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1. TACITOPT PABOYE IPOr PAMMBI
MMPOU3BOJACTBEHHOM (IO MPO®UIIIO CIEHUAAJIBHOCTH) MPAKTHKH

1.1. O6aacTh npumeHenHs paboyedi HporpaMMbl NPOM3BOACTBEHHOH (M0 mNpodu.I0
CAeuHATbHOCTH) NPAKTHKH B crpykType HIICC3.

PaGouas nporpaMma NpOU3BOACTBCHHOH (N0 MPOGIUEO CHCHMANBHOCTH) HPAKTHKH
ABJACTCA 9YACTBIO MPOrPaMMbl MOATOTOBKM CHELMATMCTOB CPEHEr0 3BCHA B COOTBETCTBHM C
®I'OC CIIO mo cnempansHocT 40.02.01 TIpaBo M opraHu3alis COLUMATLHOrO 00eCIeueHUs B
9aCTH OCBOEHHA OCHOBHOTO BHJa npodeccuonaneHoii aesrensHoctd (BI1/1) Bemonnenue paGot
0 OJIHOM HJTH HECKOTBKUM NpodecchaM pabodux, TOMKHOCTAX CIyXamuX (aAMUHICTPATOD).

1.2. Ieaw 4 333244 NPOU3BOACTBEHHOI (10 APOQHIIO CHEUHANLHOCTH) NPAKTHKH.

Lenbto npou3BoACTBEHHOH (MO NpPOQIIO CHCHHATEHOCTH) MPAKTHKH ABJACTCA:
¢opMupoBaHHE y OCYYaOMMXCSA NEPBOHAYAIBHBIX MPAKTHIECKUX NPOGECCHOHATEHBIX YMEHHUI
B pamkax momyneit [MIICC3 no OCHOBHBIM BHIaM MNpPO(GECCHOHAILHOM NEATENHHOCTH UK
ocBoeHus paboueil npodeccuu, obyueHHMEe TpYNOBBIM NpHEMaM, OMEpalMAM H CHOco0aM
BBIIOIHEHUA TPYAOBBIX IIPOLIECCOB, XapaKTEPHBIX JUIA COOTBETCTBYIOLICH mpodeccu u
HEOOXO0AMMBIX JUIA TTOCHEAYIOMEr0 OCBOCHHA HMH OOLIMX M NPOQECCHOHANBHEIX KOMIETEHLIMI
1o u30paHHoHi Mpodeccu.

3ajayaMu IPOU3BOACTBEHHO# (IO MPOGHITIO CHEUHANEHOCTH) PAKTHKH ABIAIOTCA:

- ¢popMupOBaHKE Y CTYAEHTOB OOIIHX M NPOQECCHOHATBHBIX KOMIIETCHIIMIA,

- OpHoOpEeTEHHE NEPBOHAYATHLHOrO MPAKTHYECKOTO ONbITa B BBHIIOJIHEHWHM paGoT mo
npodeccuu «AIMHHHCTPATOPY.

1.3. KoiHuyecTBO 4acoB Ha OCBOCHHE NPOrpaMMbI MPOM3BOACTBEHHOH (M0 mpoduiao
CHenHATbLHOCTH) MPAKTHKH.
Maxkcumanbnas yaeGHad Harpy3ka oGyqatomerocs — 2 Heenu (10 aueit) — 72 gaca.



2. PE3VJbBTATEI OCBOEHHSA NPOU3BOJICTBEHHO (IO MPO®UIIO
CHIEUAJILHOCTH) MPAKTUKH
Pe3yneratoM OCBOSHHA NMPOM3BOJACTBEHHOH (IO MPOQIII0 CHELMANBHOCTH) MPAKTHKH
SBJIETCA OBJAJieHHE 00ydalomMMuca BHIOM NpodecCHOHANBHON NEATENBHOCTH: BhlnonHeHue
paboT MmO OAHOW MM HECKOJNBKMM mpodeccuaM pabodMX, JODKHOCTAX — CHYXKallHX
(anMuBucTpaTop), B ToM 4ucie npodpeccuoransHeMU (ITK) u o6mmmu (OK) koMnerexumsmu
(OTpaxKeHBI B aTTECTAHOHHOM JIMCTE):

Koa Haumenosanue pesysibTaTta o6yueHHs

MK 3.1 | Opraausoseisars paboTy C JOKYMEHTaMHU

IK 3.2 | OpraHK30BEIBaTE TEKYHIEE XPAHCHHE JOKYMEHTOB

MK 3.3 | Oprasu3oBeiBaTh 00paGoOTKY A€M 14 IOCHEAYIOIEr0 XPaHSHHS

OK 1 IToHnMaTe CYIMHOCTE M COLMATbHYIO 3HAYMMOCTh cBoel Oyamyeii npodeccuu,
NpPOSABIATE K HEH yCTOWYMBLIA HHTEpEC.

OK 2 OpraHu30BbIBaTh COOCTBEHHYIO JCATENIBHOCTB, HCXOAA U3 LICIH M CIOCo60B ee
JOCTHIKEHMUA, ONPE/IC/ICHHBIX PYKOBOJNTENEM.

OK 3 Hcnonb3oBare HHQOPMAIMOHHO-KOMMYHHMKAllHOHHBIE ~ TEXHOJOTHH B

npo¢$eCCHOHATBHOMN AesTENbHOCTH.
OK 4 OCyHIECTBIATE NMOUCK M HCNONB30BaHHEC HHQOpMAammu, HEOoOXOAuMON JUld
3¢ (PEeKTHBHOTO BHINONHEHHSA NMPOYECCHOHATBHBIX 33124, NPOdECCHOHATBEHOTO H

JIMYHOCTHOTO Pa3BHTHA.

OK 5 Hcnone3osaTe  MHGOPMALMOHHO-KOMMYHHKALMOHHBIE ~ TEXHOJOTHH B
NpoEeCCHORATBHOHN ACATENBHOCTH.

OK 6. PaGoTaTe B KOWIEKTHBE M KOMaHAe, PPEKTHBHO 0OWAThCA C KOJUIEraMu,
PYKOBOJICTBOM, NOTPEGHTEIAMH.

OK 7. Bpare Ha ce64 OTBETCTBEHHOCTH 3a paboTy “UICHOB KOMaHAs! (IIOAYMHEHHEIX),
Pe3y/IbTAT BHINIONHEHAS 33/1aHHIE.

OK 8. CaMOCTOATENEHO OMPEACIATE 338a49H NPO(PECCHOHANBHOTO M JIHYHOCTHOIO

pasBUTHs, 3aHHMAaTbCi  CamMOOOpa3OBaHMEM, OCO3HAHHO  IUIAHHPOBATh
MOBBILICHHE KBUTHHKAIHH.

OK 9. OpHEHTHPOBATHCA B YCIOBUAX IOCTOSHHOTO H3MEHEHHUS MpaBoBOM Gaskl.

OK 10. | CobGnroaaTs OCHOBBI 3J0POBOro 00pasa xu3HH, TpeGoBaHMA OXPaHbI TPyAa.

OK 11. | Cobmonars AENOBO# ITHKET, KYIbTYPY H MCUXONIOFHYECKHE OCHOBHI OOIIEH A,
HOpPMBI ¥ IPaBIUIA MOBEACHHA.

OK 12. | [1posBIATE HETEPIUMOCTE K KOPPYILMOHHOMY MOBECHHIO.




3. OBIIME PEKOMEHJAIIMH IO OPFAHH3ALIUH
MIPOU3BOACTBEHHOM (110 MPOPHUIIO CIIEHHAJIBHOCTH) IIPAKTHKH

IMpom3BoncreeHHas (MO0 NPOPHIHO CNCHHAIBHOCTH) NPAaKTHKA HamnpaBleHa Ha
yriy6nenue o6yqarouMMcs HEpBOHAYabHOTO MPOGECCHOHAILHOTO ONbiTa, pa3BUTHE OOIMX U
npodeccHoHaNBHBIX KOMICTEHLMI, NPOBEPKY €ro FOTOBHOCTH K CaMOCTOSTENbHOH TPyXOBOM
JEATENLHOCTH B OPraHM3aUMAX pPa3IM9HBIX OpPTraHM3alMOHHO-TIPaBOBBIX dopM (manee -
OpraHu3aims).

[Tpou3BoacTBEHHAsA (O NPOGHIIO CHENMATBHOCTH) MPAKTHKA MPOBONMTCA HEMPEPHIBHO
1O 3aBEPIICHHIO OCBOCHHA NporpamMel mpodeccuoHansHoro monayias IIM.03 BemosnHeHue
paboT Mo OJHOH MIM HECKOJNBKUM mpodeccHaM pabousx, JODKHOCTAX —CIYXaluX
(aIMHHHICTPATOp) B COOTBETCTBHHU C rpadkoM yueGHOro mporecca.

Onpenenensie 6a3 MPaKTHKM OCYINECTBIACTCA aAMHHHCTpALMEN KOJUIEKa Ha OCHOBE
MpPAMBIX JOTOBOPOB C OPraHM3anMAMH, HE3AaBUCHMO OT MX OPraHU3AlMOHHO-NPaBOBBIX (GopMm
COOCTBEHHOCTH M 3aKpEILIAETCA INpPHKa3oM O HanpasieHuu OOydYalolMXcA Ha NpPaKTHKY.
TMepedens 6a3 NpakTHKH OGHOBIAETCA €XKETOIHO.

Bo Bpemsi mpakTHKH 00y4aOUMEcs MOTYT OBITH 3aUMCNCHBI HA BAKAHTHLIE AOIDKHOCTH
(0 COrNacoBaHMIO ¢ PYKOBOAMTENEM MPAKTHKH OT OPraHU3aLMH), €ClH paboTa COOTBETCTBYET
TpeOOBAHMAM INPOrPAMMBI MPOU3BOACTBEHHON (0 MPOdHIEO CICHMAIBHOCTH) NPakTHKKH. Ha
06y4aroIuXCA, NMPUHATHIX Ha BAKAHTHBIC JO/DKHOCTH B NEPHOJ IPOXOXKACHHA MPAKTHKH
PAcrpOCTPaHAETCA TPYAOBOE 3aKOHOAATENLCTBO PP, B TOM 9HcHe B HacTH rocyJapCTBEHHOIO
COLMANEHOTO CTPaXxOBaHNs HapaBHE C APYrUMH pabOTHHKaMU.

K npakrtuxe nomyckarorcs obygarolmmecs, He HMEIOIME aKaJEMHIECKOi H (UHAHCOBOM
3aM0JKEHHOCTH.

IMepen HayanoM npakTHku oOy4arOMIHiics Ha MHCTPYKTaxe 00f3aH MONYYHTh KOMIUIEKT
JIOKYMEHTOB JUIA IIPOXOXICHUA MPOU3BOACTBEHHOM (110 MPOQHITIO CIEHHMATLHOCTH) IIPAKTHKH:

- Hanpasnense — oCTaeTca B OpraHM3aillii, HOATBEPKAACT (akT HANPABICHHA 00YJarOMmerocs
HA IPaKTHKY KOJUIC/PKEM B KOHKPETHYIO OpraHH3alHIO.

- Jlorosop (B ABYX JK3EMIUIAPAX) — OAMH SK3EMIUIAP BO3BPANIAETCA B KOJUICIK B TEYCHHE 3
JHEH [0Cie Hayana IMPaKTHKU.

- [ToaTBEpPXKACHHE — 3AMONHACTCA B OPraHM3aLMK, BO3BPALIAETCA B KOUICK B TedeHUe 3 mHEH
MOCJE HaYa/a IPaKTHKH.

- IporpaMma npoM3BOACTBEHHOH (IO NMPOoQWEO CHEHMANBHOCTH) MPAaKTHKH — BBIIACTCA B
TCYaTHOM H/HJIHM 3JIEKTPOHHOM BHJE.

- bnaHk XapakTepuCTHKM — 3alONHAETCA Ha MPAKTHKAHTa pPYKOBOAMTEAEM HPAKTHKH OT
OpraHM3al{y N0 OKOHYAHUY NPAKTHKY ¥ CXACTCA OOYJAIOIMMCS B KOJIIEIDK BMECTE C OTUETOM.
- ATTECTAIMOHHBIf JHMCT — 3aNONHACTCA Ha MpPaKTHKaHTAa PYKOBOJUTEIEM NPAKTUKH OT
OpraHH3allii MOCJIE OKOHYAHHA NPAaKTUKH M CJAETCi OOyJaloHIMMCS B KOJUJIE/K BMECTE C
OTYETOM.

PykoBoncTBo npaxTukodf B OpraHM3auUMAX OCYMIECTBIAIOT HACTABHHKH M3 YHCIA
BBICOKOKBATMQHIIMPOBAHHBIX paGOTHHKOB OPraHH3aLMH.

DyHKIMA pyKOBOJUTEA NPAKTHKH OT OPraHU3alMH:

- KOHTPOJIb BBHITIONMHEHHA 00YJaIOMIMMHCS 3aJaHui, IPEAYCMOTPEHHBIX ITPOTPaMMOil IPAKTHKH,
- aHanu3 paGoTHI [IPAKTHUKAHTA 32 JCHB,

- ©XE/JHEBHAA NMPOBEPKA JTHCBHUKA M BBICTAB/ICHHE OLICHKH 32 BHINOJIHEHHYIO paboTy;

- 3an0NHEHMe 6NaHKa XapaKTEPUCTHKH H aTTECTAMOHHOTO JIHCTA 110 OKOHYAHUH MPAKTHKH.
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Obiee pyKOBOACTBO MPAKTHKOH OT KOJUIEAXA BO3NAracTCA Ha 3aMECTHTENS JHPEKTOp2
N0  [pPOM3BOACTBEHHOMY  OOYYEeHHMIO, HEINOCPEACTBEHHOE — HA  HpENoAaBatenei
npoecCHOHANBHLIX MOy NEH.

OYHKUMHA PYKOBOIHMTENSA MPAKTHKH OT KOJUTEMKA:
- peryaspHoe nocemenye 6a3 NPaKTHKY C UEBI0 KOHTPOJIA 32 paboTOM NPaKTHKAaHTOB;
- OKa3aHWE METOJMYECKON MOMOIM OOyYaromMMcs B OTPaGOTKE MpOrpaMMbl MPakTHKH H B
HaNMCaHWH OTYETA;
- KOHTpOJb 32 COOMIOACHUEM OOYYalOHIMMHCA NPaBUi BHYTPEHHETO TPYJAOBOIO Dacliopsika,
JEHCTBYIOIIETO M0 MECTY NPOXOXKACHHUS MPAKTUKH.

ObyqatomHiics B IEPHOL NMPOXOXKIAESHHUS PAKTUKK 0013aH:
- BBINOJIHATE BCE BUABI PaboT, NPeayCMOTPEHHbIC KAICHIaPHO-TEMATHYECKUM TIIAHOM;
- ©KCJHEBHO BECTH JHEBHHUK;
- ©XCJHEBHO, B KOHIE Pabotero JHsA, NPEACTaBAATh JHCBHHK Ha MOMINCH PYKOBOMTENO;
- CBOEBPEMEHHO BHITIOIHATH YKa3aHUA PYKOBOJAMTE]IA MPAKTHKHU IO MECTY paboThI;
- coOmI0AaTh M BHIMONHATE BCce TPeOOBaHHA M NpaBuila, NEHCTBYIOLIME B OpraHH3alMH,
SIBJISIOLICHCA MECTOM NPOXOX/JICHHS NMPAKTUKK (B TOM YHCIE NPaBHIA BHYTPEHHETO TPYAOBOIO
pacnopsika, oxapHo#l 6e30I1aCHOCTH U OXPaHbI TPYAa).



4. CTPYKTYPA H COJEPXKAHHUE ITPAKTUKH

Conepxanue

O6vem
BpeMeHH,
OTBOAUMBIit
Ha NPaKTHKY,
AHH

InK

Bux paGor

3ananue

OpraHunzaius
pabotsl c
JIOKyMEHTaMH

1.1. O3HaKOMUTECA C MPUEMOM U MEPBHYHON 0OpaboTKoil
BXOJIALIMX AOKYMEHTOB, ONMCATH MOPAAOK

1.2. Bbmonuure JEHCTBHA N[O  NPEABAPUTELHOMY
PacCMOTPEHHIO ¥ COPTUDOBKE  JOKYMEHTOB  Ha
PETHCTPHpPYEMEIE U HE perucTpupyemble. OMUCaTh NOPAA0K
perucTpanuy 10KyMEHTOB.

1.3. PeructpupoBart BXOIAIINE [OOKYMEHThI, OMKMCATh
MIOPAAOK PErUCTPALINH JOKYMEHTOB

1.4. Bectu 6a3y naHHBIX JOKYMEHTOB OpPraHM3aUHH,
onucaTs 6a3y NaHHBIX HA KOHKPETHOM NMPEANPUATHY

1.5. Bectn WHGOpMaLMOHHO-CNIPABOYHYIO PabOTy, ONUCATh
MOPSANIOK BEACHHUA

1.6. Opranu3oBbiBaTh paboTy NO pPeruCTpauuy, y4eTy,
XPaHEHHIO U fepefiaue B COOTBETCTBYIOIIHE CTPYKTYpPHbIE
noapasie/eHUs TOKYMEHTOB TEKYLIEro AeTONPOU3BOICTE,
ONKCATh NOPANOK

3.1

Oprauusaius
TEKYILEro
XpaHeHHUs
OKYMEHTOB

2.1. VYyactBoBaTh B pa3pabOTKE HOMEHKJIATYPHl AEN
OpraHH3alliH, OMHCAaTh HOMEHKIATYDY fei

2.2. TIpoBepATh MpaBUIBHOCTH OQOPMICHNUS ZOKYMEHTOB 1
OTMETOK 00 MX HCMONHEHMH nepej uX GOpMHPOBAHHEM B
JeNo IAA MOCIEAYIOIEr0 XPaHEHUA, OMKCAaTh MOPAAOK
¢dopmupoBanus nena

2.3. GopMyaHpoBaTH 3aroNOBKU JCN M ONPERENATh CPOKH
MX XpaHEHMA, ONHCATh MOPANOK OPOpMIEHHA 3aroiOBKOB
nen

2.4. ®opmMupoBarh nena .
2.5. KOHTpONMpOBaTh TNPABHIBHOE M CBOEBPEMEHHOE
pacrpefie/ieHUe ¥ MOMINBKY AOKYMEHTOB B JieNia, ONKCATh
3Tankl paGoThl N0 NOAIIMBKE JOKYMEHTOB B JIENa
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Oprauuszanus
o6paboTku men mis
MOCNENYOLIETo
XpaHEeHHA

3.1. TIpoBepATh CPOKU XpaHEHHs TOKYMEHTOB, COCTARIATh
MPOTOKON paboThl 3KCMEPTHOH KOMUCCHM 10 MOATOTOBKE
JOKYMEHTOB K XPaHEHHIO, aKTa O BBIIEJIEHHH K
YHHYTOXCHHIO JOKYMEHTOB, HE MOIEXKAIMUX XPAHEHHUIO,
OMMCaTh  NpPUMEHAEMblE NpM  JaHHBIX  MpPOLECCax
JIOKYMEHTBI

3.2. CocTaBiATh BHYTPEHHIOK OMWCH AeN Wi 0c06o
LEHHBIX JIOKYMEHTOB, JIaTh XapaKTEPHCTHKY 0CO00 LEHHBIX
JIOKYMEHTOB OpraHH3aLluK

3.3. OdopmnaTe Aena MOCTOAHHOTO, AOATOBPEMEHHOIO
CPOKOB XPaHEHHS, OMHUCATh PasHULY Mexay opopMiieHHEM
JieN NOCTOSIHHOTO M BPEMEHHOTO XpaHeHUs

34. Odopmaare  oONOXKKM g€l MOCTOAHHOIO,
JIONITOBPEMEHHOTO CPOKOB XPAHEHHSA, ONUCATh HOPSAOK

3.5. CocTaBnaTs OMHCH nen MOCTOSHHOTO,
JIONITOBPEMEHHOTO CPOKOB XpaHEeHHS, OMHCaTh
0COOEHHOCTH COCTABIIEHHA OIUCEH e

3.6. TlepenaBath jena B apXWB OPraHu3alWM, ONKMCATh
NOpAAOK

33.




5. O0OPMJIEHHUE PE3VJILTATOB MMPOU3BOJICTBEHHOIA (110 TPOGUITIO
CIIEHUAJIBHOCTH) IPAKTHKH

ITo 3aBepuieHHM TIPOM3BOACTBEHHOR (O NPOGWIO CHEUMATBHOCTH) [PAKTHKH
ofy4aropiicds B MepBbIil ACHb NOCTe OKOHYAHHS RPAKTHKH JOJDKEH OTYMTATHCH HEpPEX
PYKOBOAMTENEM MpPaKTUKA OT Kojulemka. Pesynerarer IlpoussoactseHHod (mo npodumo
CHEUMANLHOCTH) NPAaKTHKH OGOPMIAIOTCA B BHAE OT4era. OTHET SABJIACTCS OCHOBHBIM
IOKYMEHTOM OGY4alOINerocs, OTPAXKAIOINMM BLITIONIHEHHYIO MM, BO BPEMs NPaKTUKH, padoty. B
HeM JokHAa OBITH pacKpeITa KOHKPETHAad CaMOCTOATeNsHad pabora ofywaromierocs B
OpraHM3alldd, TA¢ MpPOXOAHAa MPaKTHKA, 2 Taloke OTpaboTka TeM, HpenyCMOTPEHHBIX
KQTCHIApHO-TEMAaTUIECKUM IUIaHOM. Pa3paGoTansblc OOYQYarOMMCH NpPEUIOKECHHS Ui
OpraHd3ainy NenecoobpasHo oQOpMUTE Ha OTACTBHOM sHcte. OTYET MOXKET BKIIOYATh B ¢e0s
TEKCTORBIH, rpaduuecKuil ¥ APyroi HILUIOCTPHPOBAHHEIH MaTepUa.

CTpyKTypa OTHETA 110 POU3BOACTBEHHOM (110 MPOGIIIO CHIEIMATLHOCTH) MPAKTHKE:

- Turynsustit muct ({Ipiroxerue A);

- KanennapHo-remMaruyecknit ia (IIpunoxenue B) — cocrasnsercs Ha OCHOBaHMHM pa3zena 3
MPOrpaMMbl NPAKTHKH, YTBEPXKAACTCA PYKOBOAMTENEM IIPAKTHKH OT OpraHM3alMK B NEPBBIH
INEHb NPaKTHKH (JaTa, NOANHCE pYKOBOAMTENS NPAaKTHKM OT OpraHu3alMi, mNeYars
OpraHu3alliH);

- JIHEBHHK O [MPOXOXKICHUH IPOH3BOACTBCHHOH (110 Npo¢Hmo CHENHANbHOCTH) NPAKTHKH
(TlpunoxeHue B)— 3anoHseTCs €XKEAHEBHO, CONEPHKHUT [IepedcHb BHIIONHEHHBIX paboT 3a ACHD;
JHEBHMK €XeJHEBHO MPOCMATPHBAET PYKOBOIMTENb PAKTHKK OT OPTAaHM3ALMH, CTABHT OLEHKY
4 3aBepseT NOMIHCHIO,

- OCHOBHas 4aCTh — COACPKUT MaTEPHAIIbl, PACKPHIBAIONINE COACPKAHNE BBINONIHEHHBIX PaboT B
MNEPHOA MPOXOKACHHA MPAKTHKH; BBIIOMHACTCA B COOTBETCTBHM C KaJI€HAAPHO~TEMATHYECKHM
IUIAHOM; JO/DKHA CONCpXKaTh MHHHUMATBHOE KONHYECTBO TEOPETMYECKOrO MAarepuana, B
OCHOBHOM JIOJDKHA PACKpHIBATh IIPOLICCCHI, MPOMCXOAAINNE B OPTaHM3ALMK B COOTBETCTBHH C
TEMaTUKOM MTPAKTUKH,

- Tpunoxenna — oGOPMILAIOTCA B KOHIE OTHETa, NOKHBI OBITH IMPOHYMEPOBAHBI, B TEKCTE
0093aTCAPHO JOMIAKHBI GBITh CCBUIKH Ha COOTBETCTBYIOHIHE NPHIONCHHA, BKIIOYAIOT B Ce0d
KOMHMHK JOKYMEHTOB OpraHM3alMM, B TOM YHCJAEC B 3aMONHEHMM H COCTABICHHH KOTODPBIX
OpMHAMAN YYacTue OOGYHAIOIUMIACH; CHHCOK HEOOXOIMMBIX JOKYMEHTOB NpEACTABICH B
Ipunoxeruu E.

O6rveM oruera — 20-30 MUCTOB MAIIMHONHKCHOTO TeKcTa (6e3 ydeTa NPUITIOXEHHIT).
JIucTs! KOMKHEL OBITH MPOHYMEPOBAHE! (HyMEpalHA HA9HHACTCA ¢ KAICHAAPHO-TEMATHIECKOTO
mnana). TpeGoBaHMa K OQOpMIECHHIO OT4eTa IO MPOM3BOACTBEHHOH (1o mpodumo
CHEeLMANLHOCTH) NPAKTHKE NIpeAcTapicHs! B [Iprioxenuu XK mporpaMMel MPaKTHKH.

TloMumo oTvyera, oOOydaromiEMycs HEOOXOZMMO MNpPENOCTABHTH XapaKTEPHCTHKY
(Ilpunoxenue I') u arrecrauuonnsiit muct (Ipunoxenue /), moMMMCaHHBIE PYKOBOAUTEIEM
NPaKTHKA OT OPraHH3aLUH (C I€HaTHIO OPTaHHIALHH).



6. OLEHKA PE3YJIBTATOB OCBOEHUs IIPOrPAMMbI
HPON3BOACTBEHHO (IO NPO®HWIIO CIIEIHAJIBHOCTH) MPAKTHKH

3aBeplIarOUIUM JTAlOM MpPOM3BOACTBEHHOH (IO NPOQWIO CHEIMANBHOCTH) [PAKTHKH
asageTca M PpepeHIHpoBaHHEIH 3a4eT B pOpPME 3ALIMTH OTYETA IO MPAKTHKE C BHICTABICHHEM
OLICHKH.
3aumMTa OTYETa N0 MPAKTHKE 06YYAIOIIErocs OLEHUBAETCA 10 NATHOAIEHOMN CHCTEME.
Kpurepuu oLeHKH (IIPHMEPHBIE) 3alUTHI OTYETA IO MPAKTHKE:
- OIIEHKA «OTIHMYHO» - 3aME€YaHHs M0 OQOPMIICHHIO OTYETa H €r0 COJACPKAHHIO OTCYTCTBYIOT,
oTpaboTaHbl BCE TEMBI NPAKTUKH, HHPOPMALHS H3TO0KEHA JIOTHIHO, CAEAHBI BBIBOIBI, HMEIOTCA
KOHKPETHBIE NPE/JIOKEHHA 110 COBEPIICHCTBOBAHHIO PabOThI OpraHU3alliy;
- OLEHKA «XOpOILIO» - 3aMEYaHUA IO O(OPMIICHHMIO OTYETa OTCYTCTBYIOT, MHpOpMauus mo
0TpaGOTaHHBIM TEMaM IpeCTaBlICHA B MOJHOM 00beMe, HO HaOMOAACTCA HApYIIECHHE JIOTHKH B
H3JIOKEHHM MaTEpHajla, OTBETHl HAa JOMONHHTCIBHBIE BOMPOCH! [0 COACPXKAHUIO OTYETa
HEAOCTATOYHO YETKHE;
- OLICHKA «YyAOBIICTBOPUTEIBHO» - 3aMEYaHUA 10 OQOPMICHMIO OTYET2 M €r0 COASPHKAHHIO
3HAYUTEJIBHBIE, PACKPBITEL HE BCE TEMBI IPAKTHKH, OTCYTCTBYET JOKa3aTeNibHad 6a3sa Marepuaia,
M3JI0XEHHOTO B OTYETE;
~ OLICHKA «HCYAOBJIETBOPHTENLHO) - 0QOPMIICHHE OTHETA H €r0 COAEPHKAHHE HE COOTBETCTBYIOT
Tpe6OBaHMAM, MHAMBHIYaTbHaA paboTa HE BHINONHEHA, TEMBL, IIPEIYyCMOTPCHHBIC KaleHJapHO-
TEMATHYECKUM ILTAHOM He 0TpaGoTaHbL. ’
Hrtorosas oiueHka pe3yNbTaTOB NPOU3BOACTBEHHOH (IO NPOQWNO CrEUMaIbHOCTH)
OPaKTHKH BHICTABJIAETCA HA OCHOBAHHM OLICHKH, BBICTABICHHOH DYKOBOIMTENEM MPAKTHKH OT
OpraHHM3aliy U ONLECHKH, NONYYeHHOH OOYHaIOMIHMCA NpH 3aMMTE OTYETAa MO MPAKTHKE, KaK
cpenHee apHPMETHICCKOE, B MOJIB3Y CTYACHTA.

7. AHHOOPMAIIMOHHOE OBECNEYEHHUE NPOM3BOJACTBEHHOM (ITO
MPOPNJIIO CHEHUAJBHOCTH) IPAKTHKH
HopMaTHBRO-NIpaBOBbIE AKTHI

1. Koucrurynma Poccuiickoit Pepepaumu. / CIIC «KoncynprautlImoc» // 3A0
«KoncynsraurILmocy. — DnektpoH. Tekcrossie nan.- Exexen. oGHOBREHHE.

2. dencpanbHsiii 3aKkoH «O MEpCcOHANBHBIX AAHHBIX» den. 3akoH: oT 27 mons 2006 r. Ne
152-03 (B agelictByromeit  penakmum) / CIIC  «Kowcymstantilmoc» // 3A0
«KoncynprantIlmocy. — OnektpoH. TekcToBeie faH.- Exenel. 0GHOBIEHHE.

3. QepepaneHbiii 3ak0H «O MOpAAKE PacCMOTPEHHA oOpalleHHit rpaxaadH Poccuitckoit
Oenepaunu» [OnekTpoHHEIA pecypc] den. 3akoH: ot 2 Mad 2006 r. Ne 59-03 (8 aeiictByromeit
penaxuun) / CIIC «KoncyabrantILmocy // 3A0 «KorcynsrantlLirocy. — DnekTpoH. TekcTrossie
ZaH.- Exxenen. oGHOBICHME.

4. ®enepansHblit 3akoH «O6 apxuBHOM gene B Poccuiickoit Genepaummn» den. 3akon: ot 22
okTA0pa 2004 r. Ne 125-D3 (8 aeiictsyromeit peaaxmuu) / CIIC «Koucynprantilmoc» // 3A0
«KoncynprantIitocy. — OnekrpoH. Tekcrosbie AaH.- ExeHentl. 0GHOBIEHHE.

5. ®encpanenbiit 3ak0oH «O6 mHpopManMH, HHPOPMAMOHHBIX TEXHONOTHSX H O 3alIMTE
uadopmanmu» [OnexTpoHHBI pecypc] den 3akon: ot 27 wmrona 2006 r. Ne 149-03 (B
neicrByromed pepakuuu) / CIIC «KorcynbrautlImoc» // 3A0 «Koucynsraurilnoc». —
Onextpon. Texcrossie AaH.- ExeHesl. 0GHOBRCHUE.
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6. DepepanbHbii 3akoH «O6 31eKTporHO# noanucH» dea. 3akoH: ot 06 anpena 2011 r. Ne
63-®3 (B selicryrouteii penakuun) / CIIC «Kouncynbrautilmoc» // 3A0 «KoncynstantlLirocy.
— OnexrpoH. Tekcropsie naH.- Exenen. oOGHOBNCHME.

7. epepanpHbii KOHCTHTYIMOHHBIH 3axoH «O TocymapctBeHHOM repbe Poccumiickoit
®enepanun» Qes.KOHCT. 3aKOH: OT 25.12.2000, Ne 2- ®OK3 (8 ameiicrByromeit pepakunu) / CIIC
«Koncynsraurllmoc» // 3AO «Koncynsrantilmoc». — OnexrpoH. TekcroBele Aan.- Exenen.
OOHOBJICHHE.

OcHoBHBIE HCTOYHHKH

1. Kysseuos, Y. H. JlokymeHTaunonHoe obecnevenue yrparneHus. JIOkyMeHTOOGOpOT K
JeAOMpPOU3BOACTBO. Y4eOHHK M PAKTHKYM JUIA CpejHero npodeccuoHansHoro o6pazoBaHus /
U. H. Ky3Henos. — 4-¢ u3n., nepepab. u non. — Mocksa: Wsparenectso [Opaitt, 2024. —
545 c.— (TlpogeccuonambHoe o6GpasoBanue). — ISBN 978-5-534-16004-8. —  Texkcr:
3ACKTPOHHBIH " O6pazoparenbHas miargopma ¥Opaiir {caifr]. —
URL: https://urait.ru/bcode/537146

2. JiopouwuHa, JI. A. JIOKyMEHTaIMOHHOE ODeCneYeHUE YIPaBICHUA YIEOHUK H NPaKTHKYM
A cpeaHero mpodecchoHansHoro obpaszoanms / JI. A. lloponuna, B. C. Mputukopa. — 2-€
m3n., mepepaG. u  jgom.— Mocksa: UsparenectBo  FOpaiit, 2024.— 270c. —
(TlpodeccuonansHoe o6pasosauue). — ISBN 978-5-534-16017-8. — TeKcT: 37€KTpOHHBIH //
O6pazosatensHan wiargopma IOpaiir [caiit]. — URL: https://urait.nv/bcode/539338
JOnOAHHTENbHbBIE HCTOUHHKH:

I. Kopuees, U. K. JoKyMeHTaHHOHHOE 00EClICUCHHE YIIpaBicHHA: yI€OHHK H MPAKTHKYM
s cpexdero  npodeccmonanmsnoro  obpasosanms / M. K. Kopuees, A. B.Ilmenko,
B. A. MamrypuieB. — 3-¢ u3l., nepepaG. u jon. — Mocksa: HM3parenscrso [Opair, 2024. —
438 c.— (IIlpodeccuonamsHoe ofpasoBanue). — ISBN 978-5-534-16002-4. —  Tekcr:
3NCKTPOHHBIH " O6pa3oBarenbHas margopma FOpaiir [caitT]. —
URL: https://urait.ru/bcode/539262
IMepuoxuveckHe H3TaHMs:

1. ExemecsyHbIi xypHaN «JlelONPON3BOACTBO H JOKYMEHTOOGOPOT HA MPEINIPHATHH »

2. Exemecsunsiit npodeccuoHansHbIi xypHan «Cekperapckoe Aeao»

3. EsxekBapTambHBlH KypHaN «JlenonpoH3BOACTBOY
HHTepHeT - pecypenl

Ne HammeHoBanue pecypca ONeKTpOHHSI aapec
/n
1. | CupaBouHo-ipaBoBast cucreMa «KOHCYILTaHT» http://www.consultant.ru

2. | Opmmansueiii  cafir  dexpepamsHoro  apxusHoro | hitp://archives.ru
arenrcrsa (PocapxuBa)

3. | Hsnarenscreo «Bu3HeC-ApceHam» http://delo-press.ru
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https://urait.ru/bcode/537146
https://urait.ru/bcode/539338
https://urait.ru/bcode/539262
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http://delo-press.ru

[NpunoxeHue A

dopMa TUTYNIBHOTO JIUCTA I OTYETa N0 MPOU3BOACTBEHHOM (1O MPOQIITIO CEIUANIBHOCTH)

MpaKTHKE

40y BOJIOIOJCKH Il KOONMEPATHUBHBIM KOJUIEK

OTYET IO IIPAKTUKE

Cnenunaabrocts: 40.02.01. ITpaBo u opraHu3amys CONHATBHOIO 06ecnedeHus

HaumenoBanne npodeccHonanbHoro moayis: [IM.03 BrmonHeHue pabor mo ogHOH MM
HECKONBKUM MpodecchaM paboaux, JODKHOCTAX CYXaIIUX (aAMUHHCTPATOP)

Bua npaKTHKH: IPOH3BOJCTBEHHAA (O NPOIIIO CHEIHATEHOCTH)

IIpoaonxuTeNsHOCTL NPaKTHKH: 2 Henenu (10 axeit) — 72 gaca.

(®HO crynenta)

Mecto NPpOXOXKACHHA NPAKTHKH:

CpoKH NpakTHKH:

PyKOBO}lHTCﬂb MPAKTHKH OT KOJJICAXKA:

PyxoBoxuTeNb NPAKTHKH OT PEAN PUATHIA:

Ouenka no NPaKTHKE:

« » /

20



Dopma KANCHIAPHO-TEMATHYECKOTO TLTAHa

[Mpunoxenune b

YTBEPXJIAIO:
JlomAHOCTD
/ U0 /
MII «_ » 20_r.
KanenaapHo-reMaTH4YecKH i 1K
Conepxanue Oovem
BpEeMeHH,
Ne OTBOAHMEKIIH
Buj aesrrensHocTH Ha MPAKTUKY
AHU/dac
1 | Opranmn3auus paGoThl C JOKYMEHTaMH 3
2 | Opranu3atius TEKYHUIEro XpaHeHHs JOKYMEHTOB 3
3 | Opranuzamms o6paGoTKH Jes IS HOCACAYIOMIETO XpaHeH s 4




[Mpunoxenue B

@opMa JHEBHHUKA O NPOXOMKACHHH HPOM3BOACTBEHHO (1O MPOGWIO CIIEHHATLHOCTH) NPAKTHKH

JIHEBHHMK O NPOXOXKIACHHH MPOH3BOACTBEHHO# (110 HPOPHIIO CHEUUATLHOCTH) NPAKTHKH

Jara

BemonsenHas pabora

OleHKa, IOINUCh

PYKOBOIMTECIIA NPAKTHKH
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Npunoxenne I
DopMa XxapaKTepUCTHKH

XAPAKTEPUCTHUKA
CrynenT (xa)

YITOY Bomoroackoro KOONEpaTHBHOIO KOJUIEDKA
CrneunansHocts  40.02.01 [Ipaeo u opzanuzayus coyuansiozo obecneuerus

3a BpeMs IPOXOXKIACHHA MPAKTUKH npouseoocmeenHoli (no npoghunio cneyuanoHocmu)

(BUI APaKTHKH)
B

(HaUMEHOBaKYeE NPEANPUNTHA)
Komudecrso BsIxoxa Ha paboTy IHEH
(no nnany, dpakTHuecKH)

Iponymeno aueit , W3 HUX 110 YBXKUTEIbHON NpHIMHE
Bomonuan(a) paboty

Ha paGounx Mecrax

OLIEHKH MPAKTHKHK CTY/ICHTA:
1. ITpodreccHOHATBHBIC HABBIKH

2. Pa6oTa B kOMaHze

3. O6mUTENLHOCTS, KOMMYHHKAGETLHOCTE

4, UHHIMATHBHOCTD

5. OTBETCTBEHHOCTh

6. 3HaHHE TEXHOJIOTHIECKOTO npouecca

7. TpyaoBas JUCHHAILINHA

O0man oueHKa NPaKTHKY CTYAEHTA

M.IL PykoBoaHTedb NPAKTHKH

(momkHOCTS)

/

(moanucsk) (pacundposka nognucu)
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[punoxenue J

®opma aTTecTallHOHHOTO JIHCTA

ATTecTalHOHHBIH JHCT

Bua npaktuxku IIpouzeodc (no npogh cney emu)
TIpodeccuoHambHBI MOXYIH ITM.03 Beinoarnenue pabom no 00HOU WIU HECKOALKUM
npogeccusim paboyux, OONHCHOCMAX CAYHCAUJUX
(aomunucmpamaop)
Cryaent (PHO)
MecTo npoxoxkaeHus NPAKTHKH
PyKoBOAMTEIb NPAKTHKH
CpoKH NpoxoxIeHHs NPAKTHKH
CrennanbHoOCT 40.02.01 IIpaso u opeanu3ayus coy HO20 obecneyenus
Ipynna oTAeeHHe
Ouenka
YpPOBHSA
OCBOCHHSA
NK/OK HaumenoBanue 06mux H NpoecCHOHATLHBIX KOMIIETCHUMH KOMAeETeH
uHK
(ocBoena/n
€ OCBOCHA)
IIK 3.1 | OpranHu3oBsiBaTh paboTy ¢ AOKYMEHTaMH
TIK 3.2 | OpraHu30BBIBaTh TEKYILEE XPaHEHHE IOKYMEHTOB
TIK 3.3 | OpraHu308bBaTh 00paGoTKy A€ 1% NOCHEYIOLIEro XpaHEeHUs
OK1 TToHMMATh CYIHOCTb W COUMATLHYIO 3HAYMMOCTE CBoell Oyayuiei mpodeccuu,
MPOABJIATD K Hell YCTOMYMBBIA HHTEpEC.
OK 2 | Oprann3oBbiBaTh COOCTBEHHYIO O€STERBHOCTS, HCXONA M3 HENH H CNOCo0OB ee
JIOCTUKEHHA, ONPEICICHHBIX PYKOBOIMTEIIEM.
OK3 | Ucnons3oBate HHGOPMALIMOHHO-KOMMY HHKALIMOHHBIE TEXHOJIOTHH B
npogecCHOHANBHON NeATENBHOCTH.
OK4 | OcyuiecTenaTh MOHCK M HCNONB30BaHWE HHQOpMalMM, Heobxonumoi mid
3¢ GeKTHBHOTO BBHIMOHEHHA NPOECCHOHANBHBIX 3a/1a4, NPOPECCHOHANBHOIO U
NHYHOCTHOTO Pa3BUTHA.
OK 5 | Ucnionb3oBath HMHGOPMAOHHO-KOMMY HUKALIHOHHbIE TEXHOJNOTHH B
NpodeCCHOHANEHO# AEATENBHOCTH.
OK 6. | PaGorate B komiekTHBe M KoMaH.e, 3(¢eKTHBHO OOLIATECA C KOJLIEramH,
PYKOBOLXCTBOM, NOTPEOUTENIMH.
OK 7. | Bparb Ha ce6s OTBETCTBEHHOCTD 32 paboTy WIEHOB KOMaH[bl (ITOAYMHEHHEIX),
PE3YNBTAT BEINIOMHEHUA 3a0aHUM.
OK 8. | CaMOCTOSTENBHO ORpEdeNATh 3alaqyd NpPOodEeCCHOHANBHOrO H JHYHOCTHOTO
pa3sBUTHA, 3aHUMAaTsCA  CaMoo0pa3’oBaHMEM, OCO3HAHHO  [UIaHMPOBAThH
MOBbIILEHHE KBATHPHKALIMH.
OK 9. | OpuenTHpOBaTECS B YCNOBUAX MOCTOAHHOIO M3MEHEHHA NPABOBOH 6asbl.
OK 10. | Cobntonath OCHOBBI 350pOBOro 06pasa xH3HH, TpeOOBAHHA OXPaHbl TPYHa.
OK 11. | CobnmonaTh JeNOBOH ITUKET, KYJALTYPY M NCHXONOTHYECKHE OCHOBBI OOLISHYA,
HOPMBI ¥ NPABIIA IOBEJICHHU.
OK 12. | I1posBisiTe HETEPIUMOCTB K KOPPYMLMOHHOMY MOBEAEHHIO.
Jlara OueHka 3a NPaKTHKY
PyKoBOAMTEND NIPAKTHKM /

ML
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IMpunoxenne E

Crircox HeOOXOMUMBIX MPHIIOKEHHUI K OTYETY

10 TIPOM3BOACTBEHHOM (N0 POGUINIO CIIEUMANEHOCTH) [PAKTHKE

NEPEYEHE JOKYMEHTOB, KOTOPbIE HEOBXO/MMO
NPUIOXHUTD K OTHETY

1. Bnauk (Jr060ro BHAA ZOKYMEHTA) € IPONOJIBHBIM H YTTIOBBIM PAcIIONOKEHUEM PEKBH3UTOB.
2. JIoyskHOCTHAA HHCTPYKUMS (Ha JOJKHOCTD IO OCHOBHO# [IPaKTHKE).

3. Pacnopsxenue.

4. Pemenue.

5. Ilpuxas no OCHOBHOI JEATENEHOCTH.

6. ITpoTokon cobpanus (mogoit Gopmer).

7. CipaBka N0 OCHOBHOM NEATENHHOCTH.

8. CripaBka suHas.

9. Henosoe mucbMo (Ir060ro BHAA).

10. JoxiafHas 3anucKa ¢ pe3oaioLmeii J0MKHOCTHOrO INLA.

11. Kotms 0HO# CTpaHMLIBI XKYpHAJIa PETHCTPALAH BXOAALIMX JOKYMEHTOB.
12. Komnust 0tHO#M CTPaHHMIIBI KypHa/Ia PErMCTPALHK HCXOMIIIMX JOKYMEHTOB.
13. Konust oHO# CTpaHHUBI )XypHAIa PErHCTPAIIMM BHYTPEHHUX JOKYMEHTOB.
14. Homenknarypa aen.

15. Onuce el HOCTOSAHHOTO, BpeMeHHOro (ceblme 10 et) xpaHeHus.

16. O6pasen; ohopMieHIA OGIOKKH JENA IOCTOAHHOTO, BPEMEHHOTO (cBpitte 10 fer) xpanenus.



[Mpunoxenne XK

TpeGopanusa x 0GOPMICHHMIO OTYETA

IO NIPOM3BOICTBEHHOIH (110 MPOQMIIO CIEUANBHOCTH) MPaKTUKE
O®OPMJIEHHME TEKCTA OTHETA IO NIPAKTHKE
Orger odopmnserca B coorsercrBun ¢ [OCT 2.105 — 95 «OGume TpeGoBaHHA K

TEKCTOBBIM JOKYMCHTAM)».

OtyeT 1m0 mnpakTHKE OQOPMIAOT €

HCINOJIB30BAaHUEM  CPCICTB,  KOTOpPbIC

MPEOCTABNAIOTCA  TEKCTOBBbIM mpoueccopoM MS  Word  (pasmiuHBIMH  BEpCHAMH) U

pacne4yarpiBatOT Ha NPUHTEPE C XOPOLIHM KAa4€CTBOM II€HaTH.

OdopmieHue 3aroN0BKOB pa3aeos (TeM H (K1) BUIOB paloT) B TeKCTe 0THETA

HaumenoBanue 31eMEHTOB

Tpe6oBanus K 0HOPMIIEHHIO

Hosas crpaunna

Ja

Ipudt Times New Roman, nt

14 (c nepBoii mporMCHOi OYKBbI)

BripaBHuBaHue [0 LIEHTPY 6€3 TOUKH B KOHIIE 3aroJIOBKa
MeXCTpO9IHOE pacCTOsHHE 1 UHT.
Hauepranue MOTY>KHPHOE

OCHOBHOI TEKCT 0THYETA

HaumeHoBaHHE SEMEHTOB Tpe6oBaHus kK 0HOPMIECHHIO
Ipu¢d1Times New Roman, it 14 .
Hpu¢T HOMepa crpanmup! Times New Roman, nt 12 (BHH3Y IO LICHTPY)
Kpachas ctpoka, cM 1,25
BripaBHHBaHME ITo mupuHe
MeXCTpOYHOE pacCTOsHUE 1,5 uHT.

Paszmep cHMBOJIOB B MaTEMAaTHIECKHX BRIPOKEHHUAX 14

COOTBETCTBYeT WpHPTY, nT

Hauepranue [Josgiie
Ilapamerpsl J0KYyMeHTA

Pa3mep Gymary, cM A4(21x29,7)

Bepxuee none, MM 20

Hukxnee mone, MM 20

ITpasoe mone, MM 10

JleBoe none, MM 30

Teker HaGupaeTcs ¢ CO6.NI0eHHEM JOMONIHHTENLHBIX NPABHI:

1. Cnosa BHyTpH a03aua pa3aensaioTCs TONBKO OXHUM IPoGeom;

2. Mexly HHMIHMANaMM, MEXIy HHULMANaMH H (QaMWIHei, Tepe]l COKpAICHHUAMM M MEXIY

HUMH CTaBUTCA HepaspeiBHbI npoben (Ctrl+Shift+npo6en) Hanpumep: 1998 rox, 1.1,

A. C. IymkuH);

3. Habop Tekcra ocyuiecTBisercsa 6e3 NepeHoCcoB;
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4. Onevatku, ONMCKH H TpaduYeCKHE HETOYHOCTH, OOHAPYKEHHBIE B IIPOLIECCE BBITONHEHHS
JNOKYMEHTa, NOIYCKAaeTCA HCIIPABNATE MOAYHCTKOH MM 3akpallMBaHHeM Oenoit Kpackoit u
HAHECCHHEM HAa TOM K€ MECTE HMCIPABJICHHOrO TeKcra (rpadiKM) YEpPHBIMH YEpHHAAMH,
1ACTOM MM TYIIBIO PYKOIUCHBIM CHOCOGOM.

Hymepauus

Hymepauua crpauun ordera {u3 m 6.3.1 T'OCT 7.32-2001]). Crpauuusi otuera
HyMepyIoT apabekuMy wdpamu. THTYNBHBIH JIHCT BKIIOYAIOT B OOLIYIO HYMEpauHio paGoTEL.
Ha turyneHoM aucre HoMep He crasaT. Hymepanus Haunnaercs ¢ KanenzapHo-TeMaTnyeckoro
naaHa (Bropas crpaduua). Homepa CTpaHull MpOCTABIAIOT B IIEHTPE HIKHEH dacTH nucTa 6e3
TOYKH, mpHPT HOMEPa CTpaHHuE! - 12.

HnmocTtpauuy ¥ TaGiIuLBl, PACIONOKEHHBIE HA OTACNBHBIX JIUCTAX, BKIIOYAIOT B OGLIyI0
HYMEpALHIO CTPaHULl paGoThL.

TpunoxeHns J0JDKHBI HMETH OGILIYIO ¢ OCTANBHOI YACTBIO PabOTh CKBO3HYIO HyMEPAIMIo CTPAHMIL [13 L.
6.14.6 TOCT 7.32-2001].

Hymepauns pa3ienos W nogpa3aeoB. Pasmensl (HauMeHOBaHHE BHJIOB paloT)
HYMEPYIOTCH 10 NOPAAKY B npejenax Beeft pabotsi u ofo3HavaroTes apaGoxumu undpamu Ges
TOYKH B KOHIIE.

TMoapaszenst Hymepyror apabckumu mibpaMu B mpejenax Kaxmoro paszgena. Homep
noJpasjiesa COCTOUT U3 HOMEPa pa3ziena U Mopa3acia, pa3ieNeHHbIX Toukoi, Hanpumep: «1.2»
{(BTOpOI NOApa3zel MEPBOTro pa3aena).

MPUMEP HYMEPALWH PA3JIEJIOB:

Kanenaapno-temaTndecknii naan

JIHEBHHK O NPOXOXKACHHH NPAKTHKH

1 HaumenoBanue nepsoro pasaena/ Buael pabor

1.1 MoanyHkT

1.2 TloanmyHkT

2 HaumenoBaHHe BTOpOro pasjena/ BHAbI pabor

2.1 INoamyHkT

2.2 TlonnyHKT

Hpuaoxenue

[Mpunoxenue A (Haspadue)

Hpunoxenne b (Haspanue)

19



Odopmaenne uamocTpanuii

IToanucH K PHCYHKAM

[IpnéT Times New Roman, ot 14 (c neppoii NpoIMCcHOI)
MEXCTPOuHOE PACCTOSHIE 1 uHT.
Hauepranue OOBIMHOE
BeIpaBHEBaHHE 10 LIEHTPY NOX PUCYHKOM B OJIHY CTPOKY C
ee HOMEpOM Uepe3 THpe 6e3 TOYKHK B KOHIE
3aroJioBKa
I[MPUMEP.

tre lae lre 4re

Pucynok 1 — JInnamuxa nokasateneil peHtabenbHOCTH

Odopmaenue Tabanu

B Tabnunax odopmiterca, Kak npasuio, uudpoBoit Matepua.

Tabmuua pomkHa ObiTh CHAO)XEHA 3aroIOBKOM, KOTOPHIA CHEAYeT NOMEINaTh Hax
Tabmuueit cixeBa, 63 aG3alHOTO OTCTYHA B OJHY CTPOKY C €€ HOMEPOM Huepe3 THpe [u3 1. 6.6.1
FOCT 7.32-2001]. Tlpu nepenoce wacT® TaGmMuBl Ha JApYroil NHCT (CTpaHHMIy) CIOBO
«Tabmna», ec HOMEP M HAUMEHOBAHHE YKA3bIBAIOT OJMH pa3 CICBa HaJ IEpBON YacTHIO
TaONHIEL, @ Haf APYTHMMH 4acTAMM Taloke cleBa NHIIYT crnoBa «IIpoxomkeHne TaGaHUbI» K
YKa3bIBAIOT HOMEP TaONHLEI.

3aronoBox NHMIIETCA C MEpBod mpomHcHOH OykBel 6e3 TOYKH B KoHue M Ge3
HOTY4CPKUBAHHA OOBMHBIM IIpUGTOM (pazmep Ne 14.).

Texcr B Tabmuute odopmadercs mwpudTom 12 mr.

IHoanucn K 3aroJioBKaM Tabnniy

Hipa¢T Times New Roman, nr 14 (c mepBoii NponHcHoit)

MeKCTpouHOE PaccTOsHIE 1 nHT.

Hauepranne 06bIMHOE

BripaBHIBaHUC cinepa 6e3 a63aHOTO OTCTyIIa B OJHY CTPOKY C €€ HOMEPOM
gepe3 THpe 6e3 TOYKH B KOHHE 3aroJIOBKa HaJ Tabnuiiei

IllpudgT Tekcra B Tabanne

UIpugt Times New Roman, it~ [ 12 BT
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O6pa3en opopmiieHHs 3aroa0BKa TabJH b

Tabnuua -

(Homep) (3aronosok)

TTPUMEP.

Tabnnua 2 — XuMHYIECKHI COCTaB KOHTPOJIBLHBIX M ONBITHBIX 00pasuoB 6urekcos

Hanmenosaxne 6udmrekcos

Tokasarenu xadecrsa KJIaCCHYECKHE FOXKHOYPANbCKHE
MaccoBas xons Biary, % 71,24 £ 0,84 66,39+ 0,72
Maccosas pons xupa, % 9,89 +£ 0,27 14,27 + 0,40
MaccoBas aons 6enka, % 15,16 £ 0,44 12,86 + 0,32
MaccoBast 10714 yriieBogoB, % 2,11 3,71
MaccoBas mos 30761, % 1,60 £0,10 . 2,77+0,14
B T.4. KaJIbL#s 0,009 + 0,001 0,209 £ 0,008
tdocdopa 0,164 £+ 0,004 0,173 £ 0,005

Odopmnenne gopmy.1 n ypaBHeHHil

Dopmynsl (YpaBHEHHA) B TEKCTE OTYETA CIICAYST HYMEPOBaTh NOPAAKOBOH HyMepalmen
apaGekuMH LudpaMH B KPYTJIBIX CKOOKax B KpaiffHEM IIPaBOM HOJOXEHHH CTPOKM. B cTpoke
Tekcra popMynia U €e HyMepauus pazgelstores 3amsaroit [m3 . 6.8 FOCT 7.32-2001}.

TTPUMEP. [II0THOCTS KaK10ro o6pasua p, KI/mM> BEMHCHSIOT 1o popmyse (1):
M
~y 1

roe M - macca o6pasiia, Kr;
Y - o6nem o6pazna, M’

Topsanok H3N0XKeHHs B NOKYMEHTaX MaTeMaTHUeCKMX YpaBHEHME Takod ke, Kak ¥
tdopmyn.

Odgpopmaenue ccoinok

Ha Bce TaGMIbI JOMKHB! GBITh IIPHBEACHBE CCBUIKH B TeKCTe oTdera. IIpu cChuikax Ha
TabMMUBI CeAYyeT MACATh B TEKCTE «...B COOTBETCTBHH C Tabimuueit 2». HanpuMep: «Pesynbrarst
pacyera CpeIHUX U NMPENEbHEIX M3JEPKEK, YKa3aHHBIE B THICAYAX PYOIAX 3a €AUHUIYY H3ACHUL,
HpUBEAEHBI B TAOMHLE 5».

Ha Bce HJJMIOCTPaunu# JODKHB! OBITh JaHbl CCHUIKM B pabore. Ilpu ccobuikax Ha
HIUTIOCTPAaL|y CICAyeT B TEKCTE ITHCATh «...B COOTBETCTBHM C pucyHKoM 1» [u3 m. 6.5.8 TOCT
7.32-2001}.
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Ha Bce nymepoBaHHbie (OpPMY.IbI 00A3aTENBHO JOJDKHBI OBITh CCHUIKM B TEKCTE.
CcbUikM B TEKCTE Ha MOPALKOBBIE HOMEpa GOpPMYJI NAIOT B KPYTMbIX CKOOKAX, HalpUMEDP, «... B
tdopmyne (1)»; « u3 ypasenus (5) cnenyer...».

CebliIky HA NpHAOKeHHs. B Tekcre oTdera Ha BCE NPIIOKEHHUA JODKHBI OBITH daHbl
ccoutkd. [lpu ccpUIKax Ha NpPUIOKEHMA CiledyeT MHMCarh B TEKCTe. (MPHIOKEHME A).

TpHnoXeHNs PacIoNaraoT B OPAAKE CCHUIOK HA HUAX B TEKCTe PaboTL.

Odopmienne 3aroaoska IIpuioxkeHne B TEKCTe 0TYET2

Haumenoanue 3neMeHTOB Tpe6opasua x 0GopMIICHHIO
Hoas crpannua Jla
Mipugt Times New Roman, it 14 (c neppoit nponucHoii GYKBbI)
BripaBHHRaHHE Mo LEHTPY 6€3 TOUKH B KOHUE 3arojloBka
Me>XCTpOYHOE pacCTOSHHE 1 mHT.
Hauepranue HOJTYXHPHOE

IMpunoxenus HyMepyioTcs 3arjJaBHBIMH OyKBaMH PyccKoro andasuTa, HauHHas ¢ A, 33
uckmouenuneM 6yke E, 3, U, O, U, b, bl, b. Hanpumep, [Tpunoxenue A, Tpunoxenue b.

[Mpunokenne DOKHO UMETH COJICPKATEIILHBIA 3arONOBOK, PAcrojIaracMblil OTACTEHOIM
CTPOKOH IO LIEHTPY CTPOYKH H HAYMHAIOIIMIACA C IIEPBOM MPOMMCHOMN GYKBBI.

ITPUMEP.

Ipuaosxenue

Ipuaoxenue A

ATTeCTANHOHHBIHA JHCT
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