/IITh HOAOOPKY 3aKOHOJIATENBCTBA U Cy/Ae0HOM MPaKTHKH, IPOCKTOB MPABOBEIX JOKYMEHTOB,

NPpUMCHATH HOPMBEI fIpaBa MIAd pCIICHHA 3aJa4 B IlpO(I)CCCHOHaJILHOf/'I JACATCJIBHOCTH,

3Hanus:

HCTOYHHKH H OCOOEHHOCTH MPaBOBOI'0 PEryAMPOBaHHUA KOPIIOPATHBHBIX OTHOHICHMH;

KIIOYEBbIC HOHATHSA, HHCTUTYTHI W IIPUHLMIIEI KOPNOPATUHBHOIO I1paBa

IOPUHYECKYIO TEPMUHOJIOTHIO B cdepe KOPIMOpPaTUBHOrO Mpasa
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CYTB 3JICMCHTOB JOTr0BOpa, COOTHOICHHUC HOPM 3aKOHa H YCJIOBI/[ﬁ JOroBopa;

TIOPAJIOK peaTu3aluiy cBOOOAB! IOTOBOPA;

0COOEHHOCTH NPEIOTOBOPHBIX OTHOLICHHUH U MpeJIOTOBOPHO# OTBETCTBEHHOCTH;

CHEUA(HKY 3aKJIOYCHHA JOrOBOPOB B cdepe MpeANpUHUMATENBCKOM NEeATeNbHOCTH,

cnoco6bl onpefeNieHUA CYINEeCTBEHHBIX YCIOBHIA IOroBopa;

OCHOBAHMA U NMOPANOK H3MCHCHHUA YU paCTOPXXCHHA JOTOBOPOB,

0CO0EHHOCTH peryJIMpOBaHHS OTHOMICHHI, BO3HUKAIOUINX U3 Pa3HEIX BUJOB JOTOBOPOB B cdepe IpeaArpHHIMATENbCKON
JEeATENHHOCTH.

IIK 3.5. IIpoBoauTs
MEPBUYHYIO MPABOBYIO
3KCHEPTH3Y JAOKYMEHTOB I
opraHu3aiui ¥ GpU3HIeCKHX
biiiid

Hasbiku:

pa3paboTKy K OCYIIECTBNEHHSA NEPBUYHOM NPaBOBOii IKCIICPTH3bI JOKYMEHTOB JUIS OPTaHH3aIHil U PU3HIECKUX JIHIL

YMeHun:

cBOOOTHO OPHEHTHPOBATHCA B JEHCTBYIOIIEM KOPIOPaTHBHOM 3aKOHOAATENBCTRE;

ONCpHPOBATh OPHIWYCCKHUMH NOHATHAMH H KATCrOpHAMH KOPMOPAaTHBHOI'O IpaBa,

pa3pabaTeIBaTh H OCYIIECTBIIATE IEPBUYHYIO MPABOBYIO 3KCIEPTH3Y JOKYMEHTOB JUIA OpraHu3aluii M GH3UYeC KX JIHIY;

OCYILECTBIIATH NMPABOBYIO SKCHEPTH3Y HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIMXCA OCYLIECTBICHHA NPABOCY AU [0
TPaXIAHCKUM AeNaM B apOMTpaXKHBIX CyJaX, O AIMHHHCTPATHBHBIM A€NIaM B Cyax 00ileil 1opiCAHKIINH;

OCYIIECTBIATH MPodeCCHOHANBHOE TONKOBAHNE HOPM [IPABa;

NPUMCHATH HOPMBEI IIpaBa 1JiA pCIICHUA 3a1a4 B l'IpOd)eCCHOHaJ'ILHOI’I JCATCIBHOCTH,

3Hauusa:

HCTOYHHKH M 0COOEHHOCTH IPaBOBOTO PeryJIMPOBaHUA KOPHOPATHBHEIX OTHOIIEHHUH;

KJIIFOYCBBIC MOHATHA, HHCTUTYTBI H NPHHLUHWIEI KOPIIOPATHUBHOIO IpaBa

IOpHINYCCKYIO TCPMHUHOJIOTHIO B cq)epe KOpHOpaTUBHOI'O NpaBa

CYTh JJICMCHTOB JOroBOpa, COOTHOIICHHE HOPM 3aKOHA H }’CJIOBI/Iﬁ JOroBopa,

NOpAOK pCain3aliu CBOOOIBI JOroBopa;

0COOSHHOCTH IPEIOTOBOPHEIX OTHOIIECHHH U PEAIOTOBOPHON OTBETCTBEHHOCTH;

cnenuuUKy 3aKIHOYCHHS 0r0BOPOB B cdepe mpeAnpruHUMaTeNnbCKON NesTeIbHOCTH;

cnoco6bl onpeIelIeHUsA CYNIECTBEHHBIX YCIOBHIi J0T0BOPA,;

OCHOBaHHUA H NMOPAAOK U3MCHEHUA U PACTOPKEHUA JOrOBOPOB,

0COOEHHOCTH peryJMpOBaHHA OTHOLIEHHUI, BOSHHKAIOIIUX U3 Pa3HBIX BUIOB JIOTOBOPORB B cdepe MpeaNpHHAMATENBCKOM
AEATENBHOCTH.

Ocsoenue npodeccun | 1K 4.1 KoopaunupoBats Hasbikn:
pabouero, ZOKHOCTH | paGoTy OpraHU3aUHU IUTAHUPOBATH BPEMs PYKOBOIHUTEISA
CITyXallero (npuemHOii pyKOBOaMTEIA), YMeHus: .
(ammunECTpaTOp) BECTH NPHEM NOCETHTENSH YETKO H TPAMOTHO KOOPAHHUPOBATh PaboOTy OpraHu3auuy (IIPHEMHOM PYKOBOAHUTENA), BECTH [IPHEM NOCETHTENEH, TOTOBHTD U
IPOBOMUTH COBEINAHMSA, ACTIOBBIC BCTPEYH, PHEMBI H NPE3CHTaLUHY;
3HaHuUA:
IIpaBHIIa AEJOBOrO OOLICHHS
1K 4.2 Odopmiats 1 Habixu:
PEruCTpUpOBaThH COCTaBJICHHE JOKYMEHTOB pa3jIMdHBIX BUIOB
OpraHM3aIMOHHO-

17




paciopsauTebHbIE
JOKYMEHTBI, KOHTPOJIUPOBAaTh
CPOKH X HCHOJTHEHHA

YmeHuns:

MOAroTaBIIMBATH MMPOCKTH! YIIPABICHYECKHX pemeHm‘fl; NpaBUIBHO COCTABJATE H Oq)OpMJIHTB IOOKYMEHTHI IIPH MTOATOTOBKE
JCIIOBBIX NMOC3NOK PYKOBOIHUTENA H IPYTHX COTPYIHHKOB OpraHH3alnH.

3HaHuAa:

HOpMATHBHbIE NIPaBOBBIC AKThl B 00JIaCTH OpraHH3alMH YIIPABIEHYECKOM JNeATENbHOCTH;
OCHOBHBIE MPABHIIa XPaHEHUA M 3alATHI CITyxe0HOoi HHbopMaLHH.

1K 4.3 O6paGatsiBaTh
BXOJIAIIHE U UCXOALINE
JOKYMEHTEL,
CHCTEMaTH3MPOBATh X,
COCTABJIATH HOMEHKIATYPY

HaBbIKH:

a60ThI C BXOIAIIMMH ¥ HCXOAAMIHMH JOKYMCHTaAMH

YmMeHus:

00pabaTsIBaTh BXOAAIIMUE H HCXOAIIHE JOKYMEHTHI, CHCTEMAaTH3HPOBATh MX, COCTAB/IATE HOMEHKIATYDY A U JOPMHPOBATh
JOKYMEHTSI B Jiena

Jen u GopMHpoBaTh 3HAHUA:

AOKYMCHTBI B 1i€/1a HOpAA0K paboThI ¢ BXOJALIMMH H HCXONSAIMMH JOKYMEHTaMH
K 4.4 CocTaBnaTh onucu HasbIkH:

Jel, OCyIHeCTBIATh 06paboTka H onupoBKa apXUBHBIX JOKYMEHTOB

NOATOTOBKY Jiel K mepenaue | YmeHus:

B apXUB OpraHM3alliy, FOTOBHTB JIeNa JUIS Tiepeadyy Ha apXUBHOE XpaHEHHE
rocyfapcTBEHHBIE H BHAHHA:

MYHHLIHNAJIBHBIC apXHUBBL

TNOPAAOK COCTABIICHHSA OIMUCH A€, MOATOTOBKH [eJIa K ApXHUBHOMY XPaHCHHIO
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4.3. MaTpuna KoMneTeHIH BbITY CKHHKA

4.3.1. MaTpuua cooTBeTcTBHA BHI0B JeATeabHOCTH 10 ®I'OC CIIO, BHAaM JeATEILHOCTH 1O 3anpocy padoroaaTeis BHAAM HpodeccHOHANLHOM
AEeATENLHOCTH 10 NPodeCCHOHAJILHBIM CTAHAAPTAM, KBATHQHKANHOHHBIM CHPABOYHHKAM C YIETOM 0TPACIEBOM cenudpux.

Hanpasnennocts «tOpucT B cdepe mpaBoBoro o6ecreyeHU S TENBHOCTH OpraHU3alMil M IPaXIaH»:

CITy3KalMX

HaumenoBaHue
HaumenoBanue
Haumenosanue Bl Koa 1 HaumenoBanue [IK KBATHPUKALIHOHHOTO aznena JOMXKHOCTHBIE XaPAKTEPHCTHKH

CNPaBOYHHKA P
OpraHu3anoHHOE MK 1.1.  Ocywecrsmatrs | KpanuukaudoHHbIH Paznen 3. | PaspabatbiBaeT WM NpHHHMAET y4acTHe B pa3paboTKe AOKYMEHTOB MPaBOBOTO
obecnieveHue npodeccHOHaNbHOE CMpaBOYHHMK HAOJDKHOCTEH | JlomkHOCTH xapakTepa. OCyLIECTBAAET METOOUYECKOE PYKOBOACTBO IpaBOBOl paboToél Ha
MPaBONPUMEHUTEIBRHOR | TONKOBaHME HOPM MpaBa. pYKOBOIHTENEHH, CIELHATHCTOB MpPEANPUATHH, OKAa3HIBAET IPABOBYH0 [OMOIUE CTPYKTYPHBIM MOJpasfAeiicHUAM H
JAeATENBHOCTH CIIELMAICTOB M JPYTHX O0IIECTBEHHBIM OpPraHU3alMAM B MOJATOTOBKE M OQOPMIIEHHH DPazTMYHOrO poaa

MpaBOBBIX JOKYMEHTOB, YYacTBYeT B NOATOTOBKE OOOCHOBaHHBIX OTBETOB IPH
OTK/IOHEHHH MpeTeH3ui. [1oAroTapIMBacT COBMECTHO C APYTHMH MOApa3JeNeHHAMHU
OPEANPUATHS  MaTepHaibl O XULWICHHAX, pacTpaTax, HEAOCTa4yaxX, BBIMYCKE
HeZ0oOpOKaYeCTBEHHOH, HECTAHAAPTHOM U HEKOMIUIEKTHOM MPOLYKUMH, HAPYLIEHHH
JKONIONHYECKOro 3aKOHONATENbCTBA H 00 MHBIX MpaBOHAPYUICHHAX A AepenadH
HX B apOHTPOKHBII CYH, CEACTBEHHBIE H CYAEOHbBIE OPraHbl, OCYILECTBIAET YUET U
XpaHEHHME HAXOAALIMXCA B MPOU3BOJACTBE U 3aKOHYEHHBIX UCIIOJIHEHHEM CyIEeOHBIX
H apOMTPaXHBIX fieN. Y4acTBYeT B pa3paboTKe U OCYMICCTBACHUM MEPONPHATHI MO
YKPEIUIEHHIO JOTOBOPHOH, GHUHAHCOBOH H TPYAOBOH AMCLMILUTHHEL, 0OECTIEYEHHIO
COXpAaHHOCTH HMYIUECTBA MNpeAnpuATHd. [IpoBoaMT uU3yvyeHHe, aHajiH3 H
06001IICHAHE PEe3Y/ILTATOB PACCMOTPEHHA MPETEH3Uil, CyJeOHBIX U apGHTpaXHBIX
JieN1, MPaKTHKH 3aK/II0YEHHS M HCTIONHEHHA XO3AMCTBEHHBIX JOTOBOPOB C LEJBIO
pa3paboTKH NpemiokKeHHH 06 yCTpaHEHHM BBISBAEHHBIX HENOCTaTKOB U
YAYYIICHAM  XO3SHCTBEHHO-QMHAHCOBOM  HAeATENEHOCTH  MpennpuatHi. B
COOTBETCTBMH C YCTaHOBJIEHHBIM NOPAIKOM 0OPMIIAET MaTePHaIIbl O HPHBICYCHHH
pabOTHHKOB K AMCUHIUIMHAPHOH M MAaTepHANBHOH OTBETCTBEHHOCTH. IIpHHHMaer
y4yacTHe B paboTe MO 3aKIIOYEHHIO XO34iCTBEHHBIX AOTOBOPOB, NPOBEICHHH HX
NpaBoOBOM 3KCIIEPTH3BI, pPa3paboTke YCNOBHA KOJUIEKTHBHBIX JIOTOBOPOB H
OTpacieBbIX TapHU(PHBIX COrJIAlCHHH, a TaKKE pACCMOTPEHHWH BOMPOCOBR O
1eOUTOPCKOH M KPEANUTOPCKOH 3a0/KEHHOCTH. KOHTPOJIUPYET CBOEBPEMEHHOCTE
NpEICTaBICHUA CTPYKTYPHBIMU NMOAPA3AENCHUAMH CIPABOK, pacueToB, OOBACHEHUIA
M IpYTMX MaTepHanoB JJIA MOATOTOBKM OTBETOB Ha MpeTeH3uH. [loarorasnusaer
COBMECTHO C [JpYTHMH MOApA3NENCHUAMU MpEUIOKEHHA 00 H3MEeHeHUH
JeHCTBYIOIUMX HWJIM OTMEHE YTPAaTHBIUMX CHJIy NPHKA30B H JPYrHX HOPMATHBHBIX
aKTOB, U3JAHHBIX Ha Npeanpuatuu. Beger paboTy mo CHCTEMaTH3HPOBAHHOMY
y4eTy M XpaHEHHIO JACHCTBYIOIUMX 3aKOHOAATENbHBIX HOPMAaTHBHBIX AaKTOB,
MNPOU3BOJHT OTMETKU 00 HX OTMEHE, H3MEHEHHAX H JOINOIHEHHAX, OArOTABIUBACT
CHpaBOYHYI0  ONOKYMEHTALUMIO Ha  OCHOBE MNPHMEHECHHS  COBPEMCHHBIX
HHGOPMALMOHHBIX TEXHONOTHI U BBIMHCIUTENBHBIX CPEACTB. [IpUHUMAET ydacTHe
B__TMOJrOTOBKE 3akIOYEHMH MO MpPAaBOBBIM  BOMPOCaM, BO3HUKAIOUIUM B
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JEATENBHOCTH MpPEANPHATHA, HMPOEKTaM HOPMATHBHBIX aKTOB, MOCTYMAIOIIHX Ha
or3piB.  OcymecTBmseT HHGOPMHPOBaHHE  PabOOTHUKOB  OpEINpPHATHA O
JeHCTByIOLIeM 3aKOHONATENBCTBE M H3MEHCHHSX B HEM, O3HAKOMJICHHE
JOIDKHOCTHBIX JIAL NPEANPUATHA ¢ HOPMATHBHBIMHM IIPABOBBIMH  AKTaMH,
OTHOCAILMMHCA K HX JeATENbHOCTH. KOHCYNBTHpPYET pabOTHHKOB MPEANPHATHA MO
OpraHH3aliOHHO-TIPABOBLIM ¥ NPYTMM IOPHIMYECKHAM BOMPOCAM, MOATOTABIMBAET
3aKIIOYEHHS, OKa3bIBAECT CcoAeiicTBHE B OQOPMIICHHM HOKYMEHTOB H aKTOB
HMYILECTBEHHO-TPAaBOBOFO XapaKTepa.

MK 1.2. [NpuMeHATE HOpPMBI
npaBa [Is pelleHHs 3a1ay B
npodeCCHOHANBHOMH
JeATEeNBHOCTH.

KeanudpHkauoHHbIH
CIIPaBOYHHK JOJDKHOCTEM
PYKOBOIMTEINCH,
CMEUHAHCTOB H APYTHX
CITyXalHUx

Paznen
JlomxHOCTH
CTIELHATTHCTOB

3.

Pa3pabareiBacT WM NPHHHMACT yvacTde B pa3paboTke JOKYMEHTOB MPAaBOBOrO
xapaktepa. OCYIIECTBISET METOJHYECKOE PYKOBOACTBO MpaBOBOiM paboroii Ha
NpPEANPHATHY, OKa3bIBA€T [PABOBYIO MOMOHIb CTPYKTYPHBIM IOJpa3Ae/ieHUAM H
OOILECTBEHHBIM OpraHH3aUMAM B MOATOTOBKE H OQOpMIICHHH pasfiMYHONO pozxa
NpPaBOBLIX JOKYMEHTOB, YYacTBYeT B NOATOTOBKE OOOCHOBaHHBIX OTBETOB MpU
OTKIOHEHHY npeTex3uii. [ToArorasnuBaeT COBMECTHO C APYTMMH HOAPA3NeNeHUIMU
OpENNpUATHS MaTepHanbl O XHIUCHUAX, PpacTpaTaX, HeJOCTa4axX, BBIYCKe
He06pokauecTBeHHOMN, HECTAHAAPTHON ¥ HEKOMIUIEKTHOM MPOXYKLMH, HAPYHICHUH
JKOJNIOTMYECKOr0 3aKOHOJATENBECTBA M 00 HHBIX MPABOHAPYLICHUAX UIA MepenadH
WX B apOUTPaxXHBIH CY/I, CNEICTBEHHbIE H CyeOHbIe OpraHbl, OCYIWECTRIACT YUET U
XpaHEHHE HAXOMALIUXCA B NIPOM3BOACTBE U 3AKOHYEHHBIX HCIOMHEHUEM CYAEOHbBIX
M apOUTPaXKHBIX JEN. Y4YacTBYeT B pa3paloTke M OCYILECTBIEHHM MEPOIPUATHIA MO
YKPEIUICHHIO HOrOBOPHOH, (PUHAHCOBOH M TPYHOBON NMCLIMILUTHHBL, OOECIIEUEHHIO
COXPaHHOCTH MMYIUECTBA mnpeanpustus. [IlpoBoouT u3yveHHe, aHANU3 U
o6obLIeHHe pe3yNETaTOB PacCMOTPEHHS MPETEH3UM, CyaeOHBIX M apOHTPaXHBIX
JeJ, MPAaKTUKH 3aKJIIOUYEHHA M HCIIOJHEHHSA XO3HCTBEHHBIX JOTOBOPOB C LENEIO
pa3paboTKH MpeUIOKEHUH 00 YCTPaHEHHM BLISBJIICHHBIX HEHOCTATKOB H
YIAYUIIEHAH  XO3AHCTBEHHO-QMHAHCOBONH  JEATENPHOCTH  NpeanpuiaTthHi. B
COOTBETCTBHH C YCTaHOBJICHHBIM MOPAAKOM OGOPMIIET MaTepHAIEl O MPHBICYCHUH
pabOTHHKOB K JMCLMIUIMHAPHOM M MarepHanbHON oTsercTBeHHOCTH. [IpuHHMMaeT
ydacTHe B paboTe IO 3aKTIOYEHHIO XO3AHCTBEHHBIX JOTOBOPOB, NMPOBENCHHH HX
MpaBOBOH 3KCMEpPTU3bl, pa3paboTke YCNOBUH KOIUIEKTHBHBIX [OTOBOPOB H
OTpacieBbIX TapudHBIX COTMAIUIEHUIl, a TakKe PACCMOTPCHHH BOMPOCOB O
JeOHTOPCKO H KPEAHUTOPCKOM 3aN0JuKeHHOCTH. KOHTpOIHMpyeT CBOEBPEMEHHOCTH
MpeCTaBIeHUs CTPYKTYPHBIMH MOApAa3JeNeHHAMH CIIPaBOK, pacueroB, OOBACHEHUI
H Ipyr¥X MaTepHanoB A1 MOArOTOBKM OTBETOB Ha MpeTeH3uu. [loaroraBnuBaer
COBMECTHO C APYTMMH HOAPA3AENEeHUAMH TMPEUIONKEHHS 00 H3MEHEHHH
JEHCTBYIOLUMX MM OTMEHE YTPAaTHBLIMX CHIY MPUKA30B U JPYrHX HOPMATHBHBIX
aKTOB, M3JaHHBIX HAa MNpeAnpUATHH. Bener pabory mo cucreMaru3MpoOBaHHOMY
y4eTy M XPaHCHMIO JCHCTBYIOIUMX 3aKOHOAATENBHBIX HOPMATHBHBIX aKTOB,
TIPOH3BOJUT OTMETKH 00 HX OTMEHE, H3MEHEHHAX H HOMONHEHHUSX, MTOATOTABIHBAET
COpaBOYHYK0  JOKYMEHTAUHIO Ha  OCHOBE  TNPHMEHEHHS  COBPEMEHHBIX
HHGOPMALHOHHBIX TEXHONOTHI U BEIMHCIMTENBHBIX CpeACTB. [IpuHUMaeT ydJacTue
B TIOATOTOBKE 3aKIFOYEHMH IO MpaBOBBIM BOMPOCaM, BO3HUKAIOIIHM B
JICATESILHOCTH NPEANpHATHA, HPOEKTaM HOPMATHUBHBIX aKTOB, MOCTYNAIOIIHX Ha
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or3eie.  OcymectBiser HHOOPMHpOBAHHE  PabOTHHKOB  MpPEANpPHUATHA O
JEACTBYIOLIEM 3aKOHONATENbCTBE M HM3MEHEHUAX B HEM, O3HAKOMJIEHHE
JOJDKHOCTHBEIX JIML MPEANpPUATHA ¢ HOPMATHUBHBIMHM IIPaBOBBIMH aKTaMH,
OTHOCAILMMHCA K MX JAeATENbHOCTH. KOHCYILTHPYET pabOTHHKOB MPEANpHATHS 110
OpraHH3allHOHHO-NIPABOBBIM U JPYFHM IOPUAHYECKUM BOIIPOCAaM, MOArOTABIHBAET
3aKTIOYEHHA, OKasblBaeT cojelicTeHe B 0OQOpMIEHHH HOKYMEHTOB M aKTOB
HMYILIECTBEHHO-MPAaBOBOrO Xapakrepa.

IIK 1.3. Bnamerp HaBBIKAMH
MOATOTOBKH  HOPHAMYECKHX
JIOKYMEHTOB, B TOM YHCJIE C
HCTIOJIb30BaHHEM
UHOOPMALMOHHBIX
TEXHOJIOTHI.

KeanudukaunoHHs1#
CNpaBOYHHK JOJDKHOCTEH
pykoBoauTENCH,
CMIECUHANTUCTOB H JAPYTHX

CITyKallHX

Paznen
JlomxHoCTH
CNIEHATHCTOB

3.

Pa3pabarbiBaeT WIM NMPHHAMAET yyacTHe B pa3pabOTKe JOKYMEHTOB MPaBOBOIO
xapakTepa. OCyIIECTBAAET METONUYECKOE PYKOBOACTBO MNpaBoBOil paboTod Ha
NPEANPHATHH, OKa3hIBAET NMPABOBYK MOMOIIL CTPYKTYPHBIM MOIpa3fefeHUAM H
0OIECTBCHHBIM OpraHH3alliiM B IIOATOTOBKE H OQOPMIICHHH pazIHYHOro poja
NPaBOBBIX HNOKYMEHTOB, YYacTByeT B MOATOTOBKE OOOCHOBAHHBIX OTBETOR TNpH
OTKJIOHEHHH npeteH3uif. [ToaroraBnnueaeT COBMECTHO C PYTHMH MOApPa3AeeHHAMU
NPEANPHATHA MaTepHanbl O XHIIEHWAX, pacTparaX, HEAOCTayaX, BbIMYCKE
HemoOpOKayeCTBEHHOM, HECTAHIAPTHOM M HEKOMILIEKTHOMN MPOAYKINH, HAPYIIEHHH
IKONOrHYECKOTO 3aKOHOJATENILCTEA M 00 MHBIX MPAaBOHAPYIICHMAX UIA TEpPeHayiu
HX B apOMTPaKHBII CYA, CNeACTBEHHbIE H CyAeOHbIE OPraHbl, OCYIECTRIIAET YYET U
XpaHEHHE HaXOMAAIMXCA B IPOH3BOJICTBE ¥ 3aKOHYEHHBIX HCIOJIHECHHEM CYASOHBIX
M apOUTPaXKHBIX Jel. Y4yacTByer B pa3paboTke M OCYIIECTBIEHHH MEPOMPUATHIA MO
YKPEIUICHHIO JOTOBOPHOM, (UHAHCOBON M TPYAOBOH NUCLMILUTMHBEL, 00ECHEYEHHIO
COXPaHHOCTH HMMYIUECTBA NPEANPUATHA. [IpOBOAMT H3y4YeHHE, aHAIU3 H
0600UICHHE PE3YNETATOB PAaCCMOTPEHUA MpETEH3Mi, CyNeOHBIX M apOHTPaKHBIX
Jen, NMPAKTHKH 3aKJIOYEHHA U HCHONHEHHS XO3ANHCTBEHHBIX JOrOBOPOB C LENBIO
pa3paboTkH mnpemnoxeHud# o006 YCTPaHEHHM BBISBIIEHHBIX HEJOCTATKOB U
YAyHHIEHHH  XO3AHCTBEHHO-(QMHAHCOBOH  JEATENEHOCTH  MpeAnpHsaTdHs. B
COOTBETCTBHH C YCTAHOBECHHBIM MOPAAKOM O(GOPMISET MATEPHATBI O NPUBJIEUECHHH
PabOTHHKOB K AHCUMIUIHHAPHON M MaTepHaNbHON OTBETCTBEHHOCTH. [IpHHHMMaeT
y4yacTue B paboTe Mo 3aKJIKOYEHHIO XO3AHCTBEHHBIX JOrOBOPOB, MPOBEICHHH HMX
NpaBOBOH 3KCHEPTH3B, pa3paboTKe YCNOBHI KOJUIEKTHBHBIX JOrOBOPOB H
OTpacleBBIX TApHQHBIX COrNalieHHd, a TAKKE pPACCMOTPEHHH BOMPOCOB O
JeOUTOPCKOM H KPEAUTOPCKOM 3aJ0/KeHHOCTH. KOHTPONIUpYeT CBOEBPEMEHHOCTH
TIPEACTAB/IEHUS CTPYKTYPHBIMU MOAPa3AENEHUAMH CIPABOK, PACYETOR, OGBACHEHHIK
H JpYTHX MAaTEPHAIOB /Uil MOATOTOBKH OTBETOB Ha nperteH3uu. [ToarorasnuBaer
COBMECTHO C JpPYTUMHU DOAPA3AENCHUAMH MpPE[NIOKEHHA 00 U3MEHCHUH
JEACTBYIOIIMX HIH OTMEHE YTPAaTUBUIMX CHIY NpPHKa30B M APYrHX HOPMATHBHBIX
aKTOB, W3JAaHHBIX Ha NpeanpuaTdu. Bemer paGoTy NMo CUCTEMAaTH3MPOBAHHOMY
y4eTy H XPAaHCHHK ACHCTBYIOIUMX 3aKOHOAATE/NLHBIX HOPMATHBHBIX aKTOB,
MPOU3BOJHT OTMETKU 00 UX OTMEHE, U3MEHEHUAX U JOMONHEHUSAX, OArOTABIHBAET
CNpaBOYHYIO  AOKYMEHTAlMIO Ha  OCHOBE  MPHMEHEHHS  COBPEMEHHBIX
HHOOPMALHOHHBIX TEXHOIOTHN U BBIMHCIUTENBHBIX cpeAcTB. [IpuHHMaeT y4acTue
B IOATOTOBKE 3aKIOYCHHIA 10 MPABOBBIM BONPOCAM, BO3ZHMKAIOWIHM B
IesTebHOCTH NPEANPHATHS, NPOEKTaM HOPMATHUBHEIX aKTOB, MOCTYNAIOWHX Ha
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JCHCTBYIOLIEM 3aKOHONATEILCTBE M H3MEHEHHAX B HEM, O3HAKOMJICHHE
JOJDKHOCTHBIX JIMI[ MpPEANPUATHA C HOPMAaTHBHBIMH [PABOBBIMH aKTaMH,
OTHOCAIIMMHCA K HX ACATENBHOCTH. KOHCYNbTUpYeT pA0OTHUKOB NPEANPUATHA [0
OpraHH3allMOHHO-MPABOBBIM H JPYIHM FOPHAHYECKHM BOIPOCAM, MOATOTABIMBACT
3aKTIOYEHHs, OKa3bIBaeT conelicTBHe B O(OPMIICHHHM IOKYMEHTOB M aKTOB
HMYLIECTBEHHO-TIPABOBOrO XapakTepa.

OpraHu3aliHOHHOE
obecnieyenne
IeATENBHOCTH
MPaBOOXPAHUTENBHBIX
OpraHoB

INK 2.1.  OcymectsnaTh

KOHTpOJIb cOOMmoAeHHA
3aKOHOJATENBCTBA
Poccuiickoit ®denepauuu

cy0beKTaMH npaga.

KBanu¢pukauHoHHbIH
CMNPaBOYHHK JOJDKHOCTEH
PYKOBOIHTEJIEH,
CNELHATHCTOB M JAPYrUx

CITyKaIuX

Paznen
JlomkHocTH
CENHAHCTOB

3.

Pa3pabarbiBacT WIH NpUHUMaeT YYacTHE B pa3paboTKe AOKYMEHTOB IPABOBOrO
XapakTepa. OCYIIECTBISET METOAUYECKOE PYKOBOACTBO MpaBoBOif paboTod Ha
NPEANPUATHH, OKa3bIBACT MPABOBYIO MOMOILL CTPYKTYPHBIM MOApPAa3AENCHHAM H
OOIIECTBEHHBIM OpraHu3ausiM B MOATOTOBKE W O(GOPMIIEHMH pazTHYHOTO pona
NpaBOBBIX HOKYMEHTOB, y4acTBYET B TMOATOTOBKE ODOCHOBAaHHLIX OTBETOB IPH
OTK/IOHEHHH npeTeHs3uil. [ToaroraBauBaeT COBMECTHO € APYTMMH HOAPA3ACIEHHAMH
MpEeINPUATHA MaTepHanbl O XHIIEHHUAX, pacTpaTax, HeNOCTadax, BBHIyCKke
HEeA0OpOKaYeCTBEHHOM, HECTAHNAPTHON U HEKOMILIEKTHOH MPOIYKLHH, HAPYLICHHH
3KOJIOTHYECKOI0 3aKOHOJATENHCTBA U 00 MHBIX MPAaBOHAPYLICHUAX A Mepeaadd
HX B apOUTpaxKHBIH CyJI, CIeNCTBEHHBIE H CyAeOHbIE OPraHbl, OCYIIECTBIAET YUeT U
XpaHEHHE HaXOOAIIUXCA B MPOU3BOICTBE U 3aKOHYEHHBIX HCHOJMHEHHEM CYINCOHBIX
H apOMTpaXKHBIX JeN. Y4acTByeT B pa3paboTke U OCYILECTBICHHH MEPONPHATHIL MO
YKPEIUIEHHIO IOTOBOPHOM, (PUHAHCOROM W TpyAOBOH NHCLHMIUIMHBL, OOECMICYCHHIO
COXPaHHOCTH HWMYLIECTBA MNpPEANpPUATHA. [IPOBOAMT U3YYEHHE, aHaMM3 H
0600LIeHHe Pe3yNIBTATOB PACCMOTPEHHS MpETEeH3Wi, CyaeOHBIX U apOHTpaXHBIX
IeN, NPAKTUKH 3AKIIOYCHUS W WCTIONHEHUS XO3SHACTBEHHBIX JOTOBOPOB C LENBIO
pa3paboTKH Tpe/UIOKEHHH 006 YCTpaHCeHHH BBIABJICHHBIX HENOCTATKOB M
YIyYyimleHHH  XO3AHCTBEHHO-QUHAHCOBOM  JNEATENHHOCTH  MpejnpuaTHi. B
COOTBETCTBUH C YCTaHOBJICHHBIM MOPANKOM OOPMIIAET MaTepHans! O NPHBIICUCHHH
pabOTHUKOB K AMCHHUIUTMHAPHONW W MaTepUansHOMl OTBeTCTBeHHOCTH. [IpHHMMaeT
y4actHe B paGoTe IO 3aKTIOYEHHIO XO3AHCTBEHHBIX JOTOBOPOB, MPOBEJCHHH HX
NpaBoBOH 3KCMEPTH3BI, pa3paboTKe YCNOBHil KOJUIEKTHBHBIX JIOTOBOPOB H
OTpacneBbIX TapHOHBIX COrJIAIIEHHH, a TaKKe PACCMOTPEHHH BOMPOCOB O
Je6HTOPCKOM U KPEAUTOPCKOH 33JJ0JDKEHHOCTH. KOHTPOJMpPYET CBOEBPEMEHHOCTH
NpeACTaB/IEHUS CTPYKTYPHBIMH MOAPA3/IC/ICHUAMH CIIPABOK, PacueToB, OOBACHEHHH
M IpYyTMX MaTepHANOB IJIA MOATOTOBKH OTBETOB Ha MpereH3ud. [loAroraBnueaer
COBMECTHO C JIPYTHMH MONpPasgelieHUAMM MpeUIoXKeHHs 00 H3MeHeHuH
JEHCTBYIOUMX HIIH OTMEHE YTPaTHBLIMX CWIY NPHUKA30B H IPYrHX HOPMATHBHBIX
aKTOB, H3JAHHBIX Ha MpeQNpUATHH. Bener paboTy MO CHCTEMaTH3UPOBAHHOMY
y4eTy M XPaHCHHIO JCHCTBYIOUWIMX 3aKOHONATENbHbIX HOPMAaTHBHBIX aKTOB,
NPOM3BOJUT OTMETKH 00 MX OTMEHE, H3MEHEHUAX ¥ AOMONHEHHAX, MOATOTARIUBACT
CNpaBOYHYI0  JOKYMEHTAllMI0 Ha  OCHOBE  IIPUMEHEHHA  COBPEMEHHEIX
HHGOPMALUMOHHBIX TEXHONOrHH M BBEIYUCTUTENbHBIX cpelcTs. [IpuHuMaeT yvactue
B TMOArOTOBKE 3aKMIOYCHHH IO TIPaBOBEIM BOMPOCAaM, BO3HHKAIOIUM B
DEATENLHOCTH NMPEANPHATUA, NMPOCKTAM HOPMATHBHBIX aKTOB, MOCTYMAIOMMX HA
or3eiB. OcymecTBiser HHPOPMHpOBaHMe paOOTHHKOB  NpPedNpHATHA O
JefCTBYIOLIEM  3aKOHOJATENBCTBE U H3MEHEHHAX B HeM, O3HaKOMIIeHHe
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JOJUKHOCTHBIX JIML MPEANPHATHA C HOPMATHBHBIMU IIPABOBHIMH  aKTaMH,
OTHOCAIIHMHCA K HX JEATeNbHOCTH. KOHCYNBTUpPYET paGOTHHKOB NMPEANPHATHA MO
OPraHM3alMOHHO-TIPABOBEIM M JIPYTHM IOPHIMYECKUM BOIIPOCAM, HOATOTABIHBAET
3aKUTIOYEHHS, OKa3bIBACT CONEHCTBHE B OQOPMIICHHH JOKYMEHTOB M aKTOB
HMYIIECTBEHHO-TIPABOBOTO XapaKTepa.

K 2.2. CucreMaTu3upOoBaTh
HOPMATHBHBIE NIPABOBHIE AKTHI
H 00061aTh
NPaBONPHMEHUTENBHYIO
[IPaKTHKY T10 BOIIPOCaM
paccrneiloBaHHs H
npeaynpexaeHus
NIPECTYIUIEHHH H HHBIX
[paBOHAPYIICHHH.

KpannduxauoHHbIH
CIPaBOYHHK JOJDKHOCTE#
pYKOBOOMTENEH,
CHELHANUCTOB M JAPYTHX
CIyKalux

Pasnen
JomkHoCTH
CMIEHHATHCTOB

3.

Pa3pa0areIBacT WIH NpPHHUMAET yYacTHe B pa3palboTKe MOKYMEHTOB MPAaBOBOrO
xapakTepa. OCyIIECTBISET METOJHYECKOE PYKOBOACTBO MpaBOBOM paloToil Ha
MPE/INPHATHH, OKa3blBaeT MPAaBOBYIO NMOMOIUG CTPYKTYPHBIM IOIpA3JCIeHAIM H
OOLIECTBEHHBIM OPraHH3alLMAM B TOATOTOBKE U O(OPMIIEHHHM PazTHYHOTO pOAa
MPAaBOBHIX JOKYMEHTOB, YYaCTBYET B INOATOTOBKE OOOCHOBAHHHIX OTBETOB TpPH
OTKJIOHEHHH npeTeH3uit. [ToAroTaRIMBaeT COBMECTHO C APYTHMH MOAPa3AeIeHHAMH
ApEeMpPHUATHS MaTepHaNsl O XHIIEHHAX, pacTpaTax, HENOCTayaX, BBITYCKe
HenoOpoKaYeCTBEHHOMN, HECTAHAAPTHOM M HEKOMIUTIEKTHOM MPOAYKIMH, HAPYILEHHH
3KONOrHMECKOro 3aKOHOJATENbCTBA H 00 MHBIX IIPABOHAPYINCHHAX IS NEpesadu
HX B apOMTpaKHBIH CyJ, CeICTBEHHbIE U CyAeOHBIe OPraHkl, OCYIIECTRIAET YUET H
XPaHEHHE HAXOJAUIMXCA B MPOM3BOACTBE H 3aKOHYEHHBIX HCMOIHEHHEM CYIeGHBIX
H apOHTpaXHBIX A€, Y4acTBYeT B pa3paboTke M OCYILECTBICHHHY MEPOTPUATHIL 110
YKpEIJICHHIO AOTOBOPHOM, (UHAHCOBOH M TPYAOBOH AMCLMILUIHHBL, 0OECIIEYEHHIO
COXPaHHOCTH HMYIIECTBA MNpPEANpPHATHA. [IpOBOAUT u3yueHHe, aHalM3 M
0600LICHAE PE3YNBTATOB PAaCCMOTPEHHA TIPETEH3HH, CyJeOHBIX M apOUTPaKHBIX
Jesl, MPaKTHKH 3aKUIIOYEHHS U HCIMONHEHUA XO34HCTBEHHBIX AOTOBOPOB C LENBIO
pazpaloTKH MNpefIoOKeHHd 00 yCTpaHeHWM BBIABICHHBLIX HEJOCTATKOB U
yAyYIIEHHH  XO3AHCTBEHHO-QHHAHCOBOH  NEATENBHOCTH  NpeanpHATHL. B
COOTBETCTBHH C YCTaHOBJICHHBIM MOPAAKOM 0OPMIAET MaTepHAIBI O IPHBACUCHUH
pabOTHUKOB K AMCHHUILIHHAPHOH H MaTepHaNbHOH OTBETCTBEHHOCTH. [IpUHHMMaer
y4actie B paboTe Mo 3aKIIOYCHHIO XO3AHCTBEHHBIX JOrOBOPOB, MPOBENEHHH HX
NpaBOBOf  IKCMEPTH3BI, pPa3paboTKe YCNOBHIl KOJJIEKTHBHBIX [JOTOBOPOB M
OTpacieBbIX TapH(HLIX COrNAMICHHH, a TaKKE PACCMOTPEHHH BOMPOCOB O
Je6HTOpCKO# M KPEAHTOPCKOH 3aN0JDKEHHOCTH. KOHTPONIHpYeT CBOCBPEMEHHOCTE
MpeNCTaBIEHHA CTPYKTYPHBIMU NMOJPA3AENECHUAMH CIPABOK, PACUETOB, OOBICHEHHIA
H JpYrHX MaTepHaloB A1 MOAFOTOBKH OTBETOB Ha OpereH3uu. [loaroTaBnuBaet
COBMECTHO C AOPYTHMM TMOAPA3AENEHHAMH NPEMTOKEHHd 00 H3IMEeHEeHHH
JEHCTBYIOIIMX MM OTMEHE YTPATHBIIMX CHIy MPHKA30B U APYrHX HOPMATHBHBIX
aKTOB, M3JAHHBIX HAa npeanpuaTud. Beaer paboTy mo CHCTEMaTH3MPOBAHHOMY
y4eTy M XpaHEHHI0 [CHCTBYIOMMX 3aKOHOAATENBHBIX HOPMATHBHBIX aKTOB,
HPOHU3BOJMT OTMETKH 00 MX OTMEHE, H3MEHEHHAX M JAOMONHEHHUAX, HOLTOTaBIHBACT
CMpaBOYHYIO  JOKYMEHTalHIO Ha  OCHOBE IMPUMEHECHHS  COBPEMEHHBIX
HHPOPMAUHOHHBIX TEXHOIOTHI U BBIMHCIUTENBHBIX cpeAcTB. [IpuHuMaeT y4acTue
B MOArOTOBKE 3aK/MIOYEHHH IO MpPaBOBHIM BOMPOCAM, . BOZHMKAOIIUM B
JEATENbHOCTH MPEATIPHATHA, MPOEKTAM HOPMATHBHBIX AKTOB, MOCTYMAIOMHAX Ha
or3eiB.  OcymectBnser HHPOPMHpPOBaHHE paOOTHHKOB  NPEANPHATHA O
JeHCTBYIONIEM 3aKOHOJATENbCTBE M H3MEHEHHSAX B HEM, O3HAKOMJIEHue
JOJDKHOCTHBIX _ JIAIl _ MPEANpPUATHA ¢ HOPMATHBHBIMH _ [IPABOBBHIMH _ aKTaMH,
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OTHOCALMMHCS K HX JeATeNbHOCTH. KOHCYIbTHpYeT pabOTHHKOB NpEeANpHATHS 10
OPraHH3allOHHO-TIPABOBEIM M IPYTHM IOPHIHYECKMM BOTIPOCaM, IIOATOTABIUBAET
3aKJIFOYEHHs, OKa3bIBaeT copmeiicTBHE B OQOpMICHHH [OKYMEHTOB H aKTOB
HMYIIECTBEHHO-NIPABOBOrO XapaKTepa.

IIK  23. OcymecTBaars
OLIEHKY MPOTHUBOIIPABHOIO
MOBEACHUA U ONpENeNiTh
MOJBEJOMCTBEHHOCTD
PpaccMOTPEHHA el

KpanugukauuoHHbIi
CIIPaBOYHHK JOJDKHOCTEH
PYKOBOAMTENEH,
CHEUUANNCTOB M JpPYTHX
CITy>Kalux

Pasnen
JlomkHOCTH
CHELUAIUCTOB

3.

PaspabarbiBaeT WIH NpHHHMAET yJyacTHe B Pa3palOTKe NOKYMEHTOB IPaBOBOTO
xapakTepa. OCYIIECTBIAECT METOIUYECKOE PYKOBOACTBO IpaBOBOil paboroil Ha
NPEINpPUATHY, OKa3bIBAaeT MPABOBYIO MOMOIIb CTPYKTYPHBIM IMOApa3lCICHHIM H
OOIIECTBEHHBIM OPraHH3alUsM B MOJATOTOBKE M OQOPMIIEHHM pPaIMUYHOrO poAa
NpaBOBBIX AOKYMEHTOB, Y4YacTBYyeT B MOATOTOBKE OOOCHOBaHHBIX OTBETOB INpPH
OTKJIOHEHHH NpeTeH3Hi. [I0AroTaBIMBaET COBMECTHO C JIPYTUMH MOAPa3NCNCHHAMH
NpEeNNpUATHS MAaTepHabl O XHWUIEHHAX, pacTparax, HENOCTayaX, BBIIyCKe
HeoOpoKauecTBEHHOM, HECTAHIAPTHOM U HEKOMIUTEKTHOM NPOAYKIMM, HAPYUICHUH
JKOJIOTHYECKOro 3aKOHOMAATENLCTBA U 00 WHBIX MPABOHAPYLICHUSX IUIA NepeladH
MX B apOUTPaKHBIH CYJ, CEACTBEHHBIE U CyJAe0HbIe OPraHbl, OCYIIECTRIAET yUeT U
XpaHeHHe HAXOJAMUXCA B MPOH3BOICTBE M 33aKOHYEHHBIX HCMOJIHEHHEM CYIeOHBIX
4 apOHTPaXKHBIX Ael. YYacTBYeT B pa3spaboTKe M OCYLIECTBICHHH MEPOTIPHATHIA MO
YKPEIUICHHIO JOroBOpPHOH, (HHAHCOBON M TPYHOBOI NUCLHIUIHHBI, 00ECIIEYCHUIO
COXPaHHOCTH HMYIICCTBA MNpeanpHaTui. [IpoBoIMT H3yyeHHe, aHaIU3 U
00o0mienne pe3ynbTaTOB PacCMOTPEHMA NPETEH3NH, CyNeOHBIX H apGHTPaKHBIX
JeN, NPaKTUKA 3aKJIIOYEHHUA H HCIIOJHEHHS XO3AMCTBEHHBIX JOTOBOPOB C LENBIO
pa3spaboTkH MNpEeMATOKeHHH 06 YCTpaHEeHMH BBIABIEHHBIX HEJOCTATKOB U
YAYYIIEHHH  XO3AHCTBEHHO-(HMHAHCOBOH  NEATeNbHOCTH  NpeanpuatHi. B
COOTBETCTBHH C YCTaHOBJICHHBIM MMOPAAKOM 0GOPMIILET MAaTEPHUAIIBI O IPUBNCYECHHU
pabOTHHKOB K OMCLHIUIMHAPHON M MAaTepHANBHONW OTBETCTBEHHOCTH. [IpMHHMaeT
y4YacTHe B paboTe MO 3aKTIOYEHHIO XO3AHCTBEHHBIX JOTOBOPOB, MPOBEJICHHU HMX
MpaBOBOH 3KCHNEPTU3BI, pa3spaboTke YCMOBUH KO/UIEKTHBHBIX JOTOBOPOB H
OTpacneBbIX TapHOHBIX COIVIAIICHHI, a TaKke PACCMOTPEHHH BOIMPOCOB O
JeOUTOPCKO M KPEAUTOPCKOH 3an0IbkeHHOCTH. KOHTpoaupyer cBOeBpeMEHHOCTh
NpPEeACTABJICHUA CTPYKTYPHBIMH MOJPA3AeNeHUAMH CPABOK, PACUETOB, 00ObACHEHHIA
4 JpYrMX MaTEpHalOB AJIA MOATOTOBKU OTBETOB Ha MpereH3ud. [loaroraBnueaer
COBMECTHO € JAPYTHMH MNOJpa3feieHUAMH MOpeUIOKeHHA 00 HM3MEHEeHHH
JEAUCTBYIOLIMX HJIH OTMEHE YTPAaTUBIUMX CHUIY IPUKA30B M APYTUX HOPMATHBHBIX
aKTOB, M3JaHHBIX Ha mpeanpuaTHH. Bemer pabory No CHCTEMAaTH3MPOBAHHOMY
yYeTy M XpaHEHHIO JefCTBYIOIMMX 3aKOHOJATENbHBIX HOPMATHUBHBIX AaKTOB,
NPOM3BOUT OTMETKH 00 HX OTMEHE, H3MEHEHUAX H JOMONHEHHUAX, IOArOTABIMBAET
COPaBOYHYI0O  JOKYMEHTALHIO HAa  OCHOBE  MPHMEHEHMA  COBPEMEHHBIX
HHQOPMALMOHHBIX TEXHONOIHI H BBHIYUCIUTENBHBIX cpeacts. [IpuHuMaeT ydactue
B MOATOTOBKE 3aK/IIOYEHHH N0 DPaBOBBIM BONPOCaM, BO3HHKAIOIUUM B
JESTENBHOCTH NPEANPHATHA, MPOEKTaM HOPMATHBHBEIX AKTOB, MOCTYMAIOIIUX HA
or3biB.  OcymiecTBiser HHGOPMHPOBaHHE  paGOTHUKOB  HPEANPHATHA O
JCHCTBYIOIIEM  3aKOHOJATENBCTBE M HM3MEHEHMAX B HEM, O3HakOMJICHHe
JOIKHOCTHBIX JIML TNPEONPHATHS ¢ HOPMATHBHBIMH MpPaBOBBIMH aKTaMH,
OTHOCALIMMHCA K UX JesrebHocTH. KOHCynbTHpyeT paboTHHKOB NpeANpHATHA MO
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OpraHu3alMOHHO-IIPABOBBLIM U JAPYTMM HOPHANYECKHM BOIpOCAM, MOATOTaBIHBACT
3aKTI0YEHHA, OKAa3bIBa€T COACHCTBUE B O(DOPMHCHHI/I AOKYMCHTOB H aKTOB
HMYIIECTBEHHO-TIPABOBOI'O Xapakrepa.

IpaBoBoe obecnieuenne

JIEATENBEHOCTH
OpraHu3aLmii U
OKa3aHWe IOpHAHYECKOH
nomMomy  (GH3HIECKUM
STHLIAM " HX
o6be IMHEHAIM

IIK 3.1. Bectu 07.002 OoTd B | T® B/01.5 Opranuzauus paboTsi ¢ JOKYMEHTaMH OpPraHH3aluH
JNIOKyMEHT0000pOoT NMpU HokymenrauuoH | Td B/02.5 Opranusauus TEKYIEro XpaHEHUs JOKYMEHTOB
OKa3aHHM NMPOPECCHOHATBHOM Hoe obecnievenue | T B/03.5 Opranuzauus o6paboTKH nen A NOCHEAYIOMErO XPaHEHHS
FOPHIUYECKOH TOMOLIY. JEATENBHOCTH

OpraHH3aLuK
1K 3.2. IpencraBasTsb KeanudukaimonHbrii Paznen 3. | PaspabarsiBacT WiIM NPHHAMAET YYacTHe B pa3paloTke JOKYMEHTOB MpPaBOBOTO
HHTEPECHl OPraHHU3aLHii 1 CHpaBOYHHK JOJDKHOCTel | JlomkHocTH XapakTepa. OcCyIUecTBIAET METOAMYECKOE PYKOBOACTBO MpaBOBOM paboToil Ha
¢bH3UUecKuX Ul B pykoBoauTenei, CIIEUHAITUCTOB MPEANPHATHH, OKa3bIBAaeT MPABOBYIO MOMOIUb CTPYKTYPHBIM MOJpa3feieHHAM M
OTHOLIEHHAX C CTICHHAMCTOB H JAPYIHX oOIeCTBEHHbIM OpraHM3alMAM B MOATOTOBKE H OGOPMIEHHH DPa3lIMYHOrO poja
roCyapCTBEeHHBIMH CITy>KaIuxX NpaBOBBIX AOKYMCHTOB, YYacTBYeT B MOATOTOBKE OGOCHOBAaHHBIX OTBETOB MNpPH

OpraHaMH, KOHTpareHTaMy U
HHBIMH JIHLAMH

K 3.3. Cocrarmare
noabopKy 3aKOHOAATEIECTRA
U CyIeOHOM NPaKTHKH.

K 3.4. Pa3pabathiBaTs
MPOEKTHI IOPUAHIECKHX
JOKYMEHTOB.

1K 3.5. IIporomuts
NEPBUYHYIO MPaBOBYIO
IKCMEPTH3Y JOKYMEHTORB IS
oprasuzanuit u puuYecKnx
hitie

OTKNOHCHUHM NpeTensuii. [lonrorapnmeaeT COBMECTHO © APYTHMH NOAPA3NEICHHAMHU
OpenpHATHA MaTepHalbl O XHUIUCHHAX, pacTparaX, HEJOCTa4yax, BBIIYCKE
Heno6poKaveCTBEHHOM, HECTAHIAPTHOM M HEKOMIUIEKTHON MPOAYKLMH, HAPYIEHHH
IKOJIOTHUECKOrO 3aKOHOJATENLCTBE H 00 MHBIX MPAaBOHAPYLIEHUAX IUIA MepenatH
HX B apOHTPaXHBIH CY/I, CIEACTBEHHBIE H CYAeOHBIE OpPraHbl, OCYIIECTBIACT yYeT U
XpaHEeHHE HaxOJAUIMXCA B MPOU3BOACTBE M 3aKOHUYEHHBIX HCIIONHEHHEM CYAEOHBIX
H apOHTPaXHBIX Jiei. YYacTByeT B pa3paboTKe H OCYLIECTBICHUU MEPOMPHATHIA 110
YKPEIUICHHIO JIOrOBOpHOi, (MHAHCOBOH M TPYAOBON AUCLHUILIHHBL, 06eCIEYEHHIO
COXPaHHOCTH HMYINECTBA MNpeanpuATHa. [IpoBomuT H3yYeHHe, aHAM3 M
0600IIeHHe Pe3yNbTaTOB PACCMOTPEHUA NPETEeH3ui, CyHeOHBIX M apOUTPKHBIX
Jiel, MPAKTHKH 3aKI0YEHHA H HCIOJHEHMA XO3AHCTBEHHBIX JOrOBOPOB C LIENBIO
pa3paboTku mnpemiokeHHA 00 yCTpaHEHMH BBIABICHHBIX HENOCTATKOB H
yAy4IIeHHH  XO3AHCTBEHHO-UHAHCOBOH  AEATENBHOCTH  HpeanpuiAtHd. B
COOTBETCTBHH C YCTAHOBJICHHBIM NOPAAKOM O(GOPMIAET MaTEPHANIBI O IPUBICIYCHHH
pabOTHHKOB K AMCLHILTMHAPDHOM M MaTepHAILHON OTBETCTBEHHOCTH. [IpuHUMaeT
y4acTHe B paboTe MO 3aKIIOYEHHIO XO3SHCTBEHHBIX IOTOBOPOB, MPOBEAEHHH HX
NpaBOBOH 3KCMEPTH3BI, pa3paboTke YCNOBHH KOMICKTHBHBIX JOCOBOPOB U
OTpacneBbIX TAapH}HBIX COMIAIUEHHH, a TaKkKe PpAacCMOTPEHHH BOMPOCOB O
JeOUTOPCKOH H KPEAHTOPCKOH 3a0/bkeHHOCTH. KOHTpONUpYeT CBOEBpEMEHHOCTh
NpeCTaBNeHUs CTPYKTYPHLIMU NMOJPA3AENCHUAMH CIIPaBOK, PAaCYETOB, OOGBACHEHHUH
4 JIPYTHX MaTrepHanoB Ajiid MOATFOTOBKMA OTBETOB Ha npeTeH3uH. [loxroTarnuBaer
COBMECTHO C JAPYIMMH MOJpPA3C/CHUAMM NpEeUIOKEHUA 00 H3MCHEHUH
JelCTBYIOLMX HJIA OTMEHE YTPATHBIIMX CHIY MPHUKA30B M APYTHX HOPMATHBHBIX
aKTOB, U3JaHHBIX Ha npeAnpuaTHH. Beper paboTy mo CHCTEMaTH3MpOBAHHOMY
YYETYy H XPaHEHHIO ACHCTBYIOUWMX 3aKOHOAATENbHBEIX HOPMATHBHBIX AaKTOB,
HPOH3BOJHUT OTMETKH 00 MX OTMEHE, H3MECHECHHAX H JIONONHEHUIX, MOArOTaBIMBAET
CIOpPaBOYHYI0  JIOKYMEHTALHMIO HAa  OCHOBE  NPUMEHEHHA  COBPEMEHHbIX
HHGOPMALMOHHEIX TEXHONOTUI M BEIYUCAUTENBHBIX cpeacTs. [IpunnmaeTr yyactue
B MOArOTOBKE 3aKMIOYEHMH [0 MpPaBOBBIM BONpPOCaM, BO3HHKAIOIIHM B
JESTEJILHOCTH NMPEANPHUATHA, TPOEKTaM HOPMATHUBHBIX AKTOB, IOCTYMAKOMWMUX HA
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or3biB.  OcymectBnser HHQOPMUpOBaHHE  PabOTHHKOB  MNpPEANPUATHA O
HNEeHCTBYIOIIEM 33aKOHOJATENBCTBE M M3MEHEHWAX B HEM, O3HAKOMIECHUE
OOKHOCTHBIX JHL MPEANpUATAS C HOPMATHUBHEIMH TIPABOBBIMH  AKTaMH,
OTHOCSIUMHCH K HX JeATeNbHOCTH. KOHCYnbTHpYeT paGOTHHKOR NMPENpPUSTHS 110
OpraHM3al[HOHHO-NIPABOBHIM U APYTHM OPHAMYECKUM BOIMPOCaM, MOIATOTABIHBACT
3aKIIIOYCHUA, OKa3plBaeT COACHCTBHE B OQOpMJIEHHHM IOKYMEHTOB H aKTOB
UMY LIECTBEHHO-TIPABOBOTO XapaKTepa.

OcBoeHHe
pabougero,

CITyKallero
(anMuHHCTpaTop)

npodeccuu
JIOJDKHOCTH

MK 4.1 Koopaunuposats
paboty OpraHd3alyH
(pHEeMHOM  pyKOBOAMTEI),
BECTH MPHUEM MOCeTUTENEH

K 42 Odopmmare u
PETHCTPUPOBATH
OpraHH3aLMOHHO-
PacnopAauTEbHBIE
JOKYMEHTBI, KOHTPOJIMPOBAThH
CPOKH MX MCTIOJIHEHHS

MK 43  Oo6pabarsiBath
BXOJAIIHE M  HWCXOASINHUE
JOKYMEHTBL,

CHCTEMATH3UPOBATh X,
COCTAaBNIATE  HOMEHKIATYPY
Jen U ¢dbopMupoBaTh

JOKYMEHTHI B €/1a

HK 4.4 Cocrapmare omucHu
zen, OCYILECTBIIATh
NMOATOTOBKY JEN K Nepeaaue B
apxus OpraH{3auuH,
rocyaapCcTBeHHbIE H
MYHUIMNATBHBIE APXUBBI

KBanuguxalMoHHbII
CIIPaBOYHHK JOJDKHOCTEH
PYKOBOJMTENEIH,
CHELMATIUCTOB H APYTHX
CITyXalUX

Pazaen
JomkHocTH
CIELIHATHCTOB

Ocymectsmter pabory 1o 30¢EKTHBHOMY H KYJIBTYPHOMY OOCIYXHUBAHHIO
noceTuTeNnei, CoO3qaHUI0 AN HUX KOMPOPTHEIX ycnoBuit. ObecrieynBaeT KOHTPOJb
3a COXPAHHOCTBIO MaTepHMalbHBIX LeHHOCTel. KoHcynsTHpyeT mocerurenei mno
BOMpPOCAM, KacaloOIMMCA  OKa3blBaeMbBIX ycayr. [IpuHHMaer Mepsl o
TPEIOTRPAILCHHIO W INHMKBUAAIMH KOHQIMKTHBIX CcHTyauuid. Paccmarpusaer
MpPETEH3UH, CBA3aHHBIE C HEYJOBJICTROPHTENBHEIM OOCITY)KMBaHHEM MOCETHTENEH,
MPOBOIMT HEOOXOAHMBIE OpPraHU3ALMOHHO - TEXHMYECKHE MEpOMPHATHA.
OCYUIECTBIAET KOHTPONEB 33 COOTBETCTBYIOIUMM O(GOPMIICHUEM MOMELICHHIA,
CNENUT 3a pa3MCHIEHHEM, OOHOBNEHHEM H COCTOSHHEM peKIaMbl BHYTPH
MOMEILEeHNA U Ha 37aHud. O0ecneyHBaeT YHCTOTY H MOPANOK B MOMEIIEHUH U Ha
npHieramouel kK HeMy WIM 3[aHHIO TeppdTopHH. KOHTponHpyeT cobmofieHue
NOAYMHEHHBIMH pabOTHHKAMM TPYAOBOH H TIPOM3BOACTBCHHON NUCLIMIUTHHBL,
NpaBWwI H HOPM OXpaHbl Tpyla, TpeOOBaHMil MPOU3BOACTBEHHON CAHUTApUH H
rurueHsl.  HMHpOpMUpyeT pyKOBOACTBO 00 HMEHOWIMXCA HENOCTAaTKaXx B
OOCIY)XMBaHHH [MMOCCTUTENEH, NPUHUMASMBIX MepaX N0 WX  JIMKBHIAUMH.
ObfecnieduBaeT HCNONHEHHE PabOTHUKAMHM YKa3aHHil pyKOBOICTBA NpEANpPHUATHS,
y4YPEKICHHS, OPraHH3ALUH.

26




4.3.2. MaTpuiia cooTBeTCTBMA KoMIieTeHunii H cocraBHbIX Yacreii OIOII no cnenmaanHocTH:

HaumMenoBanue

DopMmupyeMbIe KOMNETEHUUH

MMPOPECCHOHAJIBHAA ITIOAT'OTOBKA

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 09.; IIK 1.1.; TIK 1.2; [IK 1.3.; ITK 2.1.; [IK 2.2.;
NK23,;1K3.1; 11K 3.2,; K 3.3.; [TK 3.4,; TIK 3.5.; [TK 4.1; [TK 4.2; [1K 4.3; IIK 4.4

CI'. CoumManbHO-TYMAHHTAPHBIN LIHKA

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 09.; T[IK 1.1.

CI'.01 Ucropus Poccun

0K 02.; OK 04.; OK 05.; OK 06.

CT 02. HHocTpaHHbI# A3bIK B TpodecCHOHAIBHOM JEATEABHOCTH

OK 02.; OK 04.; OK 05.; OK 09.; TIK 1.1.

CI'" 03. be30nacHOCTB XKH3HEAECATENLHOCTH

OK 01.; OK 02.; OK 04.; OK 07.; IIK 1.1.

CI" 04. ®usuyeckas KyJnsTypa

OK 04.; OK 08.

CT. 05 OcHOBBI HepeXIMBOro NPOU3BOACTRA

OK 03.; OK 05.; OK 07.

CI” 06. OcHoBbI ()HHAHCOBOH MPAMOTHOCTH

OK 01.; OK 02.; OK 03.; OK 04.

CI” 07. UudopmanHonHas KyisTypa

OK 02.; OK 04.; OK 05.

OI1. O6wenpodeccHOHANBHbEH HHKA

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 09.; IIK 1.1,; TIK 1.2.; TTIK 1.3.; [IK 3.5.

OI1.01 Teopus rocynapcrsa u npasa

OK 02.; OK 05.; OK 06.; OK09.; TK 1.1.

OI1.02 KoxcrurymuoHHoe npaBo Poccuu

OK 05.; OK 06.; OK 09.; TIK 1.2.

OI1.03 AnIMHHHCTPATHBHOE NPABO

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 09.; K 1.3.

OI1.04 I'paxaanckoe npaso

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 09.; K 1.3.

OI1.05 UadopMaliuoHHbie TEXHOIOTHH B IOPHAHYECKON IEATEIBHOCTH

OK 01.; OK02,; TIK 1.3.

OI1.06 ToxyMeHTanHoHHOE obecneyeHne ynpaBaeHus

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 09.; IIK 1.3.

OI1.07 OcHOBBI 9KOHOMHKH ¥ OYXraNTepCcKoro yuera

0K 03.; OK 04.; OK 06.; OK 09.; 1K 3.5.

OI1.08 IMpennpHHHUMATENHCTBO

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 09, TIK 1.1.

OI1.09 Jloruka

OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; IIK 1.1.; TIK 1.2.

OI1.10 CemeitHoe mpaso

OK 01.; OK 02.; OK 05.; OK 06.; OK 09.; ITK 1.1.

OI1.11 Crpaxosoe aeno

0K 01.; OK 02.; OK 05.; OK 06.; OK 09.; IIK 1.1.

I1. MpodeccuonanbHbI LUK

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 09.; [IK 1.1; TIK 1.2; [IK 1.3.; [IK 2.1.; [TIK 2.2,; TIK 2.3.; [IK 3.1,;
MNK3.2,;11K3.3,; [IK3.4,TIK3.5,; 1K 4.1; TIK 4.2, [IK 4.3; [IK 4.4

IIM.01 IMpaBonpuMeHHTEIbHAS AEATENLHOCTD

OK01.; OK02.; OK04.; OK 05.; OK 09.; IIK 1.1.; IIK 1.2; TIK 1.3.

MJIK.01.01 AnmuHUCTpaTHBHEI npouecc

OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; IIK 1.1.; TTK 1.2.; TIK 1.3.

MJIK.01.02 TpynoBoe npaso

OK01.; 0K 02.; OK04.; OK05.; OK 09,; 1K 1.1.; TIK 1.2; [IK 1.3.

MJIK.01.03 I'paxxnaHckuii mpounece

OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; IIK 1.1.; [TIK 1.2; TIK 1.3.

VI1.01.01 VyeGuas npakTuka

OK 01.; 0K 02.; OK 04.; OK 05.; OK 09.; IIK 1.1.; K 1.2.; TIK 1.3.

TII1.01.01 IlpousBoACTBEHHAA IPAKTHKA

OK 01.; OK 02.; OK 04.; OK05.; OK 09, IIK 1.1.; [IK 1.2.; 1K 1.3.

IIM.02 IlpaBooxpaHHTEIbHAS AEATENBHOCTD

OK 01.; OK 02.; OK 04.; OK 05.; OK 09,; 1K 2.1.; [TIK 2.2.; [IK 2.3.

MJIK.02.01 CynoycTpoiicTBO ¥ NPaBOOXPaHUTENbHBIE OPraHbl

OK01.; 0K 02.; OK 04.; OK 05.; OK 09.; 1K 2.1.; ITK 2.2.; TIK 2.3.

MJIK.02.02 YronosHslil mporiecc

OK 01.; OK 02.; OK 04.; OK 05.; OK 09,; TIK 2.1.; [IK 2.2.; [TK 2.3.

MJIK.02.03 Yronosxoe mnpaso

OK01.; OK 02.; OK 04.; OK 05.; OK 09,; 1K 2.1.; [1K 2.2.; [IK 2.3.

TI11.02.01 ITpousBoaCTBEHHAS NPAKTHKA

OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; 1K 2.1.; [TK 2.2.; TIK 2.3.

I1M#.03 ITpaBoBoe ofecnedeHre JeATENEHOCTH OpraHu3aLuii U OKazaHHe
IOpHANHECckoi MOMOIM GU3HYECKHUM JIMLIAM U MX 00BbCTHHEHUAM

OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; TIK 3.1.; IIK 3.2,; 1K 3.3; TIK 3.4.; IIK 3.5.

MJIKH.03.01 KopriopaTHBHOE npaBo

OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; TIK 3.1,; TIK 3.2, 1K 3.3.; TTIK 3.4.; [IK 3.5.

MJIKH.03.02 ToroBopsl B MpeanpHHUMATENBCKON ICATEITBHOCTH

OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; 1K 3.1.; TIK 3.2.; [TK 3.3.; [IK 3.4.; TIK 3.5.

VI11.03.01 YyeGHas npakTuka

OK 01.; OK 02.; OK 04.; OK 05.; OK 09,; IK 3.1.; 1K 3.2,; TIK 3.3.; [1IK 3.4,; [TIK 3.5.

I1111.03.01 IIpoussoacTBEHHAs NPAKTHKA

OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; TIK 3.1.; 1K 3.2.; TIK 3.3, [1IK 3.4.; [1K 3.5.
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[TM.04 OcBoetivie npodeccutt paGotiero, OMKHOCTH CIkauliero OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 09.; TTK 4.1; [IK 4.2; ITK 4.3; IK 4.4
(aaMuHUCTpaATOp) “ -5 - - - - - 5 2; .3; .

St RUMONHOS W JOKYMEHTAIHORNOS OGSCTICHCHAS ACATETLIOCTH | OIC 01,3 OK 02 OK 03.; OK 04 OK 05.; OK 06.5 OK 09, TIK 4.1; TTK 42 TIK 4.3, TIK 4.4

MJIK.04.02 IpodeccuonanbHas 3THKA U JEI0BOE OOIIEHHE OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 09.; ITK 4.1

T111.04.01 ITpoH3BOACTBEHHAA PAKTHKA OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 09.; ITK 4.1; TIK 4.2; [1IK 4.3; [1K 4.4

Pazgen S. CTpykrypa H cogepxanne 00pa3oBaTebHO MporpaMmsl

5.1 YueGublii miian
Copnepxanne obyuenns cnequaabHoctd 40.02.04 IOpucnpyneHmms onpenensercs Y4eOHBIM IUTaHOM, pa3paboTaHHBIM B cooTBercTBuM ¢ ®I'OC
CIIO u yTBepxaeHHbIM qupekTopoM Koiemxa.
YueOHBII I1aH OIpeIeliseT Ka4eCTBEHHbIE U KonnuecTBeHHBIC XapakTepuctuku OITOIT CIIO:
— 00BEMHEBIE ITapaMeTphl YueOHOM Harpy3KH B LIETIOM, 10 rojaM o0ydYeHHUs U 110 CEMECTpaMm; v
— mepe4eHb y4eOHBIX AUCLMIUIMH, IPodeCCHOHATBHBIX MOIYJIEH U HX COCTAaBHBIX 3JIEMEHTOB (pa3/eNoB, MEXIUCIMILUIMHAPHBIX KYpCOB, y4eOHOH U
[IPOU3BOJICTBEHHOMN IIPAKTHKH ); ‘
— IOCHENOBATENIbHOCTh H3YYCHUA YICOHBIX TUCIMIUTHH B MPOGECCHOHANBHBIX MOIYJIEH;
— BHJIbI y4eOHBIX 3aHATHIA, .
— pacnpefeNeHue pa3THIHBIX (opM MPOMEXYTOYHOH aTTecTallMy O rofaM OOyUYeHHs U [0 CEMECTpaM;
— 00BEMHBIE II0KA3aTeNH NOATOTOBKU U MPOBEACHUS rOCY TapCTBEHHOM HTOTOBO aTTeCTalllH.
YueGHb1# man npuseaeH B [Ipunoxennu 1 x OIIOIL
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5.2. O6ocHoBanHe pacnpene/ieHHA BADHATHBHO YaCTH 00pa3oBaTe/bHOM MPOrpaMMeI

Kareropus
Ne Koa 4 HaumeHoBaHHe yueOHOIl Koa-Bo 1. IIO1I- 06
0CHOBaHHe
n/n JHCIMILTHHBI/NPo¢eCCHOHANLHO0 MOAY IS vacoB | [I/paGoroparensn
2. HOM/mpoexT
1 CI'.02 UHocTpaHHBIi 436K B NpOheCCHOHATLHOM AEATENEHOCTH 80 1 Mo cormacoBanuio ¢ paGoTojareneM U4 pPaCHIUPEHHS OOBEMa MOATOTOBKH IO
komnereruun 1K 1.1.
2 CI'.07 UndopMauMOHHasA KYIbTypa 34 2 IMo cornacoBaHmWio ¢ paboronareneM A pacmIUpeHHS OOBEMAa MOIATOTOBKH MO
koMmnetreHnuaM OK 02, OK 04, OK 05.
3 OI1.07 OcHOBBI 9KOHOMHKH H GyXrajlTepckoro yuera 108 1 ITo cormacoBanuio c paGoromareneM I pacHIUpeHHSs OOBEMAa MOATOTOBKH 110
xoMuoereHumaM 1K 3.5.
4 | OI1.08 ITpennpUHAMATEIBCTBO 50 1 Mo cornacopanuto ¢ paboromareneM A pacHIMpeHHs OOBEMAa IOOTOTOBKH IO
KomnereHuuam [1K 1.1.
5 OI1.09 Jloruka 54 1 ITo cormacoBanuto ¢ paGoTomarenieM MiA paclIMpeHHs O0beEMa MOArOTOBKH MO
komnerenunam I1K 1.1, 1K 1.2.
6 OI1.10 CemeiiHoe mpaBo 54 1 Mo cornacopanuto c¢ pabotomaresieM MIA pacidpeHHsAs oOO0BEMa MOArOTOBKH IO
kommnereruuu [TK 1.1.
7 OI1.11 CrpaxoBoe aeno 36 1 IMo cornacoBanuio ¢ paboromareneM JUIA pacUIMpeHUs OOBEMAa MNONTOTOBKH IO
xomnerenuun ITK 1.1. ’
8 MJIK.01.02 TpymoBoe npaBo 30 1 Ilo cornacoBanuio ¢ pabotomaresieM I pacuIdpeHHA OO0BeMa IOArOTOBKH IO
koMmmerenuam [1K 1.1, TIK 1.2, TIK 1.3.
9 MJIK.02.01 CynoycTpoiCTBO U NPaBOOXPAaHUTENBHBIE OpraHbl 14 1 ITo cornmacoBanuio ¢ paboromareneM JANA pacUIMpeHUs OOBeMa HOATOTOBKHM [0
xomnerennuam [1K 2.1, TIK 2.2, [TK 2.3,
MJIK 02.02 YronoBHbI# mpoLecce 20 1 o cornacoBanuto c¢ paboronaresieM Wi paclIMpeHHA O0ObeMa TNOATOTOBKH IO
koMnerennuam I1K 2.1, T1IK 2.2, T1K 2.3.
MJK 02.03 YrosnoBHoOe npaBo 24 1 ITo cornacosanuio c¢ paborojareneM Mid pacHidpeHHs oOBeMa MHOAFOTOBKH 110
komnerennuam ITK 2.1, ITK 2.2, T1K 2.3.
10 | MAKH.03.01 KopnopaTHBHOE mpaBo 24 1 ITo cornacoBanmio ¢ paGorofareneM MUIA pacUIMpeHHSs OOBEMa TOATOTOBKH MO
komnerennuaM [1K 3.1, TIK 3.2, 1K 3.3, MK 3.4, 1K 3.5.
11 | YI11.03.01 Yye6GHas npakTuka 36 1 ITo cornacoBanuio ¢ paboroxareneM IS pacUIHpeHUs OOBEMa HOATOTOBKH [0
komnerenuuaM [TK 3.1, [1K 3.2, 1K 3.3, ITK 3.4, TIK 3.5.
12 | MIK.04.01 OpraHM3auMOHHOE UM JOKYMEHTaUHOHHOE 76 1 ITo cornacopawmo ¢  paboronmarenieM  JUIA  OBNafeHHd  JOMOJTHHTENBHOMR
ofecneyeHHe AEATENEHOCTH OpraHM3alMH ApodeccHonansuoit komnereHunu K 4.1, 11K 4.2, [TK 4.3, 1K 4 4.
13 | MJIK.04.02 [IpodeccuoHansHas ITUKA U CNIOBOC OOUWICHHE 80 1 Mo cormacopanwto ¢ paboTomareneM [  OBNAJCHUA  JONOJHUTENBHBIMH
npodeccHoHanbHpIMH KoMOeTeHIHaMH T1K 4.1.
14 | [II1.04.01 I[Tpou3BOACTBEHHAA IPAKTHKA 108 1 Mo cormacopanHio ¢  paboTomareNeM UL  OBNAACHUA  JOTOJNHUTEIBHBIMH
npodeccHoHansHpIME KoMIeTeHuuamu [1K 4.1, TIK 4.2, 1K 4.3, TIK 4.4
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3.3. Ilnan o6y4enus B fopMe NPaKTHIECKOIl MOAroTOBKH HA NpeANPUSTHH (HA padoueM MecTe)

HaumeHnosanue "
Kom u JUTHTENLHOCTD OTBETCTBEHHBIH
Ne Cemectp pabouero Mecra,
o Bun yue6Horo 3anaTua. Tema / Bunpl paboT npakTik HaHMEHOBaHHE obydeHus o6vuerus | vaacrxa/ HOTO oT
MJK, npakruku (B ak. yacax) y4 y CTPYKTYP MpeANpHATHAL
TIOAApa3IeNeHUs
1. | 1. CocraBneHue nNpoOEKTOB MPOLECCYaNbHBIX JOKYMEHTOB. I11.01.01 72 2 IOpununyeckas Crneunanuct
2. OnpeneneHne NOABEAOMCTBEHHOCTH MOPAAKA pAcCMOTpEHHs pa3Nu4HbIX  kareropuii | [IpousBoacTBeHHAA OpraHu3auus, Cyasl
aMUHHUCTPATHBHBIX JEM. MpaKTHKa
3. Ompenenenue coctasa CyAa [PH PACCMOTPEHHHU PATMYHBIX KaTeropuii alMHUHHCTPATUBHEIX AEN.
4. OnpeneneHue NpeaMeTa AOKA3bIBAHHUA MO PA3TMYHBIM KATEropUsIM aIMHHUCTPATHBHBIX OEIL.
5. CocraBneHHe NPOEKTOB OPraHU3aLMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB.
6. OnpenieneHe NMOABENOMCTBEHHOCTH Pa3IMYHEIX KaTErOPHii TPYAOBHIX CIIOPOB.
7. CocTaBjieHHe MPOEKTa TPYAOBOrO JOrOBOpa.
8. CocTarnenne NpOEKTOB NPOLIECCYANBHBIX JOKYMEHTOB.
9. OnpeneneHue MOpAIKa pa3pelicHUs Pa3INYHbIX KaTETOPHil IPaXARHCKHX JeJl.
2. | 1. ABanu3 HOpMaTHBHON MPaBOBOH JOKYMEHTAUMH, PerimaMeHTHpylomel aearensHocts cyza u | I111.02.01 108 3 IOpuauueckas Cneunanuct
MPaBOOXPAHUTENIEHEIX OPTaHOB. ITpousBoncTBeHHAA OpraHM3aLys, Cyasl
2. CocraBnieHne MpoLECCyaNbHBIX JOKYMEHTOB: OOBACHEHHE Y4aCTHHKA MPOBEPKH COOOIIEHHA O | mpakrmka
NPECTYIUICHAH; POTOKON AOMpPOca NOTEPIIEBIIET0; CNPaBKa O pe3ysibTaTaX NOKBapTHPHOro 06xoja
JOMa; IIPOTOKOJI JOTPOCa CBUAETENA.
3. CocraBnieHne NpoOLECCYANBHBIX JOKYMEHTOB: OOBACHEHHE YYaCTHHKA MPOBEPKH COOOILEHHA O
NPECTYIUICHUH; HPOTOKOJ OCMOTPAa MECTa MPOUCLIECTBHSA; CXeMa K IPOTOKONY OCMOTpa MecTa
NPOUCIIECTBHA; MOCTAHORJIEHHE O NMPH3HAHHH U MPHOOILEHHH K YrOJIOBHOMY [ieJly BeLIeCTBEHHBIX
JIOKA3aTENbCTB U Mepenade HX Ha XpaHEeHHUe.
4. CocraBnende mNpoLECCYATRHBIX JOKYMEHTOB: IPOTOKON AONpOca  MOAO3PEBAEMOrO;
0053aTeNbCTBO O ABKE MOJO3PEBACMOro B COBEPIICHHU MpPECTyILIEHWA, MMChbMeHHbi 3anpoc B
00J1aCTHON HapKOJIOrHYECKHUil Jucnancep.
5. CocraBneHHe NpOLECCYaNIBHBIX JOKYMEHTOB: MPOTOKON OYHOU CTaBKH; IMPOTOKON MPOBEPKH
MoKa3aHuit Ha MeCTe; IPOTOKOJI AONPOCa CBUAETES.
6. CocraBneHHe MNpPOUECCYATbHBIX NOKYMEHTOB: MpUBJICYEHHE B Ka4eCTBe OOBHHAEMOFO;
OOBHHHTENBHOE 3aKMIOUEHHE (aKT); MPOTOKOJ O3HAKOMIIEHHA MOTEPNEBINEr0 C OOBUHUTENBHBIM
aKTOM M MaTepHallaM{ YTONIOBHOTO J€a; MPOTOKON O3HAKOMIICHHS OOBHHAEMOTO U €ro 3alllMTHHKA
C OOBHHHTENBHBIM aKTOM M MaTepHAIaMH YTOJIOBHOIO Jiena
7. GopMupoBaHUE MaKeTa YTOJI0BHOTO Jieia
3. | 1. O3nakoMneHde C JOKYMEHTaMH OpraHH3alyH. ITMH.03.01 108 4 IOpunuyeckas Creuuanuct
2. O3HakOMJICHHE C JIOKAIBHBIMH aKTaMH, PErTAMEHTHPYIOIIMMH MOPANOK ocyuecrsnedus | [IpousBoncreenuas OpraHu3aLu,
[IPETEH3UOHHO-HCKOBOM paboTHI. MpaKTHKa IOpuauyeckuii otnen

3. O3HaKOMHTBCA C IOTOBOPHOM, MPETEH3HOHHOM, HMCKOBOH paboTOH MOpHIHYECKOro OTHENA
(ynpaBieHHs) OpraHu3alHu.

4. TloaroroBka MNpPOEKTOB NPOLECCYaNBHBIX MOKYMEHTOB (HCKOBBIX 3asABIICHHIA,
BO3p@XKEHHUIA, 3aABIICHUH, k100, XOmaTaicTs).

5. CopeiicTBUe B mogade NOKYMEHTOB B CyH (KaKk 4epe3 KaHUENAPHIO, TaK U C HCMOJIb30BAHHEM
CEPBUCOB MEKTPOHHOM NMOJAYY JOKYMEHTOB B CYII).

OT3BIBOB,

OpraHu3aunuu
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1. O3HakoMIIeHHE C OpPraHU3aUHOHHON AEATENILHOCTBIO MPEANPUATHA 111.04.01 108 1 A MHUHHCTpaATOp, Crneuunanucr
2. OdopmneHHE M PEruCTpauMs OPraHU3alUOHHO-PACTIOPANUTESILHBIX NOKYMEHTOB, KOHTPOJb | IIpoM3BOACTBeHHas ceKkpeTapb
CPOKOB MX HCTIOJIHEHUA MpaKkTUKa
3. OpranH3zanus TEKYILEro U MoCAeAYIOUIEro XpaHeHUA JOKYMEHTOB

4. KoopauHauus paboThl OpraHu3aliuy

5. OcyecTBneHHe KOMMYHHKALMI B OpraHn3aliH (OpraHH3allig BeICHHA MMPUEMa MOCETHTENEH)

5.4. KanengapHslii y4e0nbIii rpadpuk

B xanenmapHoM yuyeOHOM rpaduke ykaspBaeTcsa mociemoBarenbHOCTh peanmsamuu OIIOIT: mpomomKUTENBHOCTh TEOPETHYECKOTO OOYydYeHHs,
IIPAKTHKH, IIPOMEKYTOYHOM! ¥ I'OCYAapCTBEHHOM HTOTOBOM aTTECTAIH, KAHUKYII.

KanenpapHsiit yueOHsbIi rpa¢uk mpuBeneH B [Ipunoxenun 1 x OITOIL

5.5. Pa6o4ue nporpaMmsl y4eOHBIX JUCHHUILIHH H NPOdecCHOHATBHBIX MOXYJIei

PaGouas nporpamma y4eOHOH NHCHUIUTUHBI (MOMYJA) SIBIAETCS COCTABHOH 4YacThi0 0Opa30BaTENbHON MPOTrpaMMBI U OIpeneNser COJAepKaHHe
JUCHHUILIMHBL (MOXYJIA), 3allJIaHAPOBAHHBIE PE3yJbTaThl OOYYEHHS, COCTaBHBIE YacTH y4eOHOro Impoiecca, GopMBI U METOABI OpPraHH3aluH Y4eOHOro
npoLecca i KOHTPOIIA 3HaH|i oOydaromuxcs, y4e0HO-METOAMYECKOe H MAaTEpHAIBHO-TEXHHIECKOe o0ecnedeHrne yaeOHOTO mporiecca o COOTBETCTRYIOMICH
JUCUHMILTAHE (MOIYJIIO).

CoBOKYIIHOCTB 3aIlTaHMPOBAaHHBIX DPE3YyJIbTaTOB OOydYeHHs MO AMCHUIUIHHAM (MonyisiM) obecrieunBaeT (GOpPMHUPOBAHHE y BBITYCKHHKA BCEX
xoMneTeHnmi, ycranosieHHeIX OI'OC CIIO.

PabGoune mporpaMms! npo¢ecCHOHATBHBIX MOAYJICH U AUCIMIUINH, BKIIOYas Mpo¢ecCHOHAIBHBIE MOAYJIH M JUCIMILIHHBI IO 3ampocy paboToxaTers,
npuseneHs! B [Tpunoxenusx 2, 3 k OITOIL

5.6. PaGo4as nporpaMmMa BOCIMTAHHSA H KAJIeHIaAPHbIH ILUIAH BOCIHTATEILHOH padoThI

Llens pabodelt mporpaMMbl BOCHHTAaHHSA — pa3BHTHE IHYHOCTH, CO3JaHHE YCIOBHH JJIA CAMOONpPENENCHHS M COLHATH3AIMA HAa OCHOBE
COLHOKY/IBTYPHBIX, yXOBHO-HPABCTBEHHBIX LIEHHOCTEH U IPHHATHIX B POCCHICKOM OOLIECTBE MPaBUI U HOPM IOBEICHUS B HHTEpECAX YENOBEKa, CEMBH,
o0IecTBa ¥ rocyJapcTba, GopMUpOBaHUe Y 0Oy4alOIUXCS YyBCTBA MATPHOTH3MA, IPAXTAHCTBEHHOCTH, YBOXCHHUS K MAMSATH 3aIIUTHHKOB OTeyecTBa W
noasuraM ['epoeB OredecTBa, 3aKOHY M IPABOIOPSAJKY, HENOBEKY TpPyAa H CTapHieMy IOKOJICHHIO, B3aHMHOTO YBAKEHHs, OCpEXXHOrO OTHOIICHHS K
KyJBTYPHOMY HACJIENUIO H TPAAMLMAM MHOIOHALIMOHAIBHOIO Hapoja Poccutickoi denepanuu, NpUpOIe U OKPYXKAIOIIEH cpele.

Pabouyas mporpaMMa BOCHMTaHHS M KaJICHJAPHBIA IUIAH BOCIHTATENBHON paGOTHI MO CHEHANIBHOCTHU SIBJIFOTCS YACTHIO IIPOrpaMMBI BOCTIMTAHHUS
o0pa3zoBaTeasHON OpraHu3anuy U npeacTasieHsl B [Ipunoxenun 6.
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5.7. IIpakTHYeckasi MOArOTOBKA

[TpakTHyeckass TNOArOoTOBKA Ipy peanusanmuu obpasoBarenbHeix nporpamm  CIIO
HalpaB/leHa Ha (OpMUPOBaHHeE, 3aKpeIlIeHNe, pa3BUTHE IPAKTHYECKUX HABBIKOB U KOMIETEHIIUH
no mnpodpmmo o6pa3oBaTeNBFHOM IPOrpaMMBl IIYTEM paCIIUPEHHs KOMIIOHEHTOB (dacTeif)
obpa3oBaTenbHONM IIPOTPaMMBI, IpeAyCMaTPHBAIOUIMX MOJEIUPOBAHUE pEaIbHBIX YCIOBHH HITH
CMOJENHPOBAaHHBIX IIPOM3BOJCTBEHHBIX IIPOIIECCOB, HEMOCPEINCTBEHHO CBS3aHHBIX ¢ OymyIei
IpodeccHOHANBHOM AeSITETbHOCTBIO.

O6pazoBarenbHas JEATEIBHOCTE B HopMe IPaKTHIECKOH IIOATOTOBKH:

— peanusyeTcs, B TOM 4Hclie Ha pabouux MecTax npeanpusaTus pabotomarens (mpo¢ribHON
OpraHH3allMy), NpH BBIIONHEHHH KypPCOBOTO IPOEKTUPOBAHHS, IIPH INpPOBEJCHHH BCEX BHJIOB
IPaKTHKH.

— IpeaycMaTpUBacT AEMOHCTPAIUIO NMPAKTUYECKUX HABBIKOB, BBHINOJIHEHHE, MOJICTHPOBAHUE
00y4aromuMHUCs ONpPEAETICHHBIX BHAOB pabOT A pelIeHHs NMPaKTHYeCKUX 3aldad, CBA3aHHEIX ¢
Oynymeil npodecCHOHANFHOM JNEATENBHOCTHI0 B YCIOBHAX, NPHUONKMKEHHBIX K pPEAIbHBIM
IIPOU3BOJICTBEHHBIM;

—  MOXET BKJIIOYATh B CE0S OTAENBHBIE MacTep-KJIACCHL, KOTOPBIE IPEeayCMaTpUBAIOT IIepeIady
obyvarommmess yueOHOH HMHGbOpManuu, HeOOXOAUMOM Ui TOCIEIYIOUmIEro BBHITOJMHEHHUS padoT,
CBsI3aHHBIX C Oyxymieit mpodecCHOHATEHOM AEeATETBHOCTRIO.

ObpasoBarenpHas ACATENBEHOCTE B OpMe MPAKTUIECKOM IMOATOTOBKKM OCYIIECTBISCTCA Ha
moboM Kypce (-ax) o0y4eHHs, OXBaThlBasi JUCIUILIMHEL, Mpo¢ecCHOHAIBHBIE MOIYJIH, BCE BHJBI
IIPaKTHKH, IPENYCMOTPEHHBIE YUeOHBIM INTaHOM 00pa30BaTEBHONM MPOrpaMMEL.

IIpakTH4eckass MOATOTOBKA OpPraHU3yeTCs B CIEIHAILHBIX NOMEHICHHUSAX M CTPYKTYPHBIX
noapaszie/icHusX oO0pa3oBaTenbHOM OpraHM3amuy, a TakXke B CICHUHAIBHO 000OpYIOBaHHBIX
noMemeHusaX (Ha pabodmx Mectax) MpOUIBHBIX OpraHHM3alii Ha OCHOBAaHHMH JOrOBOpa O
IIPaKTHYECKOH MOArOTOBKE 00yUaromuXCsl, 3aKII0YaeMOro MexX Iy o0pa3oBarTe/ibHOM opraHu3anuei
1 npodmibHON opranusanuelt (paGoTonmareneM), OCYLIECTBISIONIEH NEATENHEHOCTh 1O NPOQHUITIO
COOTBETCTBYIOIEH 06pa3oBaTeIbHOM IPOrpaMMEL

5.8. 'ocynapcTBeHHast HTOroBas aTTECTALUSA

['ocynapcTBeHHass MTOroBas aTTECTAllUs OCYIIECTBISETCS B COOTBETCTBUH ¢ [lopsimkom
nposenenus ['HA.

l'ocynapcTBeHHAsA HTOroBas aTTecTalus o0yJaroUUXcs NPOBOIUTCS B CIIEAYIOIIEH Ghopme:

—  JIeMOHCTpallMOHHEIHN 3K3aMeH M 3alluTa JUILUIOMHOM paGoThL.

ITporpamma 'MA Bxmodaer obmve cBeaeHHs; NPOUERypY MPOBENEHHS TOCYXapCTBEHHOM
HUTOTOBOH aTTeCTalMH, TpeOOBaHHS K JUILIOMHOMY IpoeKTy (paboTe) M mpouenaypa OLECHHBAHUSI
rocyJapcTBEHHOH HMTOroBoH arrectalid, ocoGeHHOCTH mpoBeneHHs [MA nmis BBIIYCKHHKOB M3
YKcIa JIMI ¢ OTPaHUYCHHBIMH BO3MOXXHOCTSMH 310DOBbS, JCTeH-WHBATHIOB M HHBAJIUIOB,
MIOPSAIOK ANEJISALMH U Nepeciadl rocyapCTBEHHON HTOTOBOM aTTECTAIINH.

IIporpamMma 'MA npencrasiieHa B IPHIIOXKEHHUH 3.

32



Paznen 6. YcaoBust peajau3anun o6pa3oBaTeIbHO NPOrpaMMbl

6.1. MaTepuajbHo-TEXHHIECKOE H y4eOHO-MeTOqHIECKOe ofecrevenne
o0pa3oBaTeIbHOH MPOrpaMMBbI

6.1.1. TpeGoBanus K MaTepHAJIbHO-TEXHHYECKOMY H YIeOHO-METOAUYECKOMY 00ecrmedeHnIo
peajn3alnH 06pa3oBaTebHOM IPOrpaMMBbl YCTaHOBJIEHBI B cooTBeTcTBYIomeM OI'OC CIIO0.
CocTaB MaTepHANBbHO-TEXHUYECKOTO M y4eOHO-METOAWYECKOro OOeCIeyYeHHs, HUCIOIb3yeEMOro B
obpazoBaTenbHOM Ipoliecce, onpeaensercsa B [Ipunoxennu 4.

6.1.2. Ilepeyens cmenMaJbHBIX NOMEImIEHMIl XIS NpoBeleHHN 3aHATHII BCeX BHJIOB,
npeIycMOTPeHHBIX 00pa3oBaTeIbHOM NPOrpamMmoii
KaOuHeTnI:

—  ConmnansHO-TYMaHHTApHBIX JUCLUILTHH
— O6menpodeccnoHambHbIX AUCHHILIHH 1 MK
— be3onacHoCTH XHU3HENEATEIBHOCTH
— Kabuner «CaMmocTOSTENBHOM H BOCIIUTATENBHOM PabOTHI»
Macrepckue/30HbI 10 BHAAM paGoT:
— Opucnpynenuus
CnopTHBHBIH KOMILIEKC:
— CnopruHslii 3an
3anbl:
— bubmmorexa, 9uTaNBLHEIN 3a7 ¢ BEIX0Z0M B FHTEpHET
—  AKTOBSIi 3a1

6.1.3 MunumanbHo HeoOxoaumbrif mas peammszanau OII CIIO npumepHbIif mepedenn
MaTepHAILHO-TEXHHYECKOro ofecmeyeHHss M MNpPHMEPHBIH mepedyeHh He00X0AMMOro
KOMILIEKTa JIHIEH3HOHHOTO0 H CBOOOJHO PAacCHpoOCTPAHSIEMOro MPOTPAMMHOI0 ofecrmevyeHHs
npeacrasiaen B llpunoxennu 3.

6.2. IlpuMeHeHHNe 3JIEKTPOHHOTO O0YYeHUS M JMCTAHIMOHHBIX 00pa30BaTENLHBIX

TEXHOJIOT M

[Iporpamma coderaetr o6y4eHHe B 00pa3oBaTeIbHONM OpraHM3alny U Ha paboueM MecTe Ha
6aze paboTomareis ¢ MHUPOKUM HCIIOIB30BaHHEM B 00YYEHUH HU(PPOBBIX TEXHOIOTHIA.

Ilpu peanusanmu  oOpa3oBaTeNBHOH NpoOrpaMMBI IO  BCEM  OUCHMIUIMHAM U
npodecCHOHATBHBIM ~ MOAYJIIM  BO3MOXXKHO  IIPHMEHEHHE  3JIEKTPOHHOrO  OOydYeHus |
JICTaHIIMOHHBIX 00pa30BaTeNILHBIX TEXHOJIOTHIA.

He npomyckaercs peammsamus oOpa3oBaTenbHOM  IporpaMMBl € IIpUMEHEHHEM
HCKIIIOUHTENBHO JJIEKTPOHHOr0 00y4YeHu s, JUCTaHIIHOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIA.

6.3. KagpoBble ycjoBus peaju3auui 00pa3oBaTeIbHONR MPOrpaMMbI

TpeOoBanuss X KampoBBIM YCIIOBMSM peanu3alud 00pa3oBaTebHOM  IpOrpamMMbl
yctaHoByIeHHI B cootBeTcTBYIOImEeM OI'OC CIIO.

Peamuzanus  oOpas3oBaTenbHOM — mporpaMMmbl  OOECHEUMBAETCS  IEarOrHYeCKAMH
paboTHUKamMu 0Opa30BaTENbHOM OpraHU3aIlNH, a TalKe JUIIAMH, MPUBIEKAEMBIMH K PEATH3aLUU
o0pa3zoBaTeNbHOM NpOrpaMMbl Ha HHBIX YCJIOBHSX, B TOM YHCIIE M3 YHC]IAa PYKOBOAMTENEH M
pabOTHHKOB OpraHM3allMif, HalpaBliCHHE IESTCIBHOCTH KOTOPBIX COOTBETCTBYET 00JacTH
npodeccuonanbHoM AesarensHocTH: 09 HOpHCnpyaeHINs, 1 UMEIONMMU CTaX paboThl B JaHHOM
npodeccnoHaNbHOM 0071aCTH HE MEHEE TpeX JIeT.

PaboTHMKM, NpuBIEeKaeMble K pealn3aliyd 00pa30BaTeNbHOM MPOTPaMMBI IOJTYYarOT
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JIONIOJIHUTENBHOE NpodeccuoHaNbHOe 00pa3oBaHHE IO MPOrpaMMaM IIOBBINICHHS KBAJTH(QHUKAIMH
HE peXe OAHOTO pasa B TPH roJa C YYETOM pacIIMpeHHs CHEeKTpa NnpodecCHOHANBHBIX
KOMIICTEHLIUH, B TOM 4HClIe B ()OpMe CTRXXHPOBKH B OPraHU3aLMsX, HalpaBJICHHE HACATEIBHOCTH
KOTOPBIX COOTBETCTBYeT obsactu mpodeccroHanbHOM nestenpHocTH: 09 HOpucmpymenuus, a
TaKke B Apyrux obmactsax npodeccHOHaNbHOU AEATETBHOCTH M cdepax HpodecCHOHATBHON
JEATEIPHOCTH 1P  YCIOBHH COOTBETCTBUS IMOJNYYEHHBIX KOMICTCHUWHA TpeOOBaHUAM K
KBIM(UKALIIH 11€Jarornieckoro paGoTHHKA.

Jlons mnenarorudeckux pabOTHHKOB (B INPHBENEHHBIX K LIEJIOYHCICHHBIM 3HAYEHHSM
CTaBOK), MMEIOIIUX OIBIT OEATEHLHOCTH HE MeHee TpeX JIET B OpraHW3alusaX, HalpaBleHHe
JESTENBHOCTH KOTOPBIX COOTBETCTBYeT 00jacTé NpodecCHOHANBLHOU AEATENBHOCTH, B 0O0IIEM
Yycjg€  NEJaroru4eckux  pabOTHHKOB,  O0ECIeYHBAIOIIMX  OCBOGHHE  OOYYarOIIMMHUCS
npogeccHoHANBHBIX MOAyeH 06pa3oBaTeIbHOM MPOrpaMMBl, I0JKHA OBITH He MeHee 25 %.

6.4. PacueTn! puHaHCOBOro odecneuyeHns peaanu3aniu o0pa3oBaTebHON MPOrpaMMBbI

PacueTsl HOpMaTHBHBIX 3aTpaT oOKa3aHHsS TOCYJapCTBEHHBIX YCIYT II0 pealH3anud
obpa3oBaTenbHOM IpOorpaMMBI B COOTBETCTBHHM C HAalpaBICHHOCTHIO H  KBaTMQUKaImei
OCYIIECTBISIIOTCA B COOTBETCTBUH C [lepedHeM M COCTaBOM CTOMMOCTHBIX IpyHN Inpodeccuii u
CHIENMHUATBHOCTEH II0 IOCYAApCTBEHHBIM YCIyraM IO peajii3allid OCHOBHBIX NMPOo(heCCHOHANBHBIX
o6pa3oBaTeNbHBIX INPOrpaMM CpEAHEro MpoEeCCHOHANBHOrO O00pa3oBaHHA — NPOrpaMm
HOATOTOBKU CIELNHAINCTOB CPEIHEro 3BEHA, HTOTOBHIE 3HAYEHHS M BEJIMYHHA COCTABJISIONIMX
0a30BbIX HOPMATMBOB 3aTpaT II0 TOCYJapCTBEHHBIM YCJIyraM II0 CTOMMOCTHBIM TpYIIIam
npodeccuit ¥ CIELUaNBHOCTEH, OTpacieBble KOPPEKTHPYIOIHEe KO3()(HUIMEHTE B MOPSIIOK HX
IpPUMEHEHHS, yTBepXaaeMble MunnpocBemnenus Poccun exeroHo.

dunancoBoe ofecreyeHHe pealu3auud oOpa3oBaTEIFHONH NPOrpaMMBI, OIpPEAEIeHHOE B
COOTBETCTBHH C OIODKETHBIM 3aKOHOIATenbCcTBOM Poccuiickoit Penepanun u DepepaibHbM
3akoHOM OT 29 nekabps 2012 Ne 273-03 «O6 o6pasoanuu B Poccuiickoit @enepaunny», BKIIOYaET
B ce0s 3aTpaThl Ha OIUIAaTy Tpyla HpelojaBaTeiell ¥ MacTepoB IMPOHU3BOACTBEHHOTO OOyUYeHHUS C
yueToM obecrniedeHHs YpOBHS cpenHel 3apaOOTHOM IUTaThl IEearorudeckux paGOTHHKOB 3a
BEITTONHAEMYIO MMH y4e6HYI0 (IperoaBaTensckyio) paGoTy B ApYryio paGoTy B COOTBETCTBHH C
VkazoM IIpesunenta Poccuiickoit @enepanun ot 7 Mas 2012 r. Ne 597 «O MeponpusTusx 1o
peann3anuy rocyJapCTBEHHOH COMUAEHOM MOJTHTHKH Y.
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